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10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Acerca de

tecla de acesso

acessibilidade

puntu de controlo de ac��o

activos/as

extremidade activa

objecto activo

janela activa

ornamento

Sempre VisIvel

ponto de fixagAo

Aplicar

saIda automÆtica

repeti�ao automatica

liga�ao automÆtica

rolamento automÆtico

Retroceder

Procurar

Cancelar

menu em cascata

caixa de verifica�ao

marca de verifica�ao

janela fliha

seleccionar

clique fazer clique sobre
Area de Transferencia

botao Fechar

fechar destaque
tItulo de coluna controlo

caixa de combina�Ao

botao de comando

recipiente dep�sito

ajuda contextual

contextual

controlo

Copiar Aqui
Criar Ataiho

Criar Ataiho Aqui
Cortar

predefinir predefinido

predefini��o predefini�Oes

botªo predefinido

Eliminar

ambiente de trabalho

caixa de diÆlogo

incapacidade

selec��o descontInua

seleccionar

ancorar

documento

duplo clique fazer duplo clique

sobre

arrastar

arrastar largar

caixa de combina�ao pendente

caixa de listagem pendente

menu pendente

Editar

menu Editar

elipse if graphic object reticŒncias

if punctuation

objecto incorporado

Sair

expandir um destaque

Explorar

selec�ao alargada

caixa de listagem de selec�ao

alargada

71 flcheiro

72 menu Ficheiro

73 Localizar

74 Localizar Seguinte

75 Localizar

76 pasta

77 tipo de letra

78 tamanho do tipo de letra

79 estilo do tipo de letra

80 tecla de fun�Ao

83 caixa de grupo

84 ponto de controlo

85 Ajuda
86 menu Ajuda

87 Ocultar

88 selec�ao hierÆrquica

89 manter premidos/as
90 ponto interactivo

91 area interactiva

92 Icone

93 inactivos/as
94 janela inactiva

97 foco de intrudu�au

98 menu Inserir

99 Inserir Objecto

100 ponto de inser��o

101 itÆlico

102 etiqueta/nome

103 horizontal

106 liga�ªo

107 ligar

108 Ligar Aqui

109 caixa de listagem

110 vista da lista controlo

111 liga�ao manual

112 Maximizar

113 bot�o Maximizar

114 menu

115 barrademenus

116 botaodemenu

117 item de menu
118 titulo do menu
119 caixa da mensagem
120 Minimizar

121 bot�o Minimizar

122 valor misto

123 modal

124 modo

125 semmodo

126 tecla modificadora

127 rato

128 Mover

129 Mover Aqui
130 interface de miiltiplos documentos

MDI multiple document interface

131 caixa de listagem de selec�ao

mdltipla

132 Meu Computador icone
133 Redondezas na Rede icone
134 Novo

135 Seguinte

136 objecto

137 OK
138 OLE liga�ao incorpora��o de

objectos

139 arrastar largar OLE
140 objecto incorporado por OLE
141 objecto ligado por OLE
142 arrastar largar OLE nih

predefinido

143 Abrir

144 Abrir Com
145 botaodeop�ao
146 conjunto de opgOes

147 conjunto de programas

148 Configurar PÆgina

149 janela da paleta

150 painel

151 janelamae

152 palavra-passe

153 Colar

154 ColarLiga�Ao
155 Colar Ataiho

156 Colar Especial

157 caminho

Portuguese

53

54

55

57

58

59

60

61

62

63

64

65

66

67

68

69

70

Fechar

Copiar

46

47

48

49

50

51

52

destino
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International Word Lists Appendix

Portuguese

158 Pausa/Interromper 191 Continnar 225 botªo Iniciar

159 192 Repetir/Tentar de Novo 226 pasta de Arranque

160 Reproduzir 193 caixa de texto melhorado 227 bana de estado

161 Plug and Play 194 Executar 228 Parar

162 ponto 195 Guardar 229 controlo de tabulagªo

163 ponteiTo 196 Guardar Como 230

164 menu de sobreposicao 197 rolar 231 barra de tarefas

165 janela de sobreposi�Ao 198 seta de deslocamento 232 Ajuda relacionada com tarefa

166 vertical 199 barra de deslocamento 233 modem

167 premir uma tecla 200 caixa de deslocamento 234 caixa de texto

168 premir manter premido um bot�o 201 janela secundÆria 235 barra de titulo

do rato 202 seleccinnar 236 texto do titulo

169 recipiente principal 203 Seleccionar Tudo 237 tecla de comuta��o

170 janela principal 204 selec�ªo 238 barra de ferramentas

171 Imprimir 205 ponto de controlo de selec�o 239 descri��o

172 impressora 206 Enviar Para 240 controlo da vista da Ærvore

173 indicador de progresso controlo 207 separador 241 tipo

174 projecto 208 Defini��es 242 escrevcr

175 Propriedades 209 Configurar
243 indisponivel

176 inspector de propriedades 210 ataiho 244 Anular

177 pÆgina de propriedades 211 botAn de ataiho 245 Desinstalar

178 foiha de propriedades 212 icone de ataiho 246 menu Ver

179 controlo de foiha de propriedades 213 tecla de ataiho 247 cdi�ao visual

180 Apresenta�ªo 214 controlo de teclas de ataiho 248 controlode propricdadcs grÆficas

181 86 de Leitura 215 Mostrar 249 Que Isto

182 216 Encerrar 250 janela

183 Reciclagem Icone 217 caixa de listagem de selec��o unica 251 menu Janela

184 Repetir 218 Dimensionar Tamanho 252 Explorador do Windows

185 selecgSo de grupo 219 controlo de dimensionamento 253 assistente

186 registo 220 controlo de escala 254 livro

187 Repetir 221 caixa de controlo rotatho 255 grupo de trabaiho

188 Substituir 222 Dividir 256 area dc trabaiho

189 Restaurar 223 barra de divisao 257 Sim

190 botªo Rcstaurar 224 caixa de divisao
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Portuguese Brazil

Sobre 52 sele�ao descontinua r�tulo

tecla de acesso descontinuar sele�ao 103 paisagem

acessibilidade 53 encaixar 104

al�as de manipulacao 54 documento 105

ativoa 55 clicar duas vezes 106 vioculo

fim ativo 56 107 vincular

ubjetu ativo 57 arrastar 108 Vincutar Aqui

janela ativa 58 arrastar soltar 109 caixa de listagem

controle de op�oes grÆfieas 59 caixa de combina�ao suspensa 110 modo de lista eontrole

10 Sempre VisIvel 60 caixa de listagem suspensa 111 vinculo manual

11 ponto de �ncora 61 menu suspenso 112 Maxirnizar

12 Aplicar 62 Editar 113 botao Maximizar

13 saida automÆtiea sair 63 Menu Editar 114 menu

automaticamente 64 reticØncias 115 bana de menu

14 repetigªo automatiea repetir 65 objeto ineorporado 116 botªo de menu

automatieamente 66 Sair 117 item de menu

15 vineulo autumÆtico 67 expandir tdpieos 118 titulo de menu
16 rolagem automÆtica o8 Explorar 119 eaixa de meusagesu

17 Voltar 69 sele�ao estendida 120 Minirnizar

18 70 caixa de listagem de sele�ao 121 botao Minimizar

19 estendida 122 valor misto

20 71 arquivo 123 modal

21 Procurar 72 Menu Arquivo 124 modo

22 Cancelar 73 Localizar 125 sem modo

23 menu em easeata 74 Localizar Pr�xirna 126 teela de modifiea�ªo

24 caixa de verifieagao 75 Localizar 127 mouse

25 marea de verifiea�ao 76 pasta 128 Mover

26 janela filho 77 fonte 129 Mover Aqui
27 escoiher 78 tamanho da fonte 130 interface de mOltiplos ducumentus

28 clicar 79 estilo da foote MDI
29 Area de Transferencia 80 tecla de fun�ao 131 caixa de listagem de sele�ªo

30 Fechar 81 mOltipla

31 botao Fechar 82 132 Meu Computador leone

32 ocultar topicos 83 caixa de grupo 133 Ambiente de Rede leone

33 cabe�alho da coluna controle 84 al�as 134 Novo

34 caixa de combina�ao 85 Ajuda 135 Avan�ar
35 botao de cumaodo 86 Menu Ajuda 136 objeto

36 reeipieote 87 Ocultar 137 OK
37 Ajuda relaeiooada ao cootexto 88 sele�ao hierÆrquica 138 OLE
38 relaeiooadoa ao cootexto 89 manter pressionadoa 139 arrastar soltar OLE
39 eootrole 90 pooto interativo 140 objeto ineorporado OLE
40 Copiar 91 area interativa 141 objeto vinculado OLE
41 Copiar Aqui 92 scone 142 arrastar e-soltar OLE oªo padrao

42 Criar Ataiho 93 inativoa 143 Abrir

43 Criar Ataiho Aqui 94 janela inativa 144 Abrir Corn

44 Recortar 95 145 botao de up�ao

45 padrao 96 146 eonjuotodeop�oes

46 botao padr�o
97 foeo de entrada 147 paeote

47 Excluir 98 Menu Inserir 148 Configurar PÆgina

48 area de trabatho 99 Inserir Objeto 149 jaoela de paleta

49 destino 100 pooto de ioser�ªo 150 painel

50 caixa de diÆlogo 101 italieo 151 janela pai

51 incapacidade 102 according to context oome etiqueta 152 seoha
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International Word Lists Appendix

Portuguese Brazil

153 Colar 188 Substituir 224 caixa de clivisao

154 Colar Vinculo 189 Restaurar 225 botao Iniciar

155 Colar Atalho 190 botao Restaurar 226 pasta Iniciar

156 Colar Especial 191 Continuar 227 barra de status

157 camioho 192 Repetir 228 Parar

158 Pausa 193 caixa de rich-text 229 cootroic de tabula�ao if it refers to

159 194 Executar tabul controic de goias if it refers

160 Reproduzir Jogar 195 Salvar to tabs io dial box

161 Plug aod Play 196 Salvar Como 230

162 pooto 197 rolar 231 barra de tarefas

163 pooteiro 198 scta de rolagem
232 Ajuda relacionada tarefa

164 mcou pop-up 199 barra de rolagem 233 modelo

165 janela pop up 200 caixa de rolagem 234 caixa de texto

166 retrato 201 jaoela secuodÆria 235 barra de titulo

167 pressione uma tecla 202 selecionar 236 texto do titulo

168 pressiooe manteoha pressionado 203 Selecionar Tudo 237 tecla de altero�ncia

169

botao do mouse

recipseote primano

204

205

5dec80

al�as de sele��o

238

239

barra de ferrameotas

descri�ao de ferramenta

170 jaoela primÆria 206 Enviar Para 240 modo dc arvore cootrole

171

172

173

174

Imprimir

impressora

indicador de progresso cootrole

projeto

207

208

209

210

separador

Configura��es

Programa de Instala�ªo

atalho

241

242

243

244

tipo

digitar

oªo disponivel

Desfazer

175 Propriedades 211 botao de atalho 245 Desinstalar

176 inspetor de propriedades 212 leone de atalho 246 Menu Exibir

177 pagina de propriedades 213 tecla de atalho 247 edi��o visual

178

179

folha de propriedades

cootrole da folha de propriedades

214

215

controle de tecla de atalho

Mostrar

248

249

cootrole de eotalhe

Que Isto

180

181

182

Visnaliza�ao RÆpida
somente leitura

216

217

218

Desligar

caixa de listagem de sele�ªo Ooica

Tamanho

250

251

252

janela

Menu Janela

Wiodrnss Explorer

183

184

Lixeira leone
Refazer

219

220
al�as de dimeosionameoto

cootrole desltzaote

253

254

assistente

pasta de trabaiho

185

186

sele�ªo de regiao

registro

221

222

caixa de rota�ao

Divisªo Dividir

255

256

grupo de trabalbo

area de trabalho

187 Repetir 223 barra de divisAo 257 Sim
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10

11

12

13

14

nporpae
icsannnia oeyna
TI0CTynH0CTh JIerKoCTb

HCflOLTh3OBHH$i

pyxa
axsrnimrn

axTnrnmsn xcpa

axTHBHbru o6aexT

aKTHBHOC 01110

3JICMCHT OGpaMJICnH$1

HonepxoCTaJmnaIx
aaio B14C11e11H51

UpHMCHHTB
aBTonepexo3 nome

BTOMT11CCK11M flCCXO3OM

CaMonoaroPsIxonInnesl CoGLInIe
Tn

15 anToMaInqecidH o6noBmsIeMasI

16

17

18

19

20

21

22

ensuE

anonpoxpyrxa
Hasaa

O6sop IcHornc$ o�3op

I3OCMOT
OTMeHaIcHornu
OTMennmxoManJ$

23 HOIJMCHIO

24 dpiaxcox

25 omena ramonxa
26 i�oepee mn-in

27 nni6pam
28 wemdnyTb nancam 1CHOHE

Muffin BuGpam noMonuo
MErnIH weJnolc nandaTne

ICHOnIdH MEIUIH

Bydep o6MeHa

3aicpaim

RHonKa 3EKEITH5I oicna

CBC11TE CrpyKTypy
3arosIoBoIc CToJi6ua

flOJIC Co CflHCKOM

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

ICHOHICE

IconTeIdcTnasI enpaBka
KOHTCKCTHEIH

3IICMCHT HEBJICHH1I

Konnponam
KonHpoBaTacma
Conjtamsipimix

Co3amapJmIJc31ecn

BaIpenaTa

HdnOJm3yeMEIH no yMoJlnannu

npeTlyeTaHoBaeHHbIu

46 oenonnasi senonca

47 Yaixina
48 pa6onnheToJl
49 MCCTO naanaqennsi noiynavem
50 Tt11JI0C0B0C0KH0

51 djJISHMCCKHH HC0CTT01d
52 ecasrsnoe eiieiienne

53 naicpennm iIpHCThIKOBaTh

54 2IOKMEHT
55 naaccai nencnym 2ilBalcmM

Hancam IcHOflld3/ Mrnin
3BOUHOH neLnqol2IBonnoe
HEKETHC IcHOHKH ML.HJJH

HCPCTEWHTE oGaeIcT

npOTaUHTb yscsuarern no

erinescy TCKCT Tn 311111111o

BEITtCLTIHTh 43parMenT TelceTa

DJICMCHTM CnnCsca O6LCKThI

in HCCMCCTHTh yscasaTeJm

npn nancaion scnonsce MEflflH

ecin 1111 OHO 113 HpCpI4yIIHX

BEIpaiceHnH He no4xo2InT
58 nepeiarqnm noMowno Muffin
59 HOJIC PECKPIIBaI0WHMCII

CHHCKOM
CHHCOIC

Menlo paescpsrnasouieeesi MCHIO

HEBHTI H3MCH2TL

Hpaaxca
MHOIOTOTIHC

BCTp0CI-H-mIH OOECICT

Buxo4
33BCHTE nepapxnio

eipyicrypy

HpoeMolp
CIJ1HCHHOC BM4CJICHHe

CHHCOJC CH1HCHHMM
BEICJ1CHHCM

d2afin

oIcyMenT Wanit

HatiTH

HOHCICJaJICC

OGpaJIeu
nansca

fflpn4iT

paep mpndyra

nanepianne
4sYHscunonaJIEHasI sdnaBnma

pasnca rpynnbl rpynna

pysca
CnpaBxa

Cicpi.im

Hepapxnneeicoe asgemenne

3CXHBETE
OCTPHC

o6Jlaem B3anMoeHeTBnsI
3HaqOld

neaIcTnBnscIH

HCEKTHBHOC OICHO

43 OKyC BBOW
BCTaBKa

BCTaBHTIJO6ECICT

KypCOp
HaIcJIOHHOC naqepianne
KyPCHBHOC
nascJlefilca noytnnea

ajn6oMnan

CBII3L

CB1I3Th

CBSI3aTL34CCI

enneoic

CHHCOK

CBII3E O6HOBJIIICMaII apynnyso

PanBepHyTa
scnonsca 33BCTMBEH111I oicna

MenlO

eiposca MCHIO

scnonxa ECKEIT111I MCHIO

HyHKT MCHIO

3EIIJIEBH MCHIO

01110 C006WCHHII

CBCpHyTL
ICnonica CBCThIBH115I

CMIJ1EHH0 eoeiosinne 3JICMCHTE

nniep4senea

M0EJThHMH

CKHM
HCMO4aJmHLIH

npeo6pa3y1onan IdLIIEBHfflE

MEIH1E

HepeMeeTum
HepeMecmmesota
MH0C040RMCH1HE5I epea
MDI
enneosc MHOACeeTBeHHMM

BEI6opoM
132 Mon IcoMnuolep
133 CeTeBan 0KCTH0CTh
134 Conmam
135 laJIee Next/BaekCneyiouuii

Next/Previous
136 o�aerr

Russian

56

57

87

88

89

90

91

92

93

94

95

96

97

98

99

100

101

102

103

104

105

106

107

108

109

110

111

112

113

114

115

116

117

118

119

120

121

122

123

124

125

126

127

128

129

130

131

60

61

62

63

64

65

66

67

68

69

70

71

72

73

74

75

76

77

78

79

80

81

82

83

84

85

86
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Russian

137 OK pyccxHe6ylcnal
138 OLE
139 OLE-nepeTacicHaanne
140 aH6gpeHHaIfi OLE-o6aexr

141 cB5I3aHrnIn OLE-o6aescT

142 CJI0BH0 OLE-nepe-raeannanHe
143 OmpalTa
144 OmpaITae HOMOIUB1O
145 nepeicnoaeim
146 napaeirp CTH0BThCH
147 eaepox
148 MaJCeTCTPaHHUM
149 OTCHO flJIHTLI

150 o6maeTi oso-rn

151 pO2HTeJuexOe OSCHO

152 napoas
153 BCTaBHTI

154 BCTaBHTaCBM3I
155 BcTanHTasIparaIx

156 CHeUHaJIIHaSIBCTaBICa

157 LIyTL

158 Hayaa
159

160 BocnpowiBejtenne
161

yeTpolleTao Plug and Play
162 yXaaTL Ha ooJBeeTH yiaaaema

CTCH0BHTE yiiaaem Ha
163 yxa3areim

164 aenimlBaiowee nemo
165 aerumiaarouee OICHO

166 ICHHD5CHaSI opueHlraixna

167 ascam airanumy
168 HaiKaTB ynepiaam ICHOOKy

aIMLOH

169 rsiaamiæ K0HTCHHC
170 riraauoeoicuo

171 HeeaTa

172 upnuep
173 I4iiflKT0 BMHOJCI-ICHH$I

uoKa3aTeJm BEIHOJIHCHH$I

174 H0eiCT
175 CBoæeTna

176 HHCHJCTO CBOHCTB 061eiCTa

177 xapomca CBOHCTB

178 oxnoeaoueiB
179 3JICMCHTCBJWHH$1 H3

ia6jmuai CBOIICTB

EaIc1parfinpoeMorp
TOJfliCO Ii1IM TITCHH$I TOJThKO

TCHHC daox
ICop3HHa

BepHyTa

OXHaT

peeerp

floBTopsiTa

3aMemiTa

BOCCTaHOBHTa

ICuonxa B0CCTaHOBIICHH5I

pa3MepoB oxHa

HpooJnicHm
HoHTopKHoniCa I0BT0HTB

OpMaTHpyCMOC noire

BaInonHHm
COXpaHHTa

CoxpaHHTaxax

npoICpylHBaTa

KuonKa flfDOKpyTKH

uojioea ripoapym
6eryHox
BeooMoraTelILHOe OKHO

BaI6paTh aaweJrHm

BalmeirHTaaee

BaIeneHHe aauIeJIeuHare

o6eexmr

qua BM2I4JICHHa

OTnpaHHTa

paieiiuieim
HacTpoiiuca

YcTaHoHxa

$iJiMK

icnonua 4eHcTBHuI

3Haqoic apJIbIKa 51JILIIC

Gaieirpaa xiiaHLua eoqeirauue

ananum KiiaaHmH 6bICTpOf

Banoaa
214 noire 0HPCIIJICHH$1 enMeTauna

icaaasum

215 BMBeCTi OTo6pmHTi

Houcinan

216 3anepmeHHepa6oTau
217 npoeioiienneoic

218 PasMep
219 pytncapauMepa
220 fl0LT3H0IC

221 eqeTqic
222 PBn6HTa

223 nnnHapan6HBicH
224 nemxapaa6nBicn
225 icHonicallyex

226 3arpyacaeuraie npu 3anyeice

ABTo3nriyeic

227 epoica COCTO$IHH$I

228 OeTaHol\ OcTaH0BHTI3 OTon
229 uipnamouc

230

231 naHena3ariaq

232 enparnca rio aaqa
233 ma6noH

234 noire

235 3aronoBoi OKHa
236 TCICCT saronoBica

237 nepeicmosaTeim icnaBHrua

nepexmoaaena
238 naueim HHCTMCHT0B
239 Benlmraaiorgaa uoireica3xa

240 CPW2CTBO npoeopa irepeaa

241 THH

242 BB07HTE
243 ueoeiynHans
244 OTMeHHTa

245 YJ5BJIHTa

246 Birir

247 rpaaica Ha eeie
248 anema
249 ToaTroTauco
250 OKHO
251 OucHo

252 HpoBowsHsc
253 MCTC
254 pa6oaaicunra
2D5 pa6oaarpynna
256 pa6nee H0THCTB0
257 Ia

180

181

182

183

184

185

186

187

188

189

190

191

192

193

194

195

196

197

198

199

200

201

202

203

204

205

206

207

208

209

210

211

212

213
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Slovenian

Vizitka 53 zdruzitev 105

tipka za dostop 54 dokument 106 povezava

Pripomotki za invalide 55 dvoklik 107 povezati

oprimek dejanja 56 108 Poveli sem

aktivno 57 povieci 109 okence seznama

aktivni konee 58 povieli in spustiti 110 seznamski pogled krmilo

aktivni predmet 59 spustni kombinirani seznam 111 roena povezava

aktivno okno 60 okenee za spustni seznam 112 Maksimiraj

prirobnik 61 spustni meni 113 gumb Maksimiraj

10 Vedno na vrhn 62 Uredi 114 meni

11 sidrise 63 meni Uredi 115 menijska vrstiea

12 Uporabi 64 tn pike 116 menij ski gumb
13 samodejni izhod 65 vdelani predmet 117 menij ski element

14 samodejna ponovitev 66 Izhod 118 naslov menija

15 samodejna povezava 67 razsiriti oris 119 sporocilno okno

16 samodejno drsenje samodrsenje 68 Raziskuj 120 Minisnlraj

17 Nazaj 69 raziirjeni izbor 121 gumb Minimiraj

18 70 okenee seznama za razsirjeni izbor 122 neenotno

19 71 datoteka 123 na�inovno

20 72 mciii Datoteka 124 nacin

21 Prebrskaj 73 Najdi 125 breznacinovno

22 PrekliŁi 74 Nadaljnj iskanje 126 modifikaeijska tipka

23 stopniiasti meni 75 Najdi Kaj 127 milka

24 potrditveno polje 76 mapa 128 Premakni

25 potrditveni znak 77 pisava 129 Premakni sem
26 podrejeno okno 78 velikost pisave 130 veIdokumentni vmesnik MDI
27 izbrati 79 slog pisave 131 okence seznama za veikratni izbor

28 ldikniti 80 flmkcijska tipka 132 Moj ralunalnik ikona
29 odloSille 81 133 Omrezna soseilina ikona
30 Zapri 82 134 Novi

31 gumb Z4pri 83 oksirOek skupine 135 \aslednji Naprej
32 stmiti oris 84 oprimek 136 predmet

33 naslov stolpea krmilo 85 PomoŁ 137 redn

34 kombinirani seznam 86 meni Pomol 138 OLE
35 ukazni gumb 87 Skrij 139 OLE povleci in spusti

36 vsebnik 88 hierarhieni izbor 140 OLE vdelan predmet

37 pomensko obIutljiva pomot 89 zadr2ati 141 OLE povezan predmet

38 pomensko skladno 90 obiutljiva toŁka 142 OLE neprivzeto povieci in spusti

39 krmilo 91 obIutljivo podroeje 143 Odpri

40 Kopiraj 92 ikona 144 Odpri
41 Kopiraj sem 93 neaktivno 145 izbimi gumb
42 Ustvari bllinjico 94 neaktivno ohio 146 mo2nostje izbrana

43 Ustvari bllnjico tn 95 147 paket

44 Izrei 96 148 Priprava strani

45 privzeto 97 vnosno Sarii�e 149 paletno ohio

46 privzeti gumb 98 meal Vstavi 150 podokno

47 Izbriii 99 Vstavi predmet 151 nadrejeno ohio

48 namizje 100 mesto vstavljanja 152 geslo

49 cilj 101 lezece pisava 153 Prilepi

50 pogovomo ohio 102 oznaka 154 Prilepi povezavo
51 telesna okvara 103 lezece format 155 Prilepi blftnjico

52 nepovezani izbor 104 156 Posebno lepljenje
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Slovenian

157 pot 191 Nadaljnj 225 gumb Start

158 Premor ZaŁasna prekinitev 192 Poskusi zuova 226 Mapa Zagon

159 193 vnosno poije za obogateno besedilo 227 statusna vrstica

160 Predvajaj 194 Poeui 228 Ustavi

161 Plug and Play 195 Sbrath 229 jezieek

162 pokazati 196 Shranikot 230

163 kazalee 197 drseti 231 opravilna vrstiea

164 pojavni meni 198 drsna puleica 232 opravilno usmerjena pomol

165 pojavno okno 199 drsni trak 233 predloga

166 pokonIno 200 drsnik 234 vnosno polje

167 pritisniti tipko 201 dodatno okno 235 naslovna vrstiea

168 pritisniti in zadrzati milkino tipko 202 izbrati 236 besedilo naslova

169 osnovni vsebnik 203 Izberi vse 237 preklopna tipka

170 osnovno okno 204 izbor 238 orodna vrstiea

171 Tiskaj 205 izbirni oprimek 239 opis orodja

172 tiskalnik 206 Poilji 240 knnilo za drevesni pogled

173 kazalnik poteka krmilo 207 locilo 241 vrsta

174 projicirati 208 astavitve 242 natipkati

175 Lastnosti 209 Priprava 243 nina voljo

176 prikaz lastnosti 210 bliznjiea 244 Razveljavi

177 stran lastnostmi 211 gumb bliznjiee 245 Odstrani

178 okno lastnostmi 212 ikona bliInj ice 246 meal Pogled

179 krmilo oknu lastnostmi 213 tipka bliznjiee 247 neposredno urejanje

180 Hitri vpogled 214 krmilo za tipko bliznj ice 248 krmilo za grafilno izbiro

181 samozabranje 215 PoIcai 249 Kajjeto
182 216 Zaustavitev sistema 250 okno

183 Koi ikona 217 okenee seznama za enojno izbiro 251 meal Olino

184 Uveljavi
218 Veilkost 252 Raziskovalec

185 izbira podroIja 219 velikostni oprimek 253 earovnik

186 register 220 drsna letev 254 delovni zvezek

187 Ponovi 221 vrtilno poljc 255 delovna skupina

188 Zamenjaj 222 Razdeli 256 delovni prostor

189 Obnovi 223 delilna erta 257 Da
190 gumb Obnovi 224 okenski delilnik
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Spanish

Acerca tIe 54 documeoto 106 vfnculo

tecla de acceso 55 hacer doble die 107 viocular

accesibilidad 56 puotear dos veces 108 Vincular aquf

controlador de acciooes 57 arrastrar 109 cuadro de lista

activo 58 arrastrar colocar 110 presentacido de icooos or ver lista

fin de la seleccidn activa 59 cuadro combinado desplegable depending oo context

objeto activo 60 cuadro de lista desplegable 111 vinculo manual

veotana activa 61 mend desplegable 112 Maximizar

opcidn grÆfica 62 Edici�n 113 botdn de maximizar

10 Siempre visible 63 mend EdicitIn 114 mend
11 inicio de la selecciOn activa 64 puntos suspensivos 115 barra de mends
12 Aplicar 65 objeto incrustado 116 botdn de mend
13 salida automÆtica 66 Salir 117 elemento de mend
14 repetici�n automItica 67 expandir un esquema 118 tItulo de mend

15 vinculo automÆtico 68 Explorar 119 cuadro de mensaje

16 desplazamiento automÆtico 69 seleccidn extendida 120 Minimizar
17 AtrÆs 70 cuadro de lista de seleccidn 121 botdn de minimizar

18 butdn dcl lÆpiz extendida 122 valores mezclados

19 puntear con el botdn presionado 71 archivo 123 modal

20 edicidn en casilla control 72 mend Archivo 124 modo

21 Examinar 73 Buscar 125 sin modo

22 Cancelar 74 Buscar siguiente 126 tecla modificadora

23 mend en cascada 75 Buscar 127 mouse
24 casilla de verificacidn 76 carpcta 128 Mover
25 marca de verificacidn 77 fucnte 129 Mover aqui

26 ventana secundaria 78 tamaflo de fuente 130 interfaz de documentos mdltiples

27 elegir 79 estilo dc fuente MDI
28 hacer die 80 tecla de funcido 131 cuadro de lista de seleccion mdltiple

29 Portapapeles 81 signo 132 Mi PC icono
30 Cerrar 82 simbolo grafico 133 Entorno dc red ic000
31 botdn Cerrar 83 cuadro de grupo 134 Nuevo

32 contraer esquema 84 controlar controlador 135 Siguiente

33 encabezado de columna control 85 Ayuda 136 objeto

34 cuadro combinado 86 mend Ayuda 137 Aceptar

35 bot�n de comando 87 Ocultar 138 OLE
36 contenedor 88 seleccionjerIrquica 139 Anastrar colocar de OLE
37 ayuda interacdva 89 manteocr presionado 140 Objeto incrustado dc OLE
38 contextual 90 punto interactivo 141 Objeto vioculado de OLE
39 control 91 zona interactiva 142 Arrastrar colocar no

40 Copiar 92 icono predeterminadu de OLE
41 Copiar aqul 93 inacdvo 143 Abrir

42 Crear acceso directo 94 ventaoa inacdva 144 Abrir con
43 Crear acceso directo aqul 95 trazo 145 bot�o de opcidn

44 Cortar 96 editor de trazos 146 opcion establecida

45 predeterminado 97 zona de entrada datos 147 paquete

46 boton predeterminado 98 mend Insertar 148 Preparar pdgina

47 Eliminar 99 Insertar objeto 149 ventana de paleta

48 escritorio 100 punto de inserci�n 150 panel

49 desdno 101 cursiva 151 ventana principal

50 cuadro de diÆlogo 102 etiqueta 152 cootrasefla

51 Discapacidades 103 horizontal 153 Pegar
52 seleeciOn disjunta 104 punteo en la seleecion 154 Pegar vInculo

53 acoplar 105 lente control 155 Pegar acceso directo
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Spanish

156 Pegado especial 191 Reanudar 224 coadro de divisiOn

157 rota de acceso 192 Reintentar 225 boton Inicio

158 Pausa 193 cuadro de texto enriqoecido 226 carpeta Inicio

159 lIpiz 194 Ejecutar 227 barra de estado

160 Reproducir 195 Guardar 228 Detener

161 Plug and Play 196 Guardar como 229 control de flchas

162 seflalarv punto 197 desplazar 230 puntear

163 pontero 198 flecha de desplazamiento
231 barra de tareas

164 mend emergente 199 barra de desplazamiento 232 Ayoda relativa ala tarea

165 ventana emergente 200 coadro de desplazamiento 233 plantilla

166 vertical 201 ventana secondaria 234 coadro de texto

167 presionar ona teela 202 seleccionar 235 barra de titolo

168 presionar mantener presionado on 203 Seleccionar todo 236 texto de titolo

botOn del moose 204 seleeciOn 237 tecla para alternar

169 contenedor primario 205 controlador de selecciOn 238 barra de herramientas

170 ventana principal 206 Enviar 239 sogerencias

171 Imprimir 207 separador 240 control de isidn en Irbol

172 impresora 208 Configuraci�n 241 dpo

173 indicador de progreso control 209 Instalar for an application or
242 escribir

174 proyecto Configurar for device already
243 no disponible

175 Propiedades installed 244 Deshacer

176 monitor de propiedades 210 aceeso directo 245 Desinstalar

177 pÆgina de propiedades 211 botOn de acceso direeto 246 mend Ver

178 hoja de propiedades 212 ieono de aeceso directo 247 ediciOn visual

179 control de la hoja de propiedades 213 tecla de mOtodo abreviado 248 control de opeiones graficas

180 Vista rÆpida 214 control de is teds de mØtodo 249 QuØ es esto

181 sOlo lectora abreviado 250 ventana

182 reconocimiento 215 Mostrar 251 mend Ventana

183 Papelera de reciclaje ieono 216 Apagar el sistema 252 Explorador de Windows

184 Rehacer 217 coadrn de lists de seleecidn simple 253 asistente

185 selecciOn de Ores 218 Tamaflo 254 libro trabajo

186 Registro de configoraciones 219 ajoste de tamaflo 255 gropo de trabajo

187 Repetir 220 control deslizante 256 Orea de trabajo

188 Reemplazar 221 coadro selector 257 SI

189 Restaurar 222 Dividir

190 botOn Restaorar 223 barra de division
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Swedish

Om 53 docka 106 lank

snabbtangent 54 dokument 107 laoka

Hjalpmedel ikonen 55 dubbelklicka pa 108 Lanka hit

Accessibility/tillganglighet 56 109 listruta

funktionshandtag 57 dra 110 listvy

aktiv 58 dra och slapp 111 manuell lank

aktiv slutpunkt 59 nedrullningsbar kombinationsruta 112 Maximera

aktivt objekt 60 nedrullningsbar listruta 113 maximeringskoapp

aktivt fOnster 61 nedrullningsbar meny 114 meny
fOnsterfÆlt 62 Redigera 115 meoyrad

10 Ailtid dverst 63 Redigera-meny 116 menyknapp

11 startpunlct 64 punkter 117 menyobjekt

12 Verkstiill 65 inbaddat objekt 118 menytitel

13 flytta automatiskt 66 Avsluta 119 meddelanderuta

14 upprepa automatiskt 67 expandera 120 Minimera

15 automatisk lank 68 Utforska 121 minimeringsknapp

16 autunldtisk rullning 69 utbkad ujurkering 122 blandvarde

17 F�reg�ende 70 listruta for utdkad markering 123 modal

18 71 111 124 lttge

19 72 Arkiv meoy 125 icke modal

20 73 Silk 126 andringstangent

21 Blhddra 74 56k n�sta 127 mus

22 Avbryt 75 Silk efter 128 Flytta

23 undermeny 76 mapp 129 Flytta hit

24 kryssruta 77 teekensnitt 130 multiple document interface MDI
25 markering 78 teckenstorlek 131 listrota for multipel markering

26 underfdnster 79 teckenstil 132 Den liar datorn

27 valj 80 tunktionstangent 133 Natverket

28 klicka 81 134 Ny/nytt

29 Urklipp 82 135 Nhsta

30 Sthng 83 grnpprnta 136 objekt

31 stangningsknapp 84 handtag 137 OK
32 komprimera 85 Hjillp 138 OLE
33 kolumnrubrik 86 Hj�lp meny 139 dra och slapp OLE
34 kombinationsmta 87 DOlj 140 inbaddat objekt OLE
35 kommandoknapp 88 hierarkisk markermg 141 lankat objekt OLE
36 behIllare 89 halla ned 142 utdkat dra och slapp OLE
37 sammanhangsberoende hjalp 90 aktiv punkt 143 Oppna

38 sammanhangsberoende 91 aktiveringszon 144 Oppna med
39 kontroll 92 ikon 145 alternativknapp

40 Kopiera 93 inaktiv 146 valt altemativ

41 Kopiera hit 94 inaktivt fOnster 147 paket

42 Skapa genv�g 95 148 Utskriftsformat

43 Skapa genv�g hhr 96 149 paletttdnstcr

44 Klipp ut 97 inmatningsfokns 150 fonsterruta

45 standard 98 Infoga-meny 151 moderfdnster

46 standardknapp 99 Infoga objekt 152 lOsenord

47 Ta bort 100 insattningspunkt 153 Klistra in

48 skrivbord 101 kursiv 154 Klistra in lank

49 mal 102 titel 155 Klistra in genv�g
50 dialogrnta 103 liggande 156 Klistra in special

51 ofdrmIga 104 157 sdkvag

52 osammanhangande markering 105 158 Pans
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Swedish

159 193 rich text rota 226 mappen Antostart

160 Spela upp 194 K�r 227 statosfOlt

161 Ping and Play 195 Spara 228 Stanna

o2 peka 190 Spara sun 229 ifik

163 pekare 197 rulia 230

164 popup meny 198 rnllningspil 231 Aktivitetsfaitet

165 popup fonster 199 rullningslist 232 aktivitetsberoende hjalp

166 staende 200 rullningsruta 233 maIl

167 tryck pa 201 sekund�rt fdnster 234 textruta

168 hall ned 202 markera 235 namnlist

169 primIr behAllare 203 Markera alit 236 text namnlist

170 prim�rt fonster 204 markering 237 vaxlingstangent

171 Skriv ut 205 markeringshandtag 238 verktygstiilt

172 skrivare 206 Skicka till 239 funktionsbeskrivning

173 forloppsindikator 207 avgransare
240 tr1tdknntroll

174 projekt 208 Inst�llningar
241 typ

175 Egenckaper 209 Installiiingar/
242 skriva

176 egenskapsgranskare instaiiationsprogram
243 tiliganglig

177 egenskapssida 210 genv�g
244 Angra

178 egenskapsfdrteekning 211 genvagsknapp
245 Avinstallera

179 kontroll egenskapsfbrteekning 212 genvagsikon 246 Visa-meny

180 Snabbgranskning 213 kortkommando 247 direktredigering

181 skrivskydd 214 kortkommandnkontroll 248 grafikkontroll

182 215 Visa 249 Fdrklaring

183 Papperskorgen 216 Avsluta 250 fdnster

184 Gdr om 217 listruta for ethel markering 251 Fdnster-meny

185 omradesmarkering 218 StorleklAndra storlek 252 Uiforskaren

186 Registret 219 storleksgrepp
253 guide

187 Upprepa 220 skjutreglage
254 arbetsbok

188 Ers�tt 221 rntationsruta 255 arbetsgrnpp

189 Aterstall 222 Dela 256 arbetsyta

190 knappen Aterstall 223 detningslist 257 Ja

191 Fortsatt 224 delningsruta

192 FOrsdk igen 225 startknappen
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Turkish

Hakknda 54 beige 107 bagla

erilim tu1u 55 �ifl tikiama 108 Bnraya Bagia

erii1ebihriik 56 109 liste kutusu

eylem tutacagi 57 sUrUkiemek 110 liste gOrUnUmU denetim
etkin 58 sUrOkle ye birak 111 ci ile baglanti

biti1 ucu 59 a�iian biieiim kutusu 112 Ekram Kapia
etkin nesne 60 a�ilan liste kutuso 113 ekrani kaplama dugmesi

etkin pencere 61 a�ilan mcmii 114 menU
taki 62 Dhizenie 115 menU �ubugu

10 Devamh Ustte 63 Diizen menfisfi 116 menU dUesi
11 baiangi� ucu 64 �� nokta 117 menU ogesi

12 Uygnia 65 katiimi5 nesne 118 menU bahgi
13 otomatik cikii 66 �sks 119 iieti kutusu

14 otomatik yineieme 67 seviye geniiet 120 Simge Durumuna Kfl�iilt

15 otomatik bagianti 68 Araflir 121 simge dUrumuna kU�Uitme

16 otomatik kaythrma 69 geniietiimi segim dUgmesi

17 Geri 70 geniienimi se�im hstesi kutusu 122 kari1ik deger

18 71 dosya 123 kipset

19 72 DosyamenUsU 124 kip

20 73 Bui 125 kipsiz

21 Gozat 74 Sonrakini Bni 126 degiflirici tu5

22 tptai Et 75 Ne Buhmsim 127 fare

23 basamakh menU 76 kiasUr 128 Tai
24 onay kutusu 77 yazitipi 129 Buraya Tai
25 onay imi 78 yazitipi boyutu 130 �oklu Beige Arabirimi

26 ait pencere 79 yazitipi bi�emi 131 gokiu se�im hstesi kutusu

27 se�mek 80 iiiev tulu 132 Bilgisayarim simge
28 tikiamak 81 133 Ag Komiuian simge
29 Pano 82 134 Yeni

30 Kapat 83 grupkutusu 135 Sonrald

31 Kapat dUgmesi 84 tuta� 136 nesne

32 seviye darait 85 Yardun 137 Tamam
33 sUtun ba1hgi 86 Yardim menUsU 138 OLE
34 biieim kutusu 87 Gizie 139 OLE sUrUkie ye birak

35 komut dUgmesi 88 sirasai se�im 140 OLE katilmi1 nesne

36 kap 89 basiii tutmak 141 OLE bagianmi nesne

37 i�erige duyarh yardim 90 sicak nokta 142 OLE varsayiian di1i sUrukieme

38 i�eriksei 91 sicak boige ye biralcma

39 denetim 92 simge 143 Ac
40 Kopyaia 93 etkin degii 144 Biriikte Ac
41 Buraya Kopyaia 94 etkin olmayan pencere 145 se�enek dUgmesi

42 Kisayol Yarat 95 146 se�im ayari

43 Bnrada Kssayoi Yarat 96 147 paket

44 Kes 97 giri odagi 148 Sayfa Yapisi

45 on deger 98 Ekie menflsfl 149 paiet penceresi

46 saptanan dUgme 99 Nesne Ekie 150 yari pencere

47 511 100 ekieme noktasi 151 ana pencere

48 masaUstU 101 itahk 152 paroia

49 hedef 102 etiket 153 Yapiflsr

50 iletiim kutusu 103 yatay 154 Bagiants Yapsflsr

51 engeililik 104 155 Knsayol Yapiflir

52 dUzensiz se�im 105 156 Ozei Yapiflir

53 yapssk 106 baglanti 157 yoi
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Turkish

158 Durakia

159

160 cal

101 TakveKullan

162 yazitipi boyutu birimi

ilaretleme

163 ilaret�i

164 a�ilir menU

165 ayihr peneere

166 dUey
167 basmak

168 basin ye basili tutun

169 birineil kap

170 Onpeneere

171 Yazdir

172 yaziei

173 durum gOstergeci denetim
174 proje

175 Ozellilder

176 Ozellik denetleyieisi

177 ozellik sayfasi

178 ozelliktablosu

179 ozellik tablosu denetimi

180 HizhBaki
181 salt okunur

182

183 Geri DonUlUm Kutusu simge
184 Yinele

185 bolge se�imi

186 kayit

187 Yinele

188 Degiflir

189 Eski Dunnnsma Getir

190 Eski Durumuna Getir dOgmesi

191 DevamEt
192 Yeniden Dene

193 zengin metin kntusu

194 �ahflsr

195 Kaydet
196 Farkh Kaydet

197 kaydirmak

198 kaydirma oku

199 kaydirma �ubugu

200 kaydirina kutusu

201 ikineil peneere

202 se�mek Say

203 Tiliniinfl Sec

204 seyim

205 seyimtutaeagi

206 G�nder

207 airiei

208 Ayarlar

209 Kur
210 kssayol

211 kisayol dUgmesi

212 kisayol simgesi

213 kisayol tutu

214 kisayol tutu denetimi

215 G�ster

216 Oturuinu Kapat
217 tek seyim listesi kutusu

218 Boynt
219 boyutlandirma tutaeags

220 kaydirici

221 firildak kutusu

222 B�l

223 bolme yubugu

224 bOlme kntnsn

225 Batlat dogmesi

226 Balangiy klasOrU

227 durumyubugu
22 Dur

229 sekme denetimi

230

231 g�rev yubugu

232 gOreve duyarh Yardim

233 tablon

234 metin kutusu

235 ba1hk yubugu

236 bathk metni

237 degiflirme tutu

238 aray yubugu

239 aray bilgisi

240 aray gorUnUmlU denetim

241 f�r

242 yaz

243 knllamlamaz

244 GeHAI
245 Kaldir

246 G�riinliin men�s�
247 yerinde dUzenleme

248 gorUntUsel denetim

249 Bu Nedir

250 peneere

251 Penceremeniisfl

252 Windows Gezgini

253 sihirbaz

254 yahtma kitabi

255 cahtma grubu

256 calitma alani

257 Evet
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Glossary

accelerator key See shortcut key

access bar See desktop toolbar

access key The key that corresponds to an underlined

letter on menu or control also referred to as

mnemonic or mnemonic access key

accessibility Designing software to be usable and

accessible to the widest range of users including

users with disabilities

action handle special handle primarily designed

for pen-based interaction that provides access to

selected objects operations through pop-up menu

drag and drop or both

active The state when an object is the focus of user

input and its operations are available

active end The ending point for selected range of

objects It is usually established at the object logically

nearest the hot spot of the pointer when user

releases mouse button or lifts the tip of pen from

the input surface Compare anchor point

active window The window in which user is

currently working or directing input An active

window is typically at the top of the order and is

distinguished by the color of its title bar Compare
inactive window

adornment control or status area that is attached

to the edge of pane or window such as toolbar

or ruler

anchor point The starting point for selected range

of objects An anchor point is usually established at

the object logically nearest the hot spot of the pointer

when user presses mouse button or touches the tip

of pen to the input surface Compare active end

anti-aliasing graphic design technique that

involves adding colored pixels to smooth the jagged

edges of graphic

apply To commit set of changes or pending
transactions made in secondary window typically

without closing that window

auto-exit text box in which the input focus

automatically moves to the next control as soon as

user types the last character

auto-joining The movement of text to fill remaining

gap after user deletes other text

automatic scrolling technique where display area

automatically scrolls without direct interaction with

scroll bar

auto-repeat An event or interaction that is

automatically repeated Auto-repeat events usually

occur when user holds down keyboard key or

presses and holds special control for example

scroll bar buttons
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code page collection of characters that make up
character set

barrel-tap pen action that involves holding down
the barrel hutton of pen while tapping It is the

collection set of objects that share some common
equivalent of clicking mouse button

aspect

box edit standard Microsoft Windows pen inter-
column heading standard Windows control that can

face control that provides discrete area for entering be used to provide interactive column titles for list

each character user can also edit text within the

control combo box standard Windows control that com
bines text box and interdependent list box Compare

drop-down combo box

cancel To halt an operation or process and return to
command button standard Windows control that

the state before it was invoked Compare stop
initiates command or sets an option also referred to

as push button
caret See insertion point

composite set or group of objects whose aggrega
cascading menu menu that is submenu of menu

tion is recognized as an object itself for example
item also referred to as hierarchical menu child

characters in paragraph named range of cells in
menu or submenu

spreadsheet or grouped set of drawing objects

check box standard Windows control that displays
constraint relationship between set of objects

setting either checked set or unchecked not set
such that making change to one object affects an-

Compare option button
other object in the set

child menu See cascading menu
container An object that holds other objects

child window document window used within an
context menu See pop-up menuMDI window See also multiple document interface

context-sensitive Help Information about an objectchord To press more than one mouse button at the
and its current condition It answers the questionssame time
What is this and Why would want to use it
Compare reference Help and task-oriented Help

click To position the pointer over an object and

then press and release mouse button n.l The act of
contextual Specific to the conditions in which some-

clicking See also press
thing exists or occurs

Clipboard The area of storage for objects data or
contiguous selection selection that consists of set

their references after user carries out Cut or Copy
of objects that are logically sequential or adjacent to

command
each other also referred to as range selection Com
pare disjoint selection

close To remove window
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control An object that enables user interaction or

input often to initiate an action display information

or set values

Control menu The menu also referred to as the Sys
tem menu displayed on the left end of title bar in

Windows 3.1 pop-up menu of window replaces

the Control menu

cursor generic term for the visible indication of

where users interaction will occur See also input

focus insertion point and pointer

rn

data-centered design design in which users interact

with their data directly without having to first start an

appropriate editor or application

data link link that propagates value between two

objects or locations

default An operation or value that the system or

application assumes unless user makes an explicit

choice

default button The command button that is invoked

when user presses the ENTER key default button

typically appears in secondary window

delete To remove an object or value

desktop The visual work area that fills the display

The desktop is also container and can be used as

convenient location to place objects stored in the file

system

desktop toolbar toolbar that docks to the desktop
similar to the taskbar See also taskbar

dialog base unit device-independent measure to use

for layout One horizontal unit is equal to one-fourth

of the average character width for the current system

font One vertical unit is equal to one-eighth of an

average character height for the current system font

dialog box secondary window that gathers addi

tional information from user Compare message

box palette window and property sheet

dimmed See unavailable

disabled See unavailable

disjoint selection selection that consists of set of

objects that are not logically sequential or physically

adjacent to each other Compare contiguous selec

tion See also extended selection

dock To manipulate an interface element such as

toolbar such that it aligns itself with the edge of

another interface element typically window or

pane

document common unit of data typically file

used in user tasks and exchanged between users

document window window that provides primary

view of document typically its content

double-click To press and release mouse button

twice in rapid succession The act of double-

clicking

double-tap To press and lift the pen tip twice in

rapid succession It is typically interpreted as the

double-click of the mouse The act of double

tapping

drag To press and hold mouse button or press the

pen tip while moving the mouse or pen
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drag and drop technique for moving copying or

linking an object by dragging The destination deter

mines the interpretation of the operation Compare
nondefault drag and drop

drop-down combo box standard Windows control

that combines the characteristics of text box with

drop-down list box Compare combo box

drop-down list box standard Windows control that

displays current setting but can be opened to dis

play list of choices

drop-down menu menu that is displayed from

menu bar See also menu and pop-up menu

edit field See text box

Edit menu common drop-down menu that includes

general purpose commands for editing objects dis

played within window such as Cut Copy and

Paste

ellipsis The suffix added to menu item or

button label to indicate that the command requires

additional information to be completed When user

chooses the command dialog box is usually dis

played for user input of this additional information

embedded object See OLE embedded object

event An action or occurrence to which an applica

tion can respond Examples of events are clicks key

presses and mouse movements

explicit selection selection that user intentionally

performs with an input device Compare implicit

selection

extended selection selection technique that is opti
mized for the selection of single object or single

range using contiguous selection techniques that is

canceling any existing selection when new selection

is made However it also supports modifying an

existing selection using disjoint selection techniques

See also disjoint selection

extended selection list box list box that supports

multiple selection but is optimized for selection

of single object or single range See also extended

selection and list box Compare multiple selection

list box

File menu common drop-down menu that includes

commands for file operations such as Open Save

and Print

flat appearance The recommended visual display of

control when it is nested inside another control or

scrollable region

folder type of container for objects typically

files

font set of attributes for text characters

font size The size of font typically represented in

points

font style The stylistic attributes of font such as

bold italic and underline

gesture set of lines or strokes inking drawn on

the screen that is recognized and interpreted as

command or character See also recognition and ink
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glyph generic term used to refer to any graphic or

pictorial image that can be used on button or in

message box Compare icon

grayed See unavailable

group box standard Windows control that groups

set of controls

handle An interface element added to an object that

provides control point for moving sizing reshap

ing or other operations pertaining to that object

Help menu common drop-down menu that in

cludes commands that provide access to Help infor

mation or other forms of user assistance See also

context-sensitive Help and task-oriented Help

heterogeneous selection selection that includes

objects with different properties or type Compare

homogeneous selection

hierarchical menu See cascading menu

hold To continue pressing keyboard key mouse

button or pen tip

homogeneous selection selection that includes

objects with the same properties or type Compare

heterogeneous selection

hot spot The specific portion of the pointer or point

ing device that defines the exact location or object

to which user is pointing

hot zone The interaction area of particular object or

location with which pointer or pointing devices hot

spot must come in contact

icon pictorial representation of an object Com
pare glyph

implicit selection selection that is the result of

inference or the context of some other operation See

also explicit selection

inactive The state of an object when it is not the

focus of users input

inactive window window in which users input is

not currently being directed An inactive window is

typically distinguished by the color of its title bar

Compare active window

indeterminate See mixed-value appearance

ink The unrecognized freehand drawing of lines on

the screen with pen See also gesture and ink edit

ink edit standard Windows control for input and

editing of ink See also ink

input focus The location where the user is currently

directing input

input focus appearance The visual display of control

or other object that indicates when it has the input

focus

insertion point The location where text or graphics

will be inserted also referred to as the caret Also

used for text box controls to indicate input focus

inside-out activation technique that allows user to

directly interact with the content of an OLE embed

ded object without executing an explicit activation

command Compare outside-in activation
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jump special form of link that navigates to an- marquee See region selection

other location also referred to as hyperlink

maximize To make window its largest size See also

minimize

label The text or graphic that identifies control MDI See multiple document interface
also referred to as caption

menu list of textual or graphical choices from
landscape An orientation where the long dimension which user can choose See also drop-down menu
of rectangular area for example screen or paper is and pop-up menu
horizontal

menu bar horizontal bar at the top of window
lasso-tap pen gesture that results in region selec- below the title bar that contains menus See also
tion by drawing circle around the object to be se- drop-down menu
lected and tapping within that circle

menu button command button that displays
lens See writing tool menu

link To form connection between two objects menu item choice on menu
reference to an object that is linked to another

object See also OLE linked object menu title text or graphic label that designates

particular menu For drop-down menus the title is the
link path The descriptive form of referring to the

entry in the menu bar for cascading menus the menu
location of link source also referred to as moni-

title is the name of its parent menu item
ker

message box secondary window that is displayed
list box standard Windows control that displays to inform user about particular condition Corn-
list of choices See also extended selection list box

pare dialog box palette window and property sheet

list view standard Windows list box control that
minimize To minimize the size of window in some

displays set of objects The control also supports cases this means to hide the window See also maxi
different views and drag and drop mize

locale collection of language-related user prefer- mixed-value appearance The visual display for

ences for formatting information such as time cur- control when it reflects mixed set of values

rency or dates

mnemonic See access key
localization The process of adapting software for

different countries languages or cultures
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modal restrictive or limiting interaction because of

operating in mode Modal often describes second

ary window that restricts users interaction with

other windows secondary window can be modal

with respect to its primary window or to the entire

system Compare modeless

mode particular state of interaction often exclu

sive in some way to other forms of interaction

modeless Not restrictive or limiting interaction

Modeless often describes secondary window that

does not restrict users interaction with other win

dows Compare modal

modifier key keyboard key that when pressed and

held changes the actions of ordinary input

moniker See link path

mouse commonly used input device that has one

or more buttons used to interact with computer It is

also used as generic term to include other pointing

devices that operate similarly for example trackballs

and headpointers

multiple document interface MDI technique for

managing set of windows whereby documents are

opened into windows sometimes called child win

dows that are constrained to single primary par
ent window See also child window and parent

window

multiple selection list box list box that is optimized

for making multiple independent selections Com
pare extended selection list box and single selection

list box

My Computer standard Windows icon that repre
sents users private usually local storage

Network Neighborhood standard Windows icon that

represents access to objects that are stored on the

network file system

nondefault drag and drop drag transfer operation

whose interpretation is determined by users choice

of command These commands are included in pop

up menu displayed at the destination when the object

is dropped Compare drag and drop

object An entity or component identifiable by user

that can be distinguished by its properties operations

and relationships

object-action paradigm The basic interaction model

for the user interface in which the object to be acted

upon is specified first followed by the command to

be executed

OLE Microsoft OLE The name that describes the

technology and interface for implementing support

for object interaction

OLE embedded object data object that retains the

original editing and operating functionality of the

application that created it while physically residing

in another document

OLE linked object An object that represents or pro
vides an access point to another object that resides at

another location in the same container or different

separate container See also link

OLE visual editing The ability to edit an OLE embed

ded object in place without opening it into its own

window
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open appearance The visual display of an object

when the user opens the object into its own window

operation generic term that refers to the actions

that can be done to or with an object

option button standard Windows control that al

lows user to select from fixed set of mutually

exclusive choices also referred to as radio button

Compare check box

option-set appearance The visual display for control

when its value is set

outside-in activation technique that requires user

to perform an explicit activation command to interact

with the content of an OLE embedded object Com
pare inside-out activation

package An OLE encapsulation of file so that it

can be embedded in an OLE container

palette window modeless secondary window that

displays toolbar or other choices such as colors or

patterns Compare dialog box and message box See

also property sheet

pane One of the separate areas in split window

parent window primary window that provides win

dow management for set of chld windows See also

child window and multiple document interface

pen An input device that consists of pen-shaped

stylus that user employs to interact with com

puter

persistence The principle that the state of an object

is automatically preserved

point To position the pointer over particular

object and location unit of measurement for

type point equals approximately 1/72 inch

pointer graphic image displayed on the screen that

indicates the location of pointing device also re
ferred to as cursor

pop-up menu menu that is displayed at the location

of selected object also referred to as context

menu or shortcut menu The menu contains com
mands that are contextually relevant to the selection

pop-up window secondary window with no title bar

that is displayed next to an object it provides contex

tual information about that object

portrait An orientation where the long dimension of

rectangular area for example screen or paper is

vertical

press To press and release keyboard key or to touch

the tip of pen to the screen See also click

pressed appearance The visual display for an object

such as control when it is being pressed

primary window The window in which the main inter

action takes place See also secondary window and

window

progress indicator Any form of feedback that pro
vides the user with information about the state of

process

progress indicator control standard Windows con

trol that displays the percentage of completion of

particular process as graphical bar
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project window or task management technique

that consists of container holding set of objects

such that when the container is opened the windows

of the contained objects are restored to their former

positions

properties Attributes or characteristics of an object

that define its state appearance or value

property inspector dynamic properties viewer that

displays the properties of the current selection usu

ally of particular type of object Compare property

sheet

property page grouping of properties on tahhed

page of property sheet See also property sheet

property sheet secondary window that displays the

properties of an object when user chooses its Prop
erties command Compare dialog box and property

inspector See also property page

property sheet control standard Windows control

used to create property sheet interfaces

proximity The ability of some pen devices to detect

the presence of the pen without touching the pen to

the input surface

push button See command button

radio button See option button

range selection See contiguous selection

recognition The interpretation of strokes or gestures

as characters or operations See also gesture

reference Help form of online Help information

that can contain conceptual and explanatory informa

tion Compare task-oriented Help and context-sensi

tive Help

region selection selection technique that involves

dragging out bounding outline also referred to as

marquee to define the selected objects

Recycle Bin The standard Windows icon that repre
sents the repository for deleted files

relationship The context or way an object relates to

its environment

rich-text box standard Windows control that is

similar to standard text box except that it also sup

ports individual character and paragraph properties

scope The definition of the extent that selection is

logically independent from other selections For ex

ample selections made in separate windows are typi

cally considered to be independent of each other

scrap An icon created when the user transfers data

selection from within file to shell container

scroll To move the view of an object or information

to make different portion visible

scroll arrow button component of scroll bar that

allows the information to be scrolled by defined in

crements when the user clicks it The direction of the

arrow indicates the direction in which the information

scrolls

scroll bar standard Windows control that supports

scrolling
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scroll box component of scroll bar that indicates

the relative position and optionally the proportion

of the visible information relative to the entire

amount of information The user can drag the scroll

box to view areas of information not currently visible

See also scroll bar shaft

scroll bar shaft The component of scroll bar that

provides the visual context for the scroll box Click

ing or tapping in the scroll bar shaft scrolls the

information by screenful See also scroll box

secondary window window that provides informa

tion or supplemental interaction related to objects in

primary window

select To identify one or more objects upon which an

operation can be performed

selection An object or set of objects that have been

selected

selection appearance The visual display of an object

when it has been selected

selection handle graphical control point of an

object that provides direct manipulation support for

operations of that object such as moving sizing

or scaling

separator An entry in menu used to group menu

items together

shell generic term that refers to the interface that

allows the user control over the system

shortcut generic term that refers to an action or

technique that invokes particular command or per
forms an operation with less interaction than its usual

method

shortcut icon link presented as an icon that pro
vides user with access to another object

shortcut key keyboard key or key combination that

invokes particular command also referred to as an

accelerator key

shortcut menu See pop-up menu

single selection list box list box that only supports

selection of single item in the list

size grip special control that appears at the junc

tion of horizontal and vertical scroll bar or the right

end of status bar and provides an area that user

can drag to size the lower right corner of window

slider standard Windows control that displays and

sets value from continuous range of possible val

ues such as brightness or volume

spin box control composed of text box and incre

ment and decrement buttons that allows user to

adjust value from limited range of possible values

split bar division between panes that appears

where window has been split the split bar visually

separates window panes

split box special control added to window typi

cally adjacent to the scroll bar that allows user to

split window or adjust window split

status bar An area that allows the display of state

information of the information being viewed in the

window typically placed at the bottom of window

status bar control standard Windows control that

provides the functionality of status bar

stop To halt process or action typically without

restoring the state before the process began Compare

cancel
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submenu See cascading menu toolbar frame or special area that contains set of

other controls

System menu See Control menu
toolbar button command button used in toolbar

fl or status bar

tab control standard Windows control that looks
toolbar control standard Windows control designed

similar to notebook or file divider and provides with the same characteristics as the toolbar

navigation between different pages or sections of

information
tooltip standard Windows control that provides

small pop-up window that provides descriptive text

tap To press and lift the pen tip from the screen such as label for control or graphic object

usually interpreted as mouse click

transfer appearance The visual feedback displayed

targeting To determine where pen input is directed
during transfer operation

taskbar special toolbar that docks on an edge of
transaction unit of change to an object

the desktop supplied by the system The taskbar in

cludes the Start button buttons for each open primary tree control standard Windows control that allows

window and status area
set of hierarchically related objects to be displayed

as an expandable outline

task-oriented Help Information about the steps in

volved in carrying out particular task Compare
type To enter character from the keyboard

context-sensitive Help and reference Help classification of an object based on its characteris

tics behavior and attributes

template An object that automates the creation of

new objects of particular type

text box standard Windows control in which user unavailable The state of control whose normal

can enter and edit text also referred to as the edit functionality is not presently available to user also

field referred to as grayed dimmed and disabled

thread process that is part of larger process or unavailable appearance The visual display for con

program trol when it is unavailable

title bar The horizontal area at the top of window undo To reverse transaction

that identifies the window The title bar also acts as

handle for dragging the window unfold button command button used to expand

secondary window to larger size to reveal additional

toggle key keyboard key that alternates between controls or information

turning particular operation function or mode on

or off
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workbook window or task management technique

that consists of set of views that are organized like

visual editing See OLE visual editing tabbed notebook

workspace window or task management technique

that consists of container holding set of objects
well control control that is used to display color or

where the windows of the contained objects are con-
pattern choices typically used like an option button

strained to parent window Similar to the multiple

document interface except that the windows dis
white space The background area of window The

played within the parent window are of objects that
color need not literally be white

are also contained in the workspace

window standard Windows object that displays
writing tool standard Windows pen interface con-

information window is separately controllable
trol that supports text editing

area of the screen that typically has rectangular

border See also primary window and secondary

window

order The layered relationship of set of objects
wizard form of user assistance that automates such as windows on the display screen

task through dialog with the user

wordwrap The convention where as user enters

text existing text is automatically moved from the

end of line to the next line
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Abbreviating window titles

in taskbar buttons 26

in title bars 101

About command 126

Absolute path to link source 90

Accelerator keys See Shortcut keys
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size of 386
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Cancel command
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in property sheets 190

menu buttons 144 145
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Command buttons continued

unfold buttons 142 182

using to display pop up menus 144 145

using to set tool modes 144

Command method of transferring objects 74 77 279 283

Commands

See also Menu items

registering 251 252

unavailable appearance 135

Common dialog box interfaces See Dialog boxes

Complexity managing

Composite defined 19

Composition described 19

Compound documents

See also Object linking and embedding OLE
described 277 279

Config.sys file 259

Consistency

importance of

supporting standard system settings 275

with graphic images 391

with metaphors

Constraint defined 19

Container defined 19

Containment defined 19

Contents page in Help Topics window 354 355

Context relationships of objects described 18

Context sensitive Help

guidelines for writing 342

illustrations 340 343

pointer for 340

pop-up menus for 342

pop up windows for 215 341

Whats This command

access to context-sensitive Help 339 342

including in icon pop-up menus 132

Contextual operations 58

Contextual user assistance

See also Context-sensitive Help

Help command button 346

status bar messages 344 346

tooltips 343 344

Contiguous selection

adjusting 50 54

defined 46

Contiguous selection continued

hierarchical 47

keyboard selection 56

Continuous scrolling See Automatic scrolling

Control menu replaced by window pop up menu 129

Control Panel

adding objects to 273

adding to the Passwords object 273 274

Control putting the user in

Controls

See also specific type of control

accessing in secondary windows 185 186

avoiding in the window title area 101

border styles 374 376

boxed edit controls 169 170

buttons 141 149

capitalization of labels for 387

check boxes 147 149

column headings 164

combo boxes 159

command buttons 141 145

compatibility with screen review utilities 408

default foot for labels 384

defined 140

defining access keys for 34

drop down combo boxes 160 161

drop down list boxes 152 153

extended selection list boxes 153 154

for record-processing applications 422

frame adornments 310 313

group boxes 163 164

ink edit controls 170 171

labeling 141

labeling by using static text fields 162

layout of

general guidelines 322 329

in dialog boxes 194

international considerations 420

list boxes 149 157

list view controls 155

multiple selection list boxes 153 154

nesting in scrollable region or control 383

option buttons 145 147

Index
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Controls continued

overview of 140 141

pen-specific controls 169 171

placing adjacent to scroll bars 116

pop-up menus for 128 141

progress indicators 167 168

property sheet controls 166

rich-text boxes 159

scroll bars 166

shortcut key input controls 163

single selection list boxes 151 152

sliders 167

spin boxes 161 162

standard text boxes 158

static text fields 162

status bars 172 175

summary of guidelines 446

tabs 165

text fields 157 163

toolbars 172 178 310 313

tooltip controls 168

tree view controls 156 157

using to support creation of objects 88

visual states 377 383

wells 169

Conventions fur supporting opcrations 58 61

Convert dialog box 326 328

Converting object types 326 328

Copy command

creating new objects 87

described 74

feedback not required for 84

in icon pop up menus 131 132

replacing the last entry on the Clipboard 77

Copy Here command 80

Copy-hook handlers 254

Copying files when installing applications 257 260

Copying objects

See olso Transfer operations

command method 74 77

described 73

direct manipulation method 77 81

Create Shortcut command 131 283

Create Shortcut Here command 81

Creation operations

See ofso Object linking and embedding OLE
using controls 88

using templates 88

using the Copy command 87

using the Insert command 88

using the New command 88

Critical messages 210

CTRL key

See olso Keyboard interface

adjusting mouse selections 49

displaying CTRL key combinations in menus 139

guidelines for modifying mouse actions with 435 436

using for region selection 54

using for transfer operations 87

using in modifier key combinations 35

using in shortcut key combinations 35

using with navigation keys 44

CTRLALT key combination 418

CTRLC key combination 87

CTRLclick 435

CTRLdouble click 436

CTRLdrag 49 53 87 435

CTRLF6 key combination 225

CTRLO key combination 61

CTRLpress 435

CTRLSPACEBAR key combination 56

CTRLTAB key combination 165 225

CTRLV key combination 87

CTRLX key combination 87

Cultural issues See Internationalization

Cursors

See olso Insertion point Pointers

blinking cursor provided by the system 382

indicating the input focus 44 62

mouse pointers 29

overtype cursor 63

role in keyboard selection 56

Customizable interface creating sense of user control

Cut command

described 74

feedback for 83

in icon pop-up menus 131 132

replacing the last entry on the Clipboard 77
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Data centered design 17 21 235

Deactivating windows 103 104

Default button in secondary windows 184

Default command 59

Default drag and drop

See also Transfer operations

overview of 78 79

Default menu items 138

Default operations

See also Transfer operations

shortcut techniques for 59

Delete command

in icon pop up menus 131 132

in the Edit menu 125

specialized form of 86

DELETE key 63

Deleting files to the Recycle Bin 273

Deleting text 63

Design concepts 17 21

Design cycle 12

Design guidelines

See also Design principles Special design

considerations Visual design

checklists 443 450

extending xix

how to apply xix

relationship to other guidelines xx

supporting specific versions of Windows 451 454

Design methodology 14 444

Design principles

See also Visual design

aesthetics

bibliography 531

consistency

directness

feedback

forgiveness

progressive disclosure

simplicity

user in control

visual communication 365 371

Design tradeoffs 16

Desktop toolbars

controls included with the system 175

integrating with the system 271 272

Desktop described 23

Diacritical marks affecting spacing 420

Dialog base units 386

Dialog boxes

See also Secondary windows

avoiding an ellipsis in title text 193

Change Icon dialog box 323

Color dialog box 206 207

commands in 194

common interfaces 195

Convert dialog box 326 328

default button in 184

defining title text for 193

Find dialog box 202

Font dialog box 205

font usage in 384

Help botton in 346

Insert Object dialog box 286 288

layout of 194

Links dialog box 324

Open dialog box 195 198

Page Setup dialog box 203 205

Paste Speesal dsalog box 281 282

Print dialog box 202

Print Setup dialog box 203

Index

purpose of 193

Replace dialog box 202

Save As dialog box 198 201

Differences between Windows 95 and other versions of Windows

451454

Dimmed items See Unavailable appearance

Direct manipulation

canceling drag and drop transfer 81

creating OLE embedded or linked objects 283 284

default drag and drop 78

differentiating transfer and selection when dragging 81

feedback 84 86

importance of

nondefault drag and drop 79 81

overview 72 73

scrolling when transferring by dragging 82 83
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Disabilities See Accessibility

Disabled items See Unavailable appearance

Disjoint selection

adjusting 51 53

defined 46

Display resolution VGA 234

Displaying linked or embedded objects 290 292

Docking toolbars 174

Document icons 392

Document windows

See also Multiple document interface MDI
defined 220

Document centered design 17

Documentation for products designing for accessibility 414

Double-clicking

See also Mouse interface summary

as selection shortcut 57

default operations for 59

defined 31

Double tapping 38 57

Drag and drop

See also Transfer operations

canceling drag and drop transfer 81

creating OLE embedded or linked objects 283

default operadons for 59 78

designing transfer appearance 398 399

differentiating transfer and selection wheo dragging 81

feedback 84 86

illustrations

automatic scrolling based on velocity of dragging 83

no drop pointer 86

nondefault drag and drop operation 79

pointers for transfer operations 85

translucent and outline appearance 398

nondefault drag and drop 79 81

nondefanlt trancfer completion commands Sfl

scrolling when transferring by dragging 82 83

taskbar window buttons as destinations 268

Drag handlers 254

Dragging

See also Drag and drop Mouse interface summary

CTRLdrag 49 53 435

defined mouse 31

defined pen 38

Dragging continued

selecting objects with the mouse 48 53

selecting objects with the pen 55

SHIFTdrag 50 53 433

Drop handlers 254

Drop down combo boxes 160 161

Drop down list boxes 152 153

Drop-down menus

described 121

Edit menu 124 125

File menu 124

Help menu 125 126

interaction with 122 124

View menu 125

Window menu 125

Duplicate command 86 125

Edit command 296 300 316

Edit menn

adding commands for selected objects 295

Copy command 74

Cut command 74

Delete command 125

described 124

Duplicate command 125

Find and Replace command 125

Links command 324

Paste command 74 77

Paste Link command 75

Paste Shortcut command 75

Paste Special command 75

Repeat command 125

Undo command 125

Editing

committing transactions 64 65

deleting text 63

illustrations

handles for an object 64

pen action handle with alternative characters 69

pen action handle with pop up menu 70

pen editing gestures 72

pen selection handle in text box 67
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Editing continued

illustrations continued

pen Wnrdlist displayed for selected word 69

pen writing tool button 67

pen writing tool on screen keyboard 70

pen writing tool windows 68

selecting text with the pen selection handle 68

insetting text 62

OLE embedded objects

opening embedded objects 313 316

visual editing in place 300 313

OLE linked objects 316 320

providing access to properties 65 66

text 62 63

using pen

editing in pen enabled controls 66 71 169 171

gestures for editing 71 72

using handles 63

using overtype mode 62

using the keyboard 62

using the mouse 62

Ellipsis

avoiding in dialog box titles 193

in abbreviated path names 268

in command button labels 142

in list box entries iSu

in menu items 136

in tab labels 386

in taskbar window buttons 26

in truncated filenames 267

Embedded objects

See olso Object linking and embedding OLE
defined 279

Enabling printing 253

END key 45

ENTER key

accessing controls 186

accessing the OK command 34 186

activating OLE embedded objects 300

activating the default button in secondary windows 184

activating the default command 61

duplicate ENTER keys on the keyboard 33

using as text entry key 33

using with the ALT key 61

Index

ESC key

accessing the Cancel command 34 186

canceling drag and drop transfer 81

closing drop down list box 153

closing drop down menu 123

closing pop-up menu 128

function of 36

using with the ALT key 36 103

Evaluation See Usability testing

Exit Return To command 315

Exit command 124

Expanding secondary window by unfolding 182

Explicit selection 45

Extended selection

keyboard selection 56 57

mouse selection 49 54

Extended selection list boxes 153 155

Extensions

avoiding in title bar text 100

file naming conventions 266

handling in the Save As dialog box 200 201

registering 242 246

table of common extensions 243 246

Fl key 61342

Fl through Fl2 keys assigning as shortcut keys 35

Feedback

See olso Audio feedback Special design considerations Visual

design

changing the pointer to indicate pop up window 215

for activation of linked objects 90

for command method transfers 83

for direct manipulation transfers 84 86

fnr selection 46

importance of 83

using message boxes for 209 214

using pointers for 394

using progress indicators for 168

using sound as notification 401 402

using status bar messages for 345

validating input in secondary windows 187
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Fields

See also Text boxes

aligning 389

border styles 375 376

capitalization of labels for 388

static text fields 162

text fields 157

File menu

described 124

primary contaioer menu 306

File types

defining short type names 248

defining type names 247

file naming conventions 266

handling in the Save As dialog box 200 201

registering

application identifier key 247 248

filename extension key 242 246

overview 242

table of common filename extensions 243

Filenames

Files

abbreviating 268

browsing for 195

capitalization of 387

displaying title text for unsaved files 100

ellipsis in 267 268

file naming conventions 266 268

handling in the Save As dialog box 198 201

registering extensions 242 246

table of common extensions 243 246

truncating 267

browsing for 195

copying when installing applications 257 260

finding 133

opening 105 18

properties of 65

Find and Replace command 125

Find command 133

Find dialog box 202

Find page in Help Topics window 357 358

Flashing taskbar window button 270

Flat appearance for controls 383

Folder for application shortcuts in Start menu 260

Folder icons illustrated 27

Font dialog box 205

Fonts

avoiding italic and serif fonts 370

guidelines for choosing 370

illustrations

default font usage in windows 385

effective and ineffective choices 370

installing 262

international considerations 419 420

system font settings 384 387

Forgiveness

Frame adornments 300 310313

Full screen display 272

Full-text search 357

Function keys

assigning as shortcut keys 35

displaying in menus as shortcut keys 139

Gestures

advantages and disadvantages of 40

for editing 71 72

illustrations of 55 72

overview of 40

recognition of 41

selecting objects by using 55

targeting 42

when to avoid using 40

Glossary 511

Glyphs See Graphic design

Graphic design

See also Icons

bibliography 523

designing graphic images 390 395

Grayed items See Unavailable appearance

Green underlined text in Help 353

Group boxes

border style 376

described 163 164

flat appearance 383
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Group boxes continued

illustrations 164 388

labeling 164

layout of 388

Grouping related interface components 388 389

Guidelines

See also Design principles Special design considerations

Visual design

checklists 443 450

extending xix

how to apply xix

relationship to other guidelines xx

supporting specific versions of Windows 451 454

Hand pointer 91

Handlers for shell extensions 254 256

Handles

action handles for pen interface

accessing operations for selection 69

defined 37

displaying pop-up menus 69

replacing selected characters 68

using in boxed edit controls 170

using in ink edit controls 171

appearance of 397 398

color of 397

for OLE embedded or linked objects 329

illustrations

handles for an object 64 329

pen action handle 69 70

pen selection handle 67 68

selected graphic object with handles 397

solid and hollow handles 397

overview of 63 64

selection handles for pen interface 67 68 170

size of 397

Handwriting targeting input of 42

Hatched border for active OLE embedded objects 304 305

Header controls See Column heading controls

Hearing disabilities interface recommendations for 404

Help

See also Help Topics browser

context-sensitive 339 343

Help command button 346

illustrations

context sensitive Help for an icon 343

Help button in secondary window 346

methods of accessing Whats This 340

pointer for context sensitive Help 340

pop up menu for control 342

pop up window for context sensitive Help 341

reference Help window 351

task topic with shortcut button 350

window for task Help topic 347

jumps 3D3

pop-up window for context sensitive Help 215

reference Help 350 353

shortcut buttons in 349 350

summary of guidelines 448

task-oriented 347 350

Help button 212 346

Help Contents 354 355

Help Index 356 357

Helpmenu 125 126351354

Help Topics browser

Cnntents page 354 355

Find page 357 358

guidelines for writing Help Contents entries 355

guidelines for writing Help Index keywords 357

illustrations 355 358

Index page 356 357

providing access to 348 354

Heterogeneous selection 46

Hierarchical menus See Cascading menus

Hierarchical selection 47

High Contrast Mode 412

Highlighting selections 396

Holding down keyboard keys 33

HOME key 45

Homogeneous selection 46

Hot key controls See Shortcut key input controls

Hot spot

of mouse pointer 31 394 395

of pen gestures 40 71

Index
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Index

Hot zone

defined 31

for detecting pen double tap 38

for different types of controls 140

for drag operations 82

Hourglass pointer 30 394

Hyperlinks See Jumps Links

beam pointer 30 399

Icon handlers 254

Icons

16x 16 pixel 250 392

32 32 pixel 250 392

48 48 pixel 250 392

accessibility considerations 410

anti aliasing of graphic images 391

application icons 392

as the sole representation of an object 220

capitalization of labels for 387

changing for an OLE object 323

color 392

consistency of design 391 393

context-sensitive Help for 343

described 26

designing 390 393

displaying OLE objects as 292 294 322

docoment icons 392

illustrations

application and sopported docoment icons 392

icons for basic objects 27

system-supplied icon for file type 393

template icon 88

three sizes of icons 392

title bar icons 97 98

ose of perspective and dimension in graphics 393

labeling 292

metaphors for 393

monochrome 392

pop-upmenusfor 130 133

registering commands for 251

registering 250

size of 392

Icons continued

template icons 88

title bar icons 97 98

Implicit selection 45

Import File command 315

Inactive window 103

Index page in Help Topics window 356 357

Information services designing 424 425

Informational messages 210

Ink edit controls 170 171

Inking 3741

Input focus

appearance of 382

defined 44

keyboard selection So

targeting at text to be edited 62

Input techniques

See olso Navigation Selection

keyboard input

access keys 33 34

common actions 33

mode keys 34 35

shortcut keys 35 36

text keys 33

mouse input

common actions 31 32

pointers 29 31

pen input

actions defined for pen 38 39

gestures 40 41 71 72

inking 37 41

overview 37 39

recognition 41

targeting 42

summary of guidelines 444

Insert command 88

INSERT key 63

Insert Object command

creating OLE embedded or linked objects 285 289

descriptive text for 288

dialog box for illustrated 286 287

Insetting OLE embedded or linked objects 285 289

Inserting text 62
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role io keyboard selection 56

Insertion poiot

iodicatiog the ioput focus 62 382

moviog with the keyboard 44

Inside-out activatioo of objects 297

Iostallatioo

copyiog files 257 260

designiog ao installatioo program 260 262

iostalliog applicatioos oo oetwork 262

iostalling foots 262

iostalling informatioo services 425

providiog access to applicatioos 260

supportiog AutoPlay 264 266

uniostalliog ao applicatioo 263 264

Integrating with the stem

See oTto Object lioking aod embeddiog OLE Registry

applicatioo desktop toolbars 271 272

Control Panel integration 273 274

file naming conventions 266 268

full screen display 272

installation

copying files 257 260

designing an installation program 260 262

installing applications on network 262

installing fonts 262

providing access to applications 260

supporting AutoPlay 264 266

uninstalling an application 263 264

modeless interaction 276

Plug and Play support 275

Recycle Bin integration 273

summary of guidelines 447

system settings supporting 275

taskbar integration 268 270

Interactivity of software maximizing

Intermediate users designing for 15

Internationalization

avoiding references to unsupported features 420

character sets 419

color considerations in visual design 368

documenting terms and product changes 416

formats for categories of information 419 420

graphics 417 418

keyboards 418

Internationalization cootioued

layout of interface elements 420

overview 415

summary of guidelines 450

text translation 416 417

word lists for localization 455 510

Italic fonts avoiding 370

Jumps

distinguishing with hand pointer or button 90

using in reference Help 353

Keyboard accessibility aids 407

Keyboard characters international considerations 418

Keyboard filters 407

Keyboard interface

access keys 33 34441

accessibility considerations 413

accessibility keys 440

common actions 33

for controls in secondary windows 185 186

for drop-down menus 123 124

for list boxes 150

for navigation 44 45 437

for OLE active object menus 308 309

forpop up menus 129 130

for pop-up windows 215

for scrolling 45 115

for selection 56 57

for sliders 167

for switching between windows 225

for tabs 165

for text fields 157

for toolbars and status bars 173

for well controls 169

input focus 44 56

mode keys 34 35

shortcut keys 35 36 438

summary 437 441

Index
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Index

Keyboard interface continued

text keys 33

uses of keyboard input 32

Windows keys 439

Keybuard layouts internatiunal considerations 418

Keys registry See Registry

Keywords for the Help Index writing 357

Layout continued

keyboards international 418

positioning interface elements 389

size of interface components 384 387

Lens See 4k riting tuul fur pen interface

Light source 371

Link Here command 80

Linking objects described 73 89

Labels

accessibility considerations 408 409

aligning 389

capitalization general guidelines 387

default font for control labels 384

for check boxes 147

for command buttons 142

for controls general guidelines 141

for group boxes 164

for list boxes 149

for menu items 138 139

for OLE embedded objects 292

for OLE linked objects 292

for option buttons 146

for sliders 167

for tabs t65

for text fields 157

for wells 169

using static text fields as labels 162

Language disabilities interface recommendations for 405

Languages See Internationalization

Lasso tap gesture 55

Layered order of windows See order

Layout

aligning interface elements 389

fonts 384 387

grouping and spacing 388 389

illustrations

default font usage in windows 385

layout of buttons 390

recommended layout of controls and text 388

impact of 384

international considerations 420

Links

See also Object linking and embedding OLE
absolute and relative paths to 90

activating 90

applying operations to linked objects 89 90

breaking 324

changing the source of 324 326

creating 279 289

described 89

properties of 320

updating 318 324

ways of presenting in the interface 89

Links command 324 326

Links dialog box 324

List boxes

border style 375

described 149 151

drop down 152 153

ellipsis in text entries 150

extended selection 153 154

illustrations 151 153 154 156

keyboard selection and scrolling 150

labeling by using static text fields 149

layout of 388

list view controls 155

multiple selection 153 154

scrolling entries in 150 151

single selection 151 152

supporting transfer operations 151

tree view controls 156 157

unavailable appearance 149

List view controls 155

Locale defined 419
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Localization

See also Internationalization

defined 415

summary of guidelines 450

word lists 455 510

Long filenames

displayed in the Open dialog box 196

file naming conventions 266 268

naming shared application files 259

MAPI Messaging API 424

Marquee See Region selection

Maximize button 102 107

Maximize command 107 129

Maximizing windows 107 224

MDI See Multiple document interface

Menu bars

described 121

keyboard access to 123

Menu buttons 144 145

Menu items

alternating to indicate two states 138

bold text for default commands 386

capitalization ot 139 38
check mark next to 137

default 138

default font fur 384

defining access keys for 138

defining shortcut keys for 35

disabling 136

displaying shortcut keys in 139

ellipsis in 136

formats for 135

illustrations 135 136

labeling 138 139

registering commands 251 252

separators between 135

unavailable appearance 135

using for state settings 137

Menu titles

capitalization of 387

default font for 384

Menu titles continued

defining access keys for 134 135

defining text for 134

disabling 136

illustration of access keys in 135

Menus

See also specific lype of menu

active object 307

border style 373

cascading 133 134

drop-down 121 126

Edit menu 124 125

File menu 124

Help menu 125 126

illustrations

access keys in menu bar 135

formats for menu items 135

inappropriate menu item separator 136

menu bar 122

pen access to pop up menus 128

pop-up menu 126

pop-up 126 133

primary container 306

separators in 135

unavailable 136

View menu 125

Window menu 125

workspace 306

Message boxes

avoiding the question mark symbol in 211

command buttons in 212 213

defining text for 213 214

defining title bar text for 209

for opening files 197

for property sheets 191

Help button in 346

illustrations

information warning and critical message boxes 210

message box choices 213

progress message box 212

importance of 209

progress indicators in 168

Index
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Index

Message boxes cootioued

symbols in 210

types of 209212

Message notificatino by tbe taskbar 270

Messages

See also Message boxes

critical 210

for OLE objects

cbanging additional links with same source 326

invalid source 325

link source files unavailable 334

link source type changed 335

link updating 336

objects application busy 333

objects application cannot run standalone 332

objects application unavailable 333

status line messages 336 337

guidelines for writing 213 214

in status bars 344 346

informational 210

waming 210

Messaging API MAPI 424

Metaphors

See olso Visual design

applying object-based concepts 20

consistency with

international considerations 417

objects as metaphor 18 20

overview of design principles

using in the design of icons 393

Microsoft Exchange interacting with 424 425

Microsoft OLE See Object linking and embedding

Minimize button 102 108

Minimize command 108 129

Minimizing MDI windows 223 224

Minimizing windows 26 108

Mixed value appearance for controls 379 380

Mnemonics See Access keys

Modal secondary windows 183

Mode keys 34 35

Modeless secondary windows 183 276

Modes avoiding

Modifier keys

adjusting mouse selections 49 53

avoiding multiple modifier assignments 35

defined 35

guidelines for modifying mouse actions

with 431 434435 436

using for contiguous selections 56

using for disjoint selections 57

using for region selection 54

Monochrome icons 392

Mouse accessibility 413

Mouse actions

button vs button 31

clicking 31

conmion unmodified mouse actions 429 430

double-clicking 31

dragging 31

modifying with the CTRL key 435 436

modifying with the SHIFT key 431 434

pointing 31

pressing 31

Mouse buttons 31

Mouse interface summary 429 436

Mouse navigation 44

Mouse pointers

See also Pointers

common forms 30

Mouse selection

active end 48

anchor point 48

basic selection 48

region selection 54

selection adjustment 49 54

shortcut for 57

Move command 106 129

Move Here command 80

Movement disabilities interface recommendations for 405

Moving MDI windows 223 224

Moving objects

See also Transfer operations

command method 74 77

described 73

direct manipulation method 77 81

Moving the taskbar 24
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Moving windows 106

Multi-line text boxes 159

Multiple docoment interface MDI
advantage of osing 220

alternatives to 225 232

displaying secondary windows 221

illostrations 221 223 224

limitations of 225

maximizing windows 108

minimizing windows 108

moving and sizing windows 223224

opening and closing windows 222

pop-up meno for application icon 133

selecting window model 233235

switching between child windows 225

title bar icons 98

title bar text 99

Window meno 125

workspace menu 306

Multiple selection list boxes 153 154

Multiple selections 58

Moltiple-clicking 32

Naming files

displaying title text for onsaved files 100

filename conventions 266 268

SaveAsdialogbox 198201

shared application files 259

Naming installation programs 262

Navigation

See also Scrolling

accessibility considerations 411 413

in secondary windows 185 186

keyboard techniqoes 44 45 437

moose and pen techniqoes 44

switching between windows 225

Nested controls 383

Network computing

designing client-server applications 421

designing for network access 421

Network compoting continued

designing shared data files 422

summary of guidelines 450

Network file access osing UNC names 267

Nets ark installation of applications 262

New command

creating objects 88

for template objects 89

in pop-op meno for MDI application icon 133

registering file types for 249

No drop pointer 30 86

Nondefault drag and drop handlers 254

Nondefault drag and drop

See also Transfer operations

overview of 79 81

Nonscrolling regions in reference Help 353

Notational conventions xx

Notification

See also Message boxes

of pending message for inactive application 270

NUM LOCK key 34

Object characteristics 18

Object linking and embedding OLE
access to commands for selected objects 295 296

access to properties of objects

Links command 324326

Properties command 321 324

activating objects 297299

appearance of open objects 314 316 399

compoond documents 277 279

considerations for window management 225

converting object type 326 328

creating objects

container offering different OLE link options 284

osing direct manipolation 7781 283 284

osing scraps 285

osing the command method 74 77

osing the Create Shortcut command 283

osing the Insert Object command 285 289

osing the Paste command 279280

osing the Paste Link command 283

Index
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Index

Object linking and embedding OLE continued

creating objects continued

using tbe Paste Shortcut command 283

using the Paste Special command 280282

using toolbar buttons 289

displaying messages

linked object messages 334336

object application messages 332334

status line messages 336 337

displaying objects

as icons 292 294

appearance of selected open embedded object 315

identifying objects by using borders 290 291

editing embedded objects

Convert dialog box 326

effect of scrolling increment on visual editing 313

frame adomment integration 310 313

handles for an active embedded object 329

hatched border for active object 304305

keyboard interface integration 308309

menu integration 305 308

opening embedded objects 313316

overview 300304

palette window integration 310 313

toolbar integration 310313

viewing and changing properties 321 324

visual editing menu layout 306

editing linked objects

automatic and manual updating 318

Change Icon dialog box 323

editing link source 317

Links dialog box 324

operations available for links 319

out-of-date links 320

overview 316318

viewing and changing properties 320

handles for objects 329

linked objects

Link page in property sheet 323

linked object as an individual selection 294

linked object as part of multiple selection 293

Links dialog box 324

Paste link option in Paste Special dialog box 282

menus

active object menus 307

drop-down menus for selected object 295

pop-up menu for active object 308

pop-up menu for selected OLE object 296

primary container menu 306

workspace menu 306

messages for objects 325 326 332336

model of interaction 277279

property sheets for OLE objects 322

registering 253

selecting objects 293 296

undo operations 330 332

Object properties 1865

Object type

See olw File types

converting 326 328

defined 19

Object-oriented design 17 21 524

Observing users

See olso Usability testing

during initial product design

OK command

accessing in secondary windows 186

avoiding access key assignments for 34

committing pending transactions 65

in dialog boxes 194

in message boxes 212

in property sheets 190

OLE packages 287

On-screen keyboards

accessibility aids 407

for the pen writing tool 70

Online documentation See Help Reference Help

Open appearance of objects designing 399

Open command

editing OLE embedded objects 313

editing OLE linked objects 316

in icon pop-up menus 131 132

in the File menu 124

in the Open dialog box 196

in the primary container menu 306
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Open dialog box 195 198

Open With command 296

Opening

files 195198

MDI windnws 222

OLE embedded nbjects 313 316

shnrtcut icnns 196

windnws 60 104

Operating envirnnment integrating with

See Integrating with the system

Operatinns defined 18

Optinn buttnns

capitalizatinn nf labels fnr 388

described 145 147

flat appearance 383

illustratinns 145 146 377383

labeling 146

layout of 388

mixed-value appearance 146

nptinn-set appearance 378

pressed appearance 377

unavailable appearance 381

Option set appearance fnr contrnls 378 379

Order nf windnws See nrder

Organizatinns invnlved in user interface design 525

Outside in activatinn nf nbjects 297

Overtype mnde 62

Packages 287

Packaging nf products designing for accessibility 414

PAGE DOWN key 45 115

Page Setup dialog box 203205

PAGE UP key 45 115

Palette windows

Always on Top property 208

defining 207 208

distinguished by size of title bar 207

illustrations 207 208

integrating for active OLE objects 310313

pop-up menu for 208

title text font and size 208

Panes 116 119

Parent windows

See also Multiple document interface MDI
defined 220

Passwords object adding sers ices to 273 274

Paste command

embedding objects 279280

feedback for 83

in icon pop-up menus 131

overview of transfer operations 74 77
Paste Link command 75 283

Paste Shortcut command 75 283

Paste Special command

descriptive text for 282

dialog box illustrated 281

overview of transfer operations 75 77

transferring OLE embedded or linked objects 280282

Path names

abbreviating by using an ellipsis in 268

avoiding in tide bar text 100

Paths for applications registering 241

Paths to link source storing 90

Pause command 65

Pen-enabled controls

access to pop-up menus 69 128

boxed edit controls 169 170

editing in 66 71

gestures for editing 71 72

illustrations

action handle with alternative characters 69

action handle with pop-up menu 70

boxed edit control 170

eraser toolbar button 171

gestures 72

ink edit cootrol 171

pen writing tool button 67

selecting text with the selection handle 68

selection handle in text box 67

Wordlist displayed for selected word 69

writing tool button 67

writing tool on-screen keyboard 70

writiog tool windows 68

ink edit controls 170 171

Index
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Index

Pen input

barrel dragging 38 77

barrel tapping 38

direct manipulation of objects 77

double-tapping 38

dragging 38

editing in pen enabled controls 6671

gestures 40 4171 72

illustrations

common pen pointers 39

gestures 72

targeting handwritten input 42

inking 37 41

pressing 38

recognition 41

support for proximity 39

tapping 38

targeting 42

Pen navigation 44

Pen pointers 39 40

Pen proximity 39

Pen selection 55 57

Persistence 20

Physical movement disabilities

interface recommendations for 405

Plug and Play supporting 275

Pointers

animating 395

common forms of 30

context-sensitive Help pointer 340

described 29

designing 394 395

displaying during transfer operations 85 86 399

hotspot 31394 395

hourglass 30 394

beam 30 399

illustrations

common mouse pointers 30

common pen pointers 39

hand pointer 91

no drop pointer 86

pointer hot spots 395

pointers for transfer operations 85

Pointers continued

indicating jnmps in Help 353

pen 39 40

using to provide feedback 394

Pointing devices See Mouse input

Pointing described 31

Pop up menu handlers 254

Pop up menus

access to 130

avoiding shortcut keys in 129 140

described 126 127

for active OLE objects 308

for controls 128 141

for icons 130 133

for palette windows 208

for primary windows 129 130

for secondary windows 129 180

for selected OLE objects 295

illustrations 126 128

interaction with 128 129

keyboard access to 129 130

menu buttons for 144 145

order of commands in 127

pen access to 69 128

Pop-up windows

contextual Help 341

described 215

illustrations 215 341 343

tooltips 343

Porting Windows 3.1 based applications 21

Power users designing for 15

Pressed appearance for controls 377 378

Pressing

See also Mouse interface summary

keyboard keys 33

mouse buttons 31

pen barrel button 38

pen tip 38

Primary container menu 306

Primary windows

See also Windows

defined 95

illustration of common components 96
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Principles nf design See Design principles

Print command

described 86

in icnn pnp up menus 132

intheHlemenu 124

in the primary container menu 306

registering 253

Print dialog bnx 202

Print Here command 253

Print Setup dialog box 203

Print To command 253

Printing enabling 253

Procedural Help See Task oriented Help

Product integration See Integrating with the system

Programs menu placing application shortcuts in 260

Progress indicators 167 168

Progressive disclosure

Projects 231 232

Properties

See olso Properties command Property sheets

displaying for grouped items 193

displaying for heterogeneous selections 193

displaying for multiple selections 192

object characteristics described 18

providing access to 65 66

Properties command

described 65

for OLE linked or embedded ubjects 295 296 321 324

in icon pop-up menus 131 132

in palette windows 208

providing feedback for implicit selections 46

Property inspectors 187 191 192

Property pages 188 189

Property sheet handlers 254

Property sheets

See ol3o Pruperty iuspeetuis

adding pages to 254

closing 191

controls for 166

defined 187

for grouped items 193

for heterogeneous selections 193

for multiple selection of objects 192

for OLE linked or embedded objects 321 323

Properties sheets continued

Help button in 346

illustrations

drop-down list for tabbed pages 189

Link page in property sheet of OLE linked object 323

OLE embedded and linked object property sheets 322

prompt for pending property changes 191

tabbed pages 188

including samples on property pages 191

navigation in 188 189

positioning command buttons in 190

size of 386

transaction commands in 190

Prototyping 10

Push buttons See Command buttons

Question mark button for Whats This command 340

Question mark symbol avoiding in message boxes 211

Quick View command 132 256

Radio buttons See Option buttons

Range selection See Contiguous selection

Read nnly text bnxes 158

Reengnition uf pen strokes and gestures 41

Record processing applications designing 422

Recycle Bin supporting 273

Redo command 65

Reference Help

adding jumps to 353

adding menus and toolbar buttons to 352

defined 350

guidelines fur writing 352 353

including nonscrolling regions in 353

providing access to 351

window for 351 352

Region selection 54

Registry

adding property pages 254

enabling printing 253

hierarchical structure described 238

Index
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Index

Registry continued

icons for unregistered file types illustrated 242

indicating inside-out activation of objects 298

key names conventions for 238

purpose of 237

registering application path information 241

registering application state information 238 240

registering commands 251 252

registering filename extensions

application identifier key 247248

filename extension key 242 246

overview 242

table of common extensions 243

registering icons 250

registering OLE 253

registering services for the Passwords object 274

registering shared files 258

registering shell extensions 254 256

registering sound events 257

registering the location of System directory 258

registering uninstall programs 263

supporting creation 249250

supporting the Quick View command 256

values size limit for 238

vs Win.ini file 259

Related Topics button in Help 349

Relationships between objects 18

Relative path to link source 90

Removing installed applications 263264

Rename command 131 132

Repeat command 65 125

Replace command 125

Replace dialog box 202

Resizing windows

maximizing 107

MDI windows 223 224

minimizing 108

pointers used for 30

restoring to previous size 108

using size grip 109

using sizing borders 107

Resolution VGA 234

Restore button 102 108

Restore command 108 129

Restoring windows 108

Resume command 65

Rich-text boxes 159

Right-click menus See Pop-up menus

Right-clicking See Clicking

Save All command 133

Save As command 64

SaveAs dialog box 198 201

Save command

described 64

displaying the Save As dialog box 198

in the File menu 124

in the primary container menu 306

Save Copy As command 315

Saved Search icon illustrated 27

Scalability of screen elements 412

Scope of selection 47

Scraps 285

Screen enlargement utilities 406

Screen resolution VGA 234

Screen review utilities

compatibility with 408410

described 406

Scroll arrows 110 111

Scroll bars

avoiding as an interface for setting values 166

components of 109 114

illustrations 110 112

placing controls adjacent to 116

purpose of scroll bar controls 166

Serollboxes 111113

SCROLL LOCK key 45 115

Scrolling

automatic scrolling 82 83 114115

illustrations 83 112 114

in single row of tabs 165

in container applications 313

in list boxes 150151

keyboard scrolling 45 115

nunscrolling regions in Help topics 353

providing scroll bars in windows 109 110
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Index

Scrolling continued

using scroll arrows 110111

using the scroll bar shaft 113 114

using the scroll box 111 113

when transferring nbjects by dragging 82 83

Secondary windows

See also Dialog boxes Message boxes Windows

activating 103

appearance andbehaviorof 179 180

button for Whats This command in title bar 180

cascading 182

closing 106

default button in 184

described 179

displayed by MDI parent or child window 221

Help button in 346

highlighting selections in 396

illustration of typical secondary window 180

interaction with other windows 180 182

layout of 388 390

modal 183

modeless 183 276

navigation in 185186

opening 104

palette windows 207 208

pop up menu for 129 180

pop-up windows 215

positioning 183

property inspectors 187 191 192

property sheets 187 193

size of 386

summary of guidelines 445

taskbar window buttons for avoiding 268

unfolding 182

validation of input 187

Seizure disorders interface recommendations fur 405

Select key SPACEBAR

opening and closing pop-up windows 215

using for disjoint selections 57

using for explicit selections 56

Selecting objects 293 296 315

Selection

See also Mouse interface summary

active end 48 56

active selection 395 396

anchor point 48 56

appearance 395398

contiguous 46 56

described 45 46

differentiating transfer and selection when dragging 81

disjoint 46 57

explicit vs implicit 45

feedback for 46

hierarchical 47

highlighting 396

homogeneous vs heterogeneous 46

illustrations

adjusting selections 4953

examples of selection appearance 396

hierarchical selection 47

pen selection 55

selected graphic object with handles 397

selected OLE objects 293 294

multiple 58

pointer for selecting text 30

region selection 54

scope of 47

shortcuts 57

subselectiun 49

using handles 63 329 397

with the keyboard 5657

with the mouse 4854

with the pen 55

Selection handles

See also Handles

for OLE embedded or linked objects 329

fur the pen interface 67 68 170

Selection range See Contiguous selection

Send To command

described 86

in icon pop-up menus 131 132

in the File menu 124

Separators 135
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Index

Serif fonts avoiding 370

Setting up applications See Installation

Setup options designing 260

Shadow effect used in the interface 371

Shared files

designing shared data files 422

installing 258 259

registering 258

Shell extensions

handlers for 254

registering 254 256

Shell integrating with

using desktop toolbars 271

using the registry 254 256

SHIFT key

See also Keyboard interface

displaying SHIFT key combinations in menus 139

guidelines for modifying mouse actions with 431 434

international considerations 418

using for contiguous selections 56

using for disjoint selections 57

using for region selection 54

using in modifier key combinations 35

using in shortcut key combinations 35

using to adjust mouse selections 50 53

SHIFTALTTAB key combination 35 103 1u9

SHIFTarrow key combination 56

SHIFTcliek 432

SHIFTdouble-cliek 434

SHIFTdrag 50 53 433

SHIFTF1 key combination 61

SHIFTF10 key combination 129 300

SHIFTF8 key combination 57

SHIFTpress 431

SHIFTTAB key combination 185

Short type names

registering 248

using with the Paste command 280

using with the Paste Special command 281

Shortcut buttons in task Help topics 39 350

Shortcut icons

defined 27

labeling icons for OLE linked objects 292

opening 196

Shortcut icons continued

placing in the Programs menu 260

using UNC paths for 262

Shortcut key input controls 163

Shortcut keys

assigning 35 36
avoiding in pop-up menus 129

defined 35

displaying in menus 139

for active objects 309

for common viewing commands 61

for primary containers 309

for transfer operations 87

international considerations 418

providing an interface for customizing 36 163

table of accessibility keys 440

table of common shortcut keys 438 439

table of Windows keys 439

Shortcut menus See Pop-up menus

Shortcuts

See also Drag and drop Shortcut icons Shortcut keys

default operations for 59

for selection 57

for tasks in Help topics 349

for transfer operations 87

for viewing objects 01

keyboard 35 36438 440

mouse 57 59

pen 57

Show Objects command 290

ShowSounds option 402

Simplicity

Single document interface 219 220

Single selection list boxes 151 152

Size command 107 129

Size grip 109

Size of handles 397

Size of icons 392

Size of interface components 384 387

Sizing windows

maximizing 107

MDI windows 223 224

minimizing 108
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Index

Sizing windnws continued

pointers used for 30

restoring to previous size 108

using size grip 109

using sizing borders 107

Sliders 167

Software integration See Integrating with the system

Sound

accessibility considerations 401

providing the option to customize 402

registering sound events 257

ShowSounds option 402

SoundSentry option 402

summary of guidelines 449

supplementing with other forms of information 401

uses of 401

SoundSentry option 402

SPACEBAR key

opening and closing pop-up windows 215

using as text entry key 33

using as the Select key 56

using for disjoint selections 57

using with the ALT key 36 130

using with the CTRL key 56

Spacing of interface components 388 389

Special design considerations

accessibility

accessibility aids 406 407

color 412

compatibility with screen review utilities 408 410

documentation packaging and support 414

keyboard and mouse interface 413

navigational interfaces 411

overview 403

sealability of screen elements 412

time-based interfaces 411

types of disabilities 404 405

usability testing 414

users point of focus 411

information services 424 425

internationalization

avoiding references to unsupported features 420

character sets 419

documenting terms and product changes 416

Special design considerations continued

internationalization continued

formats for categories of information 419 420

graphics 417418

keyboards 418

layout of interface elements 420

overview 415

text translation 416 417

Microsoft Exchange 424 425

network computing 421 422

records processing 422

sound 401 402

telephony 423

Speech disabilities interface recommendations for 405

Spin boxes 161 162

Split bars 118

SpEt boxes 117

Split command 118

Splitting windows 116 119

Start button 25

Start menu placing application shortcuts in 260

State information for applications registering 238 240

Static text fields

described 162

illustrations 162 388

layout of 388408

using for compatibility with screen review utilities 408

using to label list boxes 149

using to label text fields 157

Status area of the taskbar described 26

Status bars

avoiding in secondary windows 180

controls included with the system 175

described 172

illustrated 173

interaction with 173

providing messages in 344346

providing tooltips for 173 343

supporting user options 174 175

using progress indicators in 168

Status field border style 376

Status message boxes 212
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Index

Status notification

adding to the taskbar 269 270

for minimized windows 108

Stop command 65

Submenus See Cascading menus

Support services accessibility considerations 414

Supporting operations for objects 58 61

Switching between MDI child windows 225

Switching between windows 103 181

Switching mouse buttons 31

Symbols using in graphics that will be localized 417

System folder icons illustrated 27

System menu See Window pop-up menu

System settings supporting 275

System integrating with See Integrating with the system

TAB key

basic function of 45

navigating in secondary windows 185

using as text entry key 33

using with the ALT key 35 36 103 109

using with the CTRL key 165 225

using with the SHIFT key 185

Tabs

capitalization of labels for 387

ellipsis in tab label 386

illustrations 165 188

labeling 165

scrolling 165

single vs multiple rows of 165

size of 386

switching between 165

tab controls 165

tabbed property pages 188 189

TAPI Telephony API 423

Tapping 38

Targeting

See olso Pen input

guidelines for 42

Task-oriented Help

See olso Help Topics browser

guidelines for writing 348349

Task oriented Help eoorioued

illustrations 347 350

providing access to 348

shortcut buttons in 349 350

task tupic windnws 347 345

Taskbar

as drag and drop destination 268

avoiding buttons for certain types of windows 268

described 24

hiding to provide more screen space 272

illustrations

button indicating pending message 270

status indicator in the taskbar 269

taskbar in different location 25

tooltip showing full title for window button 26

window buttons on the taskbar 24

message notification 270

moving 24

obscuring with full-screen display of windows 272

removing buttons when windows are closed 106

representing minimized windows 108

representing open primary windows 104

Start button described 25

status area 26

status notification 269 270

window buttons 26 268

Telephony API TAPI 423

Telephony design considerations 423

Template icons 88

Templates for object creation 88

Testing product design See Usability testing

Text boxes

auto-exit 158

border style 375

capitalization of labels for 388

combo boxes 159

drop-down combo boxes 160 161

illustrations 158 161

read-only 158

rich text boxes 159

shortcut key input controls 163

spin boxes 161 162

standard text box 158

Text editing See Editing
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Text fields

See also Text boxes

border style 375

capitalization of labels for 157 388

deccrihed 157

labeling by using static text fields 157

static text fields 162

Text keys 33

Text labels See Labels

Text selection See Selection

Three-dimensional effects in visual design 371

Tile command 225

Title bar icons

accessing the pop-up menu for 98

defining the pop-up menu for 132

for documents or data files 97

for MDI application and document windows 98

for tool or utility applications 97

illustrations 9798
Title bars

See also Titie bar icons Title text

accessing the window pop-up menu 130

avoiding drawing in or adding controls to 101

buttonsin 101102

described 96

dragging to move window 106

illustrations 97 98

Title text

abbreviating 101

avoiding path names and extensions in 100

capitalization of 387

default font for 384

defining 98101

distinguishing multiple views of file 100

for Help windows 348 353

illustrations 99 100

order of filename and application name 98

Toggle keys 34

Toolbars

See also Palette windows

button appearance 380 381 382

button images for common functions 176 178

button size 386

controls included with the system 175

Toalbars continued

described 172

desktop toolbars 271 272

docking 174

for reference Help 351

hiding or closing to provide more screen space 272

illustrations 172

integrating for active OLE objects 310313

interaction with 173

obscuring with full-screen display of windows 272

providing tooltips for 173 343

spacing of controls in 389

supporting user options 174 175

using to insert objects 289

Tooltips

controls for 168

defined 343

displaying and removing 343

for toolbars and status bars 173

for window buttons on the taskbar 26

illustrations 168 343

pop-up windows for 215

Topic titles in Help defining 348 353

Trackbar controls See Sliders

Tradeoffs in design 16

Transaction-based applications designing 422

Transactions 64 65

Transter operations

See also Transferring OLE linked or embedded objects

canceling drag and drop transfer 81

command method 7477 279 283

default drag and drop 78

designing transfer appearance 398399

differentiating transfer and selection when dragging 81

direct manipulation method 77 83 283 284

feedback 8386

illustrations

automatic scrolling based on velocity of dragging 83

feedback for transfer operations 85

no drop pointer 86

nondefault drag and drop operation 79

pointers far transfer operations 85

translucent and outline appearance 398

Index
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Index

Transfer operations continued

nondefault drag and drop 79 81

nondefault transfer completion commands 80

overview 72 73

scrolling when transferring b1 dragging 82 83

shortcut keys for 87

specialized transfer commands 86

supporting for list boxes 151

Transferring OLE linked or embedded objects

command method 74 77 279 283

direct manipulation method 77 83 283 284

paths to link source storing 90

using scraps 285

using the Create Shortcut command 283

using the Paste command 279 280

using the Paste Link command 283

using the Paste Shortcut command 283

using the Paste Special command 280 282

Translation of text

considerations for 416 417

word lists for localization 455510

Tree view controls 156 157

Truncating filenames 267

Type names See File types

Type object

See also File types

converting 326 328

defined 19

Typing input with the keyboard 33

Typographic conventions xx

Unavailable appearance

list boxes 149

menu items 135 136

menu titles 136

using for controls 381 382

UNC paths supporting 262 267 421

Understanding users 15

Undo command 65 125

Undo operations for OLE embedded objects 330 332

Unfold buttons 142 182

Unfolding secondary windows 182

Uninstalling an application 263 264

Universal naming convention UNC 262 267 421

Up-down controls See Spin boxes

Update command 315

Updating links 318 324

Usability testing

accessibility considerations 414 415

as part of the design process 12

bibliography 524

purpose of 11

testing techniques 13 14

User assistance

See also Accessibility Help

context-sensitive Help 339343

Help command button 346

Help Topics browser 354 358

reference Help 350 353

status bar messages 344 345

summary of guidelines 448

task-oriented Help 347350

tooltips 343 344

wizards 358 363

Users

characteristics of 15

user centered design principles

user in control

Validation of input 187

Verbs for commands 251 252

VGA resolution 234

View menu 125307

Viewing objects

common operations for 59

shortcut techniques 61

Views managing See Window management

Visual design

accessibility considerations 404 410 412

animation 400

anti aliasing of graphic images 391

appearance of controls 377 383

bibliography 532

border styles 372 376
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Visual design continued

color 368 370

consistency of graphic images 391

dimensionality 371

fonts 370 384 3R7

handles 397 398

icons 390 393

illustrations

application and supported document icons 392

border styles 372 376

default font usage in windows 385

drag transfer translucent and outline appearance 398

fonts effective and ineffective 370

handles solid and hollow 397

icon sizes 392

layout of buttons 390

layout of controls and text 388

open appearance for an object 399

pointer hot spots 395

selected grapbic object with handles 397

selection appearance 396

system-supplied icon for file type 393

use of perspective and dimension in graphics 393

importance of 365

international considerations 417 420

layout 384 390

metapbors

open appearance 314 316399

pointer design 394395

principles of composition and organization 366 368

secondary windows 386 388 390

selection appearance 395 398

size of interface components 384 387

states for controls 377 383

suninsary of guidelines 448

transfer appearance 398 399

Visual disabilities interface recommendations for 404

Voice input systems 407

Wallcthroughs conducting 14

Waming messages 210

Well controls 169 379

Whats This command

access to context sensitive Help 339 342

guidelines for writing context-sensitive Help 342

including in icon pop-up menus 132

Win.ini file avoiding use of 25Q

Window borders

style of 373

using to resize windows 107

Window buttons

as drag and drop destinations 268

avoiding for certain types of windows 268

desctibed 26

ellipsis in 26

flashing to indicate pending message 270

for applications running in the background 268

placing on the taskbar 26 268

Window frames 96

Window management

illustrations

example of project design 232

example of workbook design 230

example of workspace design 227

maximized MDI child window 224

MDI parent and child window 221

minimized MDI ebild window 223

MDI alternatives 225 232

multiple document interface MDI 220 225

projects 231 232

selecting window model 233 235

single document interface 219 220

workbooks 229 231

workspaees 227 229

Window menu in MDI applications 125 225 306

Windowpanes 116 119

Window pop-up menu 129 130

Window order See order

Windows

See 0150 Dialog boxes Message boxes Secondary windows

activating 103 104

closing 60 61 105 106 222

components of 96 102

deactivating 103 104

default font usage in 384

Index
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Windows continued

full-screen display 272

illustrations

common window components 96

MDI parent and child window title bars 100

moving the split bar 118

scroll bar 110112

scrolling with the scroll bar shaft 114

split box location 117

split window 116

title bar icons 9798
title text order 99

maximizing 107 223 224

minimizing 108 223224

moving 106 223 224

opening 60 104 222

palette windows 207208 310313

pop-up menu for 129 130

pop-up windows 215

primary 95

property inspectors 187 191 192

property sheets 187 193

restoring 108

scrolling 109116

size grip for 109

size recommendations 386

sizing 106 109 223

splitting 116 119

summary of guidelines 445

switching between 103 181 225

use of windows described 28

Windows 3.1 based applications porting 21

Windows environment

See also Integrating with the system

overview of 23 28

Windows keys

avoiding use with modifier keys 36

table of WINDOWS key combinations 439

Windows NT supporting specific versions of 453454

Windows version 3.1 supporting 451 452

Wizards 358363

Word lists for localization 455510

Word wrap 62

Workbooks 229 231

Workspace menu 306

Workspaces 227229

Writing tool for pen interface 66 71

order

activating windows 103

for application desktop toolbars 271

for palette windows 208

for secondary windows 181

opening windows 60 105

pasting objects in Z-ordered contexts 76

selecting objects in ordered contexts 54
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fliIll ftQi ti1 1i1I.
Here are the N4icrosoftL guidelines for creating well-designed visuaHy and functionally

consistent user interfaces for applications that run on the Microsoft Windows operating

system TE WOOW NTERFAc LLiS SOFTWABE DED is an essential handbook for all

programmers and designers workng with the latost release of Windows regardess of

experience level or development tools used

This bock covers the basic principles user interface design and design methodologies

and specifies flow data-ceitereo concepts such as objects and pioperties can be applied

to interface design It nciuoes oetailed information on mouse keyboard ano pen interaction

and on how to use the common interface elements suopied by the system This book also

includes nfcrmation about special considerations such as network computing internationai

users and users with disabilities

TQppcs fficS

General input techniquesnavigation selection viewng edting and ceadon
including both command anc direct manipulation methods such drag and drop

Windowsprimary and secondary types and their components including property

sheets dialog boxes message boxes palette windows and pop-up windows

Ivlenus controlc and roolbarstypes and tneir components an.d when to use them

Microsoft OLEhow to support design interfaces for OLE embedded and linked

objects vsual editing end otheviorms of activation

User assistancehow to use contextual forms of help including tooltips and wizards

Integration with the sy.stem-----cesigning your software so tnat its interface fnnctons

and operates consistently with Windows

Visual designeffective use of color layout fonts and graphics

If you are developing or are considering oevelooing appicauons for Microsoft Windows

WDOWS TEFt JOFJWFS FOB OWE E5 is key resource

Opei sting Systems Windo vs/Pi ogi amming
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