B8 BoOK
Ten Minute Guide to Lotus Notes® 4.6

Write the first review
By Dorothy Burke, Jane Calabria

Lotus Notes
4.6

MASTER THE SKILLS YOU NEED
IN TEN MINUTES OR LESS

Dorothy Burke and Jane Calabria

TIME TO COMPLETE:
4h 24m

TOPICS:

DOCKET

A R M Find authenticated court documents without watermarks at docketalarm.com.


https://learning.oreilly.com/search/?query=author%3A%22Dorothy%20Burke%22&sort=relevance&highlight=true
https://learning.oreilly.com/search/?query=author%3A%22Dorothy%20Burke%22&sort=relevance&highlight=true
https://learning.oreilly.com/search/?query=author%3A%22Jane%20Calabria%22&sort=relevance&highlight=true
https://learning.oreilly.com/search/?query=author%3A%22Jane%20Calabria%22&sort=relevance&highlight=true
https://learning.oreilly.com/library/view/ten-minute-guide/0789715368/0789715368_ch01lev1sec9.html
https://learning.oreilly.com/library/view/ten-minute-guide/0789715368/0789715368_ch01lev1sec9.html
https://learning.oreilly.com/topics/arm
https://learning.oreilly.com/topics/arm
https://www.docketalarm.com/

PUBLISHED BY:

Que

PUBLICATION DATE:
December 1997

PRINT LENGTH:
213 pages

The 10 Minute Guide to Lotus Notes will help you quickly get up to
speed on the new and existing features of the newest Lotus Notes
release. The book covers the most-frequently used features of Notes,
such as sending and receiving E-mail, working on shared documents,
group scheduling and calendaring, and using the Internet Explorer Web
browser. The 10 Minute Guide offers simple, practical help. Special icons
show how Lotus Notes differs under Windows NT Workstation.

About the Publisher

Que Publishing, a publishing imprint of Pearson, was founded in 1981
and has more than 29 years of experience providing practical advice on
computers and technology. We take pride in our ability to lead...
Mpoyatioontvithen the technical publishing space and provide you with
the tools you need to enhance your personal and professional life.
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All rights reserved. No part of this book shall be reproduced, stored in a
retrieval system, or transmitted by any means, electronic, mechanical,
photocopying, recording, or otherwise, without written permission from
the publisher. No patent liability is assumed with respect to the use of the
information contained herein. While every precaution has been taken in
the preparation of this book, the publisher and author assume no respon-
sibility for errors or omissions. Neither is any liability assumed for dam-
ages resulting from the use of the information contained herein. For in-
formation, address Que Corporation, 201 West 103rd Street, Indianapolis,
IN 46290. You can reach Que's direct sales line by calling 1-800-428-5331.

Library of Congress Catalog Card Number: 97-80536 00 8 7 6

Interpretation of the printing code: the rightmost double-digit number is
the year of the book's first printing; the rightmost single-digit number is
the number of the book's printing. For example, a printing code of 98-1
shows that this copy of the book was printed during the first printing of
the book in 1998.

Printed in the United States of America.
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Introduction

Many people consider Lotus Notes to be the groupware product of the
90s. Ever evolving to meet the collaboration, communication, and Inter-
net needs of businesses, Release 4.6 of Lotus Notes focuses on the Notes
client. New features of 4.6 include improved navigation features (Portfo-
lios), Web Navigator integration with Internet Explorer and contact man-
agement capabilities within the Personal Name and Address book. These
features and more are introduced in the 10 Minute Guide to Lotus Notes
4.6.

Welcome to the 10 Minute Guide to Lotus Notes 4.6

This book focuses on the basics of Lotus Notes, introduces general group-
ware, Notes, and email concepts, and shows you some advanced features
of the program. You can work through the book lesson-by-lesson, building
upon your skills, or you can use the book as a quick reference when you
want to perform a new task. Features and concepts are presented in

lessons that take 10 minutes or less to complete.

If you are new to Notes, start at the beginning of the book. If you've used
Notes before, you might want to skip the first few lessons and work from
there. Use the Table of Contents and select the lessons that cover features
of the program you haven't yet used. If you travel with Lotus Notes on
your laptop, the compact size of this book is perfect for fitting into your

laptop or notebook case.
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Lesson 1. Understanding Lotus Notes Concepts

In this lesson, you learn about Lotus Notes concepts and how Lotus Notes
stores information, as well as how Lotus Notes presents that stored infor-

mation to you.
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