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Radio and television interference

The equipment described in this manual generates, uses, and can radiate
radio-frequency energy. If it is not installed and used properiy—that is,
in strict accordance with Apple's instructions—it may cause interference
with radio and television reception.

This equipment has been tested and found to comply with the limits for a
Class B digital device in accordance with the specifications in Part15 of
FCC rules. These specifications are designed to provide reasonable
protection against such interference in a residential installation.
However, there is no guarantee that interference will not eccur in a
particular installation. '

You can determine whether your computer is causing interference by
turning it off. if the interference stops, it was probably caused by the
computer or one of the peripheral devices.

if your computer system does cause interference to radio or teleyision

reception, try to correct the interference by using one or more of the

foliowing measures:

m  Turn the television or radio antenna until the interference stops.

s Move the computer to one side or the other of the television
or radio.

» Move the computer farther away from the television or radio.

= Plug the computer into an outlet that is on a different circuit from
the television or radio. (That is, make certain the device and the
television or radio are on circuits controiled by different circuic
breakers or fuses.)

If necessary, consult your Apple-authorized reseller or an experienced
radioftelevision technician for additional suggestions. You may find
helpful the following boeklet, prepared by the Federai Communications
Commission: interference Handbook (stock number 004-000-00345-4),
This booldet is available from the U.S. Government Printing Office,
Washingten, DC 20402,

IMPORTANT Changes or modifications to this product not authorized by
Apple Computer, Inc,, could void the FCC Certification and negate your
authority to operate the product.

This product was tested for FCC compliance under conditions that
included the use of shielded cables and connectors between system
components. it is impertant that you use shielded cables and connectors
te reduce the possibility of causing interference to radios, television
sets, and other electronic devices, For Apple peripheral devices, you can
obtain the proper shielded cables from your Apple-authorized reseller.
For nen-Apple peripheral devices, contact the manufacturer or dealer
for assistance.




IMPORTANT

This device complies with Part |5 of the FCC rules. Operation is subjact to
the following two conditions:
(1) this device may not cause harmful interference, and
{2} this device must accept any interference received, including
interference that may cause undesired operation.

This equipment has been tested and found to comply with the limits for a
Class B digital device in accordance with the specifications in Part 15 of
FCC rules. See instructions if interference to radio or television
reception is suspected.

DOC Class B Compliance This digital apparatus does not exceed the
Class B limits far radic noise emissions from digital apparatus set cut in
the radio interference regulations of the Canadian Department of
Communications,

Observation des normes—Classe B Le présent appareil numeérique
n'émet pas de bruits radioélectriques dépassant les limites applicables
aux appareils nrumériques de la Classe B prescrites dans les réglements
sur le brouillage radioélectrique édictés par le Ministare des
Communications du Canada.
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introduction

This handbock is a reference guide for the Newton
MessagePad device. It contains detailed instructions
about using Newton.

This book helps answer specific questions. To learn the
fundamentals, read the MessagePad Setup Guide.

SAFETY, CARE, AND MAINTENANCE

As you work with your Newton device, foliow these
safeguards to protect yourself and the device. Failure
to comply with these safeguards may cause injury and
resulting damage to the device may not be covered
by warranty. '

= Take care not to break the glass screen. Don’t drop
Newten. Don’t subject it to any strong impact. Don’t
put it into your back pocket, because if you sit on it,
the glass may break. Always store Newton in a case
that has a stiff plate that can protect the screen.

» Don’t press too hard on the screen when writing,
drawing, or tapping buttons.

11



Keep the device away from extreme heat. Don’t
leave it on the dashboard or in the trunk of a car or
near a heater.

Use the device only in environments where

the temperature is between 32° F and 104° F

(0° C—40° C).

Don’t leave the device anyplace that is extremely
dusty, damp, or wet.

Be careful not to scratch the screen. Use only plastic-
tipped pens intended for use with a touch-sensitive
screen, Don’t use ink pens or any other sharp object.

Never leave the card slot empty. If you haven’t put a
storage or application card in it, leave the plastic
protection card installed.

Turn off the device when you’re not using it.

In normal circumstances, turn off Newton only by
using the power switch. To disconnect power
completely, unplug the adapter.

“Always turn off Newton before changing the
batteries.

To avoid battery leakage or lost data, replace the
batteries as soon as they become weak (Ch. 23).

Clean the screen only with a soft dry cloth, Do not
use solvents.

Clean the painted surfaces only with isopropyl
alcohol (rubbing alcohol) and a soft dry cloth. Do not
use other solvents.

Keep the ports covered when you're not using them.

CHAPRTER |
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s Do not use cables that are frayed or otherwise
damaged. Hold a cable only by its connector—
the plug, not the cord—when connecting or
disconnecting it.

= Never force a connector into a port if the connector
and port do not join easily. Make sure that the
connector matches the port and that it’s right side
up before you attach it.

CARIMNG FOR BATTERIES

» Always handle batteries carefully.

» When replacing the lithium backup battery, follow
the instructions in Chapter 23. Be especially careful
to insert the battery + side up as failing to do so
could be hazardous.

= Do not short-circuit the battery terminals—that is,
do not touch both terminals with a metal object.
Doing so may cause an explosion or a fire.

= Do not drop, puncture, disassemble, mutilate, or
incinerate the batteries.

» Recharge only rechargeable batteries, and then only
as directed in the manual.

s Do not leave batteries in hot locations.

INTRODUCTION 3
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Handwriting, Text, and Drawing

This chapter describes how to write and draw on
Newton. Here are the main features:

#Unfiled notes

Original handwritten  {griin o

——

Typed text "

Original drawing ....—

Recognized drawing .-

Recognizer buttons:

Keyboard ..~ P
Undo button

14



T HE RECOONITER RUTTOMNS

You tap recognizer buttons to turn them on and off.
While they’re on, they turn your handwriting into
text and clean up your drawings. Recognition is
controlied by settings in the Recognizers preferences
area, described later in this chapter.

You can turn the recognizer buttons on and off in these
combinations:

Best for recognizing E
text

Best for cleaning up A T
drawings .

Most flexible

No changes 1o [ﬁ E'f: '
writing or shapes;

best for keeping
your original handwrting.

& CHAPTER 2
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LSGING THE TEXT AND SHAPE RECOGNIZERS

TEXT DRAWING
STEP EXAMPLE EXAMPLE

i Turn onthe A 5|
appropriate on off on off
recognizer.

2 Write or draw.

3 Check. the result. Hello

" 4 f necessary,
correct or modify T g
the result, %

Tap the word twice to correct it
(see the next section).

Tap the Undo button or delete the shape by scrubbing
't out (described later in this chapter).

R

WRITING AND DRAWING 7
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CLORRECTIMNG A MISINTERPRETED WORD OR
CHAMGING IT BACK TO HAMDWRITING

To correct a word, you can either tap it twice to see a
list of choices or change individual letters:

= To see a correction list, tap the misinterpreted word
twice, and choose as follows:

and

And
unrt
cursa
Carl

if you want to ~peard
keep the original (,\,i'/ﬁ_/

, P
handwritten "
form, tap it.

Iif you see the
correct word,

—

If you don't see the correct word, tap here to display
the keyboard (see the next section).

n To correct a word by changing individual letters, wait
until Newton interprets the word, then write the )
correct letter over the incorrect one. Cotrect only one
letter at a time,

n To change fitter

to letter ‘..,.,ll.f?tﬁ!?,!f ..........
= 0o change five CAAYEL
to alive
8 CHABTER 2
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LIBING THE ON-SCREEN KETBOARD

You can use the keyboard to correct misinterpreted
words, to “type” when you'd rather not write by
hand, and to add words to Newton'’s word lists.

To use the keyboard:
i Display the keyboard (see the next section).

2 Choose where you want to type. To add new text, tap
where it should go. To replace existing text, select the
text you want to replace. See “Choosing Where to
Type" later in this chapter..

3 Type as you like,
and if requested, L S .

decide whether to Ada“Freud” o wordlist? (es) (Mo )
add new words to = et |1

AoopDoaRE
“the word list. See [#[afwlelr[e]efuli ‘f ?1;1}[\1

“Typing on the ==aan
On-Screen @
Ceyboard” laterin TR g E——
this chapter. f
;

4 Close the keyboard by tapping the big X button./

WRITING AND DRAWING 9
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Esplaying the keyboard

You can display several different keyboards—a
typewriter keyboard, a telephone keypad, a
calculator keypad, or a special keypad for times and
dates. Newton makes an intelligent guess about
which keyboard you need.

You can display the keyboard in several ways:

fand )

) Tap a And

misinterpreted unit

word twice, then carl

tap the keyboard card

button in the

correction list th@ﬂ,;:-:::-:-:

opens up..—"

w [ap twice anywhere you want to enter text, including
the Notepad, the Name File, the Date Book, or any
blank you need to fill in.

» Tzap the keyboard .- {DENEM
button atthe
bottom of the Notepad. You can tap the keyboard
button repeatedly until you get the keyboard you want.

Choosing where
o tyne

i Move the Htafwlefr{t]vTu]i
keyboard so you :":"]’:Iti'z[il'i'!fl‘ '
can see where option

- To move the " -

keyboard, hold the pen on the gray border and drag it
where you want it.

10 _ . CHAPTER 2.
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2 Do one of the following:

m [oinsert or add
new text, tap ...—— E, “gwah)d

where you want to

start typing. A blinking fine will appear.
s [oreplace _
words, select them
("Detail Selection™
later in this chapter).

= To move the
blinking line, either
tap the arrow keys
on the keyboard
or tap where you
want the blinking
line to be.

LTl
o )

WRITING AND DRAWING ii
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Typing on the on-sgresn keyboard

Once you've chosen where you want to type (see the
previous section}, tap the keys on the keyboard,
which works like a standard computer keyboard.

This section describes the special features of the
keyboard.

For information about teaching Newton new words, see
“Adding to the Word List While Using the Keyboard"
|later in this chapter.

™,

For information
about the option
key, see "Entering . |
Symboils and :
Other Special
Characters” later 4
in this chapter. \/ |

Iy

Tap this button to 7 }f :

review your word / f
/ |

;

|

list (‘Reviewing ]

Your List of Words" later in this chapter), ;’;

Tap these arrows to move the blinking line./

j
Tap this X when you're finished using the keyboard.;

12 CHAPTER 2
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Here's what the special keys on the keyboard do:

[.ij (tab key) moves to the next text column.
caps capitalizes all letters until you tap it again.
shift capitalizes the next character you type.

option shows special characters; tapping option and then
shift shows more special characters.

arrows move the blinking line one character forward or
backward.

EJ {return) moves to the next line.
del deletes the character to the left of the blinking line.

Entering symbols and other speclal characters

Newton can’t recognize some special characters, but
you can use the on-screen keyboard to enter them.

Note Don’t add words with special characters to the
word list. Newton won't be able to recognize those
. words when you write them by hand.

You can see special
characters by
tapping option..,\h E

...or by tapping
option and then

WRITING AND DAAWING 13

22




How to enter some characters for non-English

alphabets:

FOR THIS CHARACTER TAP THIS

34,610 6,0 option + e + any vowel

i, a0 option + n + letter

i, &1,06,04,¥% option + u + any vowel or y
4, 616,0 option + i + any vowel
a,ei,0,u option + 7 + any vowel

Adding to the word list whils using the havboard

Asyoutype onthe . g

keyboard, Newton
checks 1o see if it
already knows the
word, If not, it asks
if you want to add
the word to the
word list.

Here's why you might want to say yes or no:

Yes Newton will be able to recognize the word in the

future. If you use this word frequently, you'll save
time.

No If you add many short words to the word list, it

slows down Newton’s text recognizer and increases
the chance of mistakes. If possible, avoid adding
abbreviations, initials, and acronyms that are only
two-letters long. :

CHAPTER 2
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The capitalization you use when you type the word
affects how it will be displayed on the screen when it
is recognized:

= Words in all lowercase letters {for example, “jet”}
will be capitalized according to context.

s Words with the first letter capitalized (for example,
“Jet”) will always be capitalized.

s Words with all capital letters {for example, “|JET”)
will always be displayed in all capitals.

Changing the kevboard kayout for diffarent
countries

Different countries use different ieyboard fayouts. To
select a different layout, foliow these steps:

¢ Tap this button to
open the bxtras
Drawer. ...~

2 Tap Prefs.mmm_" mn _1.:
- R =

Prefs

3 Tap Locale. .ow—u== Locale

Lacale

4 Tap Keyboard.
oy

e + Country s,
5 Tap your choice of #®
keyboards. ..

®Kevhoard

~#PFaper Size

WRITING AND DRAWING 15
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brasieg

To erase, use a zigzag scrub mark, like a W.

16

Draw the zigzag
with sharp corners

You can draw the
zigzag in any of
these four
orientations,

Mzake each line of
the zigzag about the same length,

The zigzag must have at least four lines, like a W, but it
may have more. The bigger the thing you're erasing,
the more lines the zigzag should have, Unless the thing
you want to erase is selected, you should cover at least
half of it with the scrub mark.

Don't draw the scrub mark so it loops or crosses
over itself,

CHAPTER 2
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Here are some examples:

Serubbing out a 0ag word,
single word

‘many, words.

Scrubbing out a
group of words (f  aba timé
the group is wide, '
use a zigzag with more lines)

Scrubbing out a N
whole shape [;:E‘%‘

Scrubbing out part of
a shape

Scrubbing out a
number of things
at once.

Scrubbing out 2
selection (make
sure you begin the
scrub rmark outside
the selection box
to avoid moving
the selection)

Scrubbing out a f1@nd
single character
(scrub four times over the character)

WRITING AND DRAWING
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INSERTING SRACE

To insert space, draw marks like the ones shown in this
table. The top of the mark should be even wrth the

bottom of the letters.

A Insert a
single space

5 Insert this

"% much space

™~ Inserta
blank line

" Insert this
(“%«H many blank
lines

“  Breakthe
=g...line and
" insert this
many blank
lines

lIl"St Ime
secorzd line

BEFORE AETER
agord | - @ word |
ayord e B A word
__fI["it line

"&. el:on[l lme

Airst ine

second line

second line

CHAPTER 2
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INSERTIMNG TEXT

i

lnser‘t enough ------------------------------------------
blank space for the ﬂ;.?v’ﬂfd _

new text (see the -
previous section).//
Write the new ___ b e
text. Afterafew | g word
moments, Newton

will remove any
extra space around the new word.

Bl ECTING THINGS

Before you manipulate text, shapes, or handwriting, you

To select using the

need to select them. To select things, you draw a
special highlighting mark in about the same way you
would use a pen to highlight things on a piece of

paper.

highlighting mark,
hold the pen in
one place until you
see a heavy mark,
then move the pen to highlight things. The next two
sections give examples of selecting things.

WRITING AND DRAWING e
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- Diotall selection

To select individual words, lines, paragraphs, or parts of
drawings, use any of the following techniques:

To select words, draw 4
the highlighting mark
across them.,

To select text that's
on more than one
line, draw the
highlighting mark
from the beginning
of the first word to
the end of the

isa. .. s w
s paragraph : paragraph

last word.
1o select lseveral T s.ls..another, IIhis is another [
whole lines of text, sgrt  —8 Jilugs
aragraoh paragraph

draw the highlighting "
mark vertically

through the lines

of text.

To select lines in a
shape, draw
the highlighting mark
along the lines.

20 _ CHAPTER 2
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Box selection

To select groups of text or drawings, circle them with
the highlighting mark. It’s called box sefection because
Newton puts a box around the things you select.

e Hshort paragraph j

 Spommy——————

To put a box around
a paragraph, arcle
it with the
highlighting mark.

s i T

To put a box around
a drawing, circle it
with the highlighting

. mark.

Note The highlighting mark doesn’t need to be very
close to the items you're selecting, as long as it
encloses them completely and doesn’t enclose
anything else.

Selecting more than one thing

To select more than one thing in the same note, use
one cf these two methods:

Circle everything
with the
highlighting mark.

Select one item at a
time. Other items
remain selected
when you select a
new item.

WRITING AND DRAWING 21
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Sdnsslscting everything

Tap briefly tc
unselect

LHANGING THE CAPITALIZATION OF WORDS
i Select the word or words you want to change,

% Draw a line through the word: upward for uppercase,
dewnward for lowercase, at the beginning of the word
for the first letter only, and in the middle of the word
for the whole word. Be careful to start the stroke
outside the selected text. Here are some examples:

n to tum “apple”
to “Apple” %m
i

m to turmn “Apple”

o “apple” %,M
» to turn “apple”

to "APPLE" %m

w 1o turn "APPLE" ‘
to “apple”

& Unselect the word by tapping outside ft.

22 CHAPTER 2
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L HAMNGING THE STYLE OF YEXT

- You can change the style and size of text in each
 paragraph.

I Do one of the following:

a To change the -
Styhe of exis—ting .................

text, select the text
you want to change
(described earlier in
this chapter).

m [© change the Apple

style of the text

befere starting a

new paragraph, make sure no text is selected.

£ Tap this button to
open the Extras -
Drawer, .. -

g

3 Tap the Styles

button, e [

Shvles

4 If you want to move the Styles box, held the pen on
the gray border and drag it where you like.

% Tap your choices. :
L @ Siple £

% Tap the X, * .t Fanoy

Note Changing the text style may change how the lines
of text break in a paragraph.

WRITING AND DRAWING 13
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L HARNGING mms";ﬁm}ﬁ MARGHNS

i Select the paragraph as explained in “Box Selection,”
earlier in this chapter.

2 Drag t.he left o Now is the time for all |
right side of the | o BRI b Sbo0 ShBa At :
NN ¢ 2000 people to come to |
BRI he did of (heir planet

B e e S S e

SSmERITIRG AMD UISING TABS

You can indent a paragraph by leaving at least a half-
inch {1.3 cm}) of space at the beginning of the first
line. This technique works with all paragraphs except
for the first one you write in any particular place. To
insert a tab in the first paragraph or anywhere else,
display the keyboard and tap the tab key. (See “Using
the On-Screen Keyboard” earlier in this chapter.)

Warring LisTs

To make a list, write a dash in front of each line. {if all
the lines of your list are shorter than half the width
of the screen, you may skip the dash.)

ReMOviNG ETRA SPACE FROM PARAGRAPHS

i Select the paragraphs as explained in “Box Selection,”
earlier in this chapter,

2 Tap the border of
the BoX. e

24 CHAPTER 2
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DRUPLICATING THEXT OR SHAPES

i Select the text or shapes you want to duplicate
(described earlier in this chapter).

2 Quickly tap the
selected item
twice in the same i
place, but don't lift
the pen after the
second tap.

4 Keeping the pen down, drag the item where you want
It to go.

MODIEYING SHARPES

i Put a selection box around the shapes you want to
modify.

2 Modify the shapes as follows:

] Drag ’the end Of‘ .......... LS -
a line to move it. y W /. i
x Drag the midde . A==
tc move the whole .~ 4
drawing, s

m [Drag a corer or edge of the box to stretch, shrink,
or distort the whale picture.

WRITING AND DRAWING 25
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CHANGING THE THICKMNESS OF LINES AND SHAPcy

1 Do one of the following:

n To change the
thickness of an
existing line or
shape, select it.

(O USE & e
different thickness
for what you're
about to draw,
make sure nothing is selected.

Z Tap this button to
open the Extras
Drawer, ..——""
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PIOVING THINGS ON A PASE

i Select what you want to move, as described earlier in

this chapter.
2 Hold the pen

inside the selection __ 2

and drag it where
you like.

B e e e R R e e

PIOVING THINGS TO A DIFFERENT AREA

i Select what you
want o move, as
described earlier in
this chapter. .o

2 Hold the pen
inside the selection
and drag it to the =
top, left, or right of
the screen. The
item becomes
smafl.,

[ arerresess |
% All netes
Drviese

cdMarcus is in

[ e |
+All notes
DiFriers
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3 Go where you want to put the item.

4 Hold the pen on,
the smalf itermn at ™
the edge of the
screen and drag it
where you want It
The item expands.

™,

\
A

LNDOING CHARNGES

If you make a

mistake or want 1o

cancel a recent
action, tap the

Undo button. You _
can Undo your last two actions. The first fap undoes
the most recent action, The second tap undoes the

second most recent.

28
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SETTING WRITING AND DREAWING PREFEREMOCES

You can fine-tune I Preferentes]
New‘ton's « Personal
. = Date and Time
recognizers to o Locale
handle your own * Souri
writing and » Sleep
, = hemory
drawmg S"t)"e' b}f * Pen Alignment
setting these '+ Recognizers
« Handwriting 31yle
pT"Ef‘erEﬂC{IES, a5 1 be Letter Styles
discussed in the |* Handwrriting Practice
next sections, * Beam
s hodem
» Mail
WRITING AND DRAWING 29
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Revognition preferences

Use the Recognition preferences to specify which
combinations of characters the text recognizer
should consider, and how the shape recognizer will
modify shapes. Follow the steps to specify your
preferences; see the table after the steps for a

~ description of the options.

I Tap here twice ;_ﬁ_%_
quickly to go to A BF

the Recognizers
preferences area.

2 Checlk on!y the ~Recognizers

Op’[iOl‘]S you need, l Reuiewmyu.mrdllst! l
Text recognizer will Fecaghize:

(See the following
ta-b|e for 077 wcords noot inoword ligts

descriptions.) ﬁ words with puncrastion
¥ nurnbeis

B telephone numbers
W dates

B s of day

Tap here to return Shape recognizer will:

T weords in wword liste

[ A makce shapes syrametEleal
fo the Orlglf"la| "% errzighten cupves
factory settings..._ (L. 9] cluse shapas

““%[ Return to original settings |

See "Reviewing
Your List of
Words" later in this chapter for details on this button.
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PREFERENCE

Words in word lists
ow  Compares handwritten words with Newton's
ward lists
OFF lgmores Word lists when recogmzmg text

Words not in word lists
o#  Allows combinations of characters not in the
word lists
ciF Only considers words in the word lists; improves
speed and accuracy

Words with punctuatlon
on  Includes punctuation marks in text. Newton
recoghizes these marks:
LGOIl (VRIS @QHF &
orF  Prevents Newton from misinterpreting small
drawmgs or punctuat[on mar|<5

Numbers telephone numbers, dates and times of day
o Recognizes these items in handwritten text. See
the Appendix for formats of dates and times,
FF Improves speed and accuracy when text doesn't
include these items

Make shapes symmetrical
on Tries to make your shapes regular—helping you
draw things like squares
et Doesn t try to ma|<e your shapes regular

Stralghten curves
o Interprets your shapes as having only straight
edges
orF Allows your shapes to have curves (such as
curcles and arcs)

Close shapes
o Tries to connect your shapes
OFf Doesn ttry to connect your shapes

WRITING AND DRAWING 3l
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Mandwriting Style proferences

Use Handwriting Style preferences to teach Newton
your writing style and to improve the speed and
accuracy of the text recognizer.

Follow these steps to specify your preferences; see the
list after the steps for a description of the options.

I Go to the Handwniting Style preferences area by
opening the Extras Drawer, tapping Prefs, then tapping
Handwriting Style,

2 lse the pen o __Handwriting Style
S]ide .th ese Frly handwriting style 15
. {.i Cursive Only
diamonds and. {7 Printed Only

B Mixed Cursive & Printed
mark these boxes

and buttons, as
explained below. |-

My words are
gt ek

' ck el-;;

widely spaced

Rasoygnize my handwritia

slowly, mere fast, less
accurately ACCUrately

Transform iy fandwriting

Boias ]

ay

rnmediately after adel

Configure for quest useri_]

My handwriting style is Tap the button that best
describes how you write. “Cursive” means your
letters are connected, “Printed” means they are
separate. Unless your writing style is very consistent,
choose “Mixed.”

My words are Slide the diamond to indicate how close
together you write your words.

. Recognize my handwriting If you have neat handwriting
that the recognizer does well with, slide the diamond
toward the “fast” side. If the text recognizer makes
too many mistakes, slide it toward the “more
accurately” side.
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Transform my handwriting If you prefer to see the
recognizer transform your writing quickly, slide the
diamond toward “immediately.” If your words are
broken into pieces when recognized, slide the
diamond toward “after a delay.”

Configure for guest user Before you let someone else
-use your Newton, tap this box to put a mark in it. It
tells Newton not to use their writing style to analyze
yours. VWhen you start using your Newton again,
uncheck this box and Newton will remember your
“handwriting style.

Letter Btyles preferences

Use Letter Styles to tell Newton how you write specific
characters and to learn how to write letters so
Newton can recognize them.

Follow these steps to specify your preferences:

I Make sure you've set your preference for printed and
cursive letters in the Handwriting Style preferences
area. (See the previous section.)

Z Go to the Letter Styles preferences area by opening
the Extras Drawer, tappmg Prefs, and then tapping
| etter Styles.
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& Make your choices.

a [o indicate how you write the characters, tap a
letter form, watch how it's stroked, then tap
Sometimes or
Rarely to indicate
how often you
write it this way.

r—Letter Styies

BB

(fmore thanone | g,

form is boxed,

YOW choice will e A S A

affect all the forms '

in the box.)

|0 see other lusrite this 'R @ Sometimes ) Rardiy

characters, tap

(‘"’.&BCDEFGH [ JEL MNOPCIES TUY WY 2
here.

L. D1234BETEPE; " §I TRHE(fxt-=

. Retarn to otiginal settings |
P

x If you wish to "
discard aif the

Letter Styles preferences you've set and everything
Newton has learned about your handwriting, tap here
to return to the original factory settings.

Handwriting Fractice preferences

Use Handwriting Practice to see how well Newton can
interpret your writing, By practicing in this area, you
may be able to change your writing style to improve
text recognition.

As you write in this area and elsewhere, Newton
analyzes your handwriting and uses the information
to make recognition faster and more accurate, After
about 150 words, Newton will be fully trained to
recognize your letters.
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Follow these steps to practice writing:

1 Go to the Handwriting Practice preferences area by

opening the Extras Drawer, tapping Prefs, and then
tapping Handwriting Practice.

2 Whrite this word in the box below.,

3 Wait a moment to

~Handwriting Pr

Write the word “uncle™:

1

tice

see how Newton
interprets the

L I

word. You can try
again with the
same word by
tapping the box to
clear it.

Word Matched

Confidence in Wiatch
uneke (2, T
unite

sk

Fry a new word that is recognized._.

{ Easity || wivh Difficulty |
} i

I
4 To try writing ancther word, tap one of these buttons.

Understanding the percentage information
The percentage reflects Newton’s confidence in
its guess. YWhen practicing, try to increase the

percentage of the correct choice while decreasing

the percentage of the second guess. The most

important thing is to have the correct guess first in

the list.

IMPROVING TEXT RECOGNITION

To help improve the speed and accuracy of Newton’s

text recognition, try the foliowing:

w Follow the hints for better handwriting (next

section},

= Tell Newton how fast it should interpret your
writing and how widely you space your words
("Handwriting Style Preferences,” earlier in this

chapter}.

WRITING AND DRAWING
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= Allow Newton to learn your handwriting style as you
write by making sure the “Configure for guest user”
box is not checked. (“Handwriting Style
Preferences,” earlier in this chapter).

= Practice your handwriting (“Handwriting Practice
Preferences,” earlier in this chapter).

s Teach Newton how you draw your letters (“Letter
Styles Preferences,” earlier in this chapter).

= Set your preferences as follows (“Recognition
Preferences,” earlier in this chapter): Turn on
“words in word lists” and turn off “words not in
word lists.” Turn off as many of the following as
possible: “numbers,” “telephone numbers,” “dates,”
and “times of day.” '

» Reviewing your list of words, which Newton uses to
recognize words. Removing words you don’t use—
especially short ones—speeds up recognition. To
save the effort of correcting words while you're
taking notes, add them to the word list ahead of time
(“Reviewing Your Word List” later in this chapter).

HiMTS FOR BETTER HANDWRITIMG

n Write capital letters and tall letters {such as tand /)
so they use the whole height of the line. Other
letters should be haif as high.

w Put several characters’ width of space between
words.

= Write from left to right on the ruled lines.

= When dotting your i’s, keep the dot close to and
above the i. Make sure it doesn’t look like an accent
mark.
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= Vhen you cross t’s, make sure you don’t cross any
other tall letters, Make the cross horizontal, not
slanted.

»w Don’t crowd words at the edge of the screen.
n Make parentheses bigger than tall letters,

= Don’t go back to a letter you've already written to
improve it (except for dotting i’s and crossing t’s and
x’s). _

x Don’t pause in the middle of writing a word.

» Keep punctuation close to the word. If it turns into a
letter, you're leaving too much space between the
word and the punctuation.

x Write colons and semicolons from top to bottom
and make them half as tall as capital letters.

a Write exclamation points the same size as tall letters,
x Make slashes long and slanted.

FHNTS FOR BETTER DRAWING

a To avoid having shapes mistaken for letters, turn off
the text recognizer while you’re drawing,

w To draw circles, use a single stroke and make sure
the starting and ending points are close together,

a To draw lines at perpendicular angles, use two
separate strokes.

a 1o draw straight-edged polygons, you can use a
single stroke for the whole shape, stopping briefly at
each corner, or a separate line for each edge.

» To draw shapes that have both straight edges and
curves, use separate strokes for the curved lines and
the straight ones.
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FEVISWING YOUR LIST OF wWonns

Every time you use the on-screen keyboard, Newton
checks whether the words you type are in its list of
words. If not, Newton asks if you want to add them
to the list so they can be recognized.

You can add words to the list to ensure that Newton
can recognize them. But you may want to remove
words from time to time. The longer the list gets and
the more short words it contains, the more slowly
recognition works.

§ Tap here twice ...
e -
quickly to go to il

the Recognition
preferences,

4 Tap this button.______ Recogrizers
M“MM%‘T@W Review my vrord list, j

3 REVi ew, a.dd. aﬂd A Tont recognizer will recognize:
rermove words as BT wrords inword lisss
you e 73 words ot in waord llsts
. TO r\e m OV e a E Ao LK AL, .“'=i;;;;;’;;g‘::;:z?;;“ii’;:;’?“'ﬂ. FETTIRT ll:l
word, tap it, then | e ——
tap Remove, [ Swart 13

x To add a word,
type it on the
keyboard, then tap

Add, | |BECDEFGH KL MNOFQRET U URY 2
s Tomovetoa :
different part of
the list, tap a
letter.

4 When you're
finished, tap the X
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The capitalization of the words in the list affects how the
words will be displayed after recognition. See “Adding
to the Word List While Using the Keyboard” earlier in
this chapter.
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Avaa

;;;;;;;;;;;;;;;;;;;;

Notepad

Use the Notepad to write and draw notes.

To print, send,
delete, or duplicate
notes, tap here. ...

Write and draw
notes in the lined
afied.

Start a new note by ..
drawing a
separator bar.

Tap here to organize
notes by category .
(Ch, 7)o"

See more notes by |1

tapping the arrows.

flJ nfiled notes
Enton8r9

e
e

the 4/1 deadliine

e 8710 M«‘WQ K4
Meet at 46-Calhoun
~Street

See a list of all notes """

by tapping the dot.

41
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EFoNMG TO THE NOTEFADR

The Notepad is
always open,
though it may be
hidden underneath
other things.

To see the Notepad,
you must close
everything else, To
close something,
tap the X

e

ae

To see other notes
tap the arrows.
Tap up to see
older notes; tap
down 1o see

newetr ones,

42

#Unfilednores
(©Mon 879 OR

P URfiled names

Bob Anderson

51 Partlow Pond Road
Fitie, New Tork 13639
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SERING AND USING THE LIST OF NOTES

! To see a list of all
your notes, tap
the dot, o= .

I
Z Do one of the ® Al notes
following: O[T aras v Estionate=$4.15 par .
g _; = Suki cays we'll naket, .,
______ Fri 3;’,2&"“! * Spaie partzonordar?
w To g0 toa » we i w Dizcourt from %177

particular note, tap 7.

its title,
= [0 ciose the o
list of notes, tap._ S
the X, \\\\

s [0 see more of

the list {if it's

longer than one
screen), tap the
arrows—the down
arrow moves you
closer to the end

of the list,
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SETARTING A NEW NOTE

You should start a new note for each new bit of
information. Newton works better with lots of short
notes, rather than a few long ones.

To begin a new note, Diuesrio o |
draw a line fike this | gp,. 00 says we'll make
a” _the Wa.}/ aCF‘OSS ................................... SRR
the screer.. the 4/1 deadline

'''''' B S

The line becomes a @Tues/10 (] =
separatorbar.. | Sharon says we'll make
(ftturnsintoa “the.4/1 deadline
plain line, tap D Tue 8710 m—miie (] v
Undo and try
again.}

{FETTING INFORMATION FROM THE SEPARATOR BAR

The separator bar at the top of each note gives you
information about the note.

Tap the @ 1o SEE,MNW”'@T““ B/ 1D e— Personal (5 B

more information. _~"Aim for ratio of 7 #
i ; /

Date and day the” . 332 .......... /./r ................

note was created e

The folder the note is stored in (visible onEyfz
when viewing all folders; see Ch. 7).

When the note is stored on a storage card, the folder
button has a triangle inside it.
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Here's the information you get from tapping the @®:

Date and time the
note was created. ...~

Amount of memory the note takes up. '

ADDIMG INFORMATION TG A MOTE

me
@

Klon B59

If you have enough
room, write or
draw as you like.

I you need more
room, use the pen ™
to move the
separator bar.
Hold the pen on
the bar and move
it down.

@) Tue 8/10/92 12:27 pm 41 bytes|

P
.

Oom

H\H\ﬁ% ...... ___). e

@Tue 810

®

the 4/1 deadline

DTuesso OE
(Meet at 46 Calhoun
otreet
............... near City Center
C) 2 o |

NOTEPAD
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PRINTING, FANING, SENDING, DELETING, AND
CIPLICATING NOTES

To print, fax, send, delete, or duplicate notes, use the
Action button:”

i Tap the ACJEiOl"Im.___ i .Un‘t?‘!ed notef:_
button above the — [@Meness Print NoTo &)

. F
note you're E8t1m3t8$41 g?e;;::ﬂ
interested in. (The piece

A T SPRRE PRt PRSPPI Dupdicate |-
Action button ' Delete

controls the note
below it) L - =

% Proceed according Sharon savs we'll make

to the cholces the 4/1 deadline
below: O Tuess10 (o

To print Tap Print
Note and see '
Chapter 8.

To fax Tap Fax
and see Chapter 9,

To beam Tap
Beam and see
Chapter 10.

To send e-mail Tap Mail and see Chapter | I,

To duplicate Tap Duplicate. A copy of this note
appears at the end of the Notepad,

To defete Tap Delete. This note is erased. (To get it
back, tap Undo before doing anything else.)
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Example To print a note in the form of a letter, follow
these steps. (1} Go to the note that contains the letter;
(2) tap the Action button; (3) tap Print Note;

(4) choose the letter format; (5) proceed as described
in Chapter 8. '

£3THER TOPICS OF INTEREST

= Writing and drawing, Chapter 2
= Moving text and pictures, Chapter 2

Searching for words, Chapter 6
Organizing and viewing notes by category, Chapter 7

Making requests of the assistant, Chapter 15

Moving notes to and from a storage card, Chapter 24

Troubleshooting, Chapter 30
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L M & F T E R

Name File

Use the Name File as an address book to store
addresses, phone numbers, and notes.

Organize cards by #Unfiled names
category (Ch. 7)*\ Bob Anderson

Dial phone numbers\\ 31 Pariow Pond Foad
(Ch. t4). o Fine, New Tork 13633

Add a new card. \ .

\x\_ 315%@

Add notes or change
information. .. . -

See an alphabetical ... ey i
list of all the cards. -
" -

Print, send, duplicate, .~
or delete the card.

Close the Name File.

49
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ERenMg TO THe MName Fug

Tap the Names
button to open
the Name File. ..

WIswWiniG THE CARDS

Tap the arrows to
see the cards one_...-
at a time, .~

! Tap the dotto
see a list of all
the cards inthe .
Name File, "

£ Here's how you move around in the list:

= Tap a name to g o llnories
see its card.._ =§;D§;ecmpmy Fehera e
. Tapaphone MEIwiie o e
number to dial the e

number (Ch, 14}, i

x lap a letter

to go to that part.

of the list. :

» Tap the dot ..
to return to the
cards.

50
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ADDING & MEW NAME AND ADDRESS CARD

¢ Tap New.. oo g

(R [T

2 Tap each area you want to fill in. Whrite in the box,

that opens (or tap twice in the box to use the

keyboard). See the
notes that foliow.

3 Choose how to
alphabetize the
card. Tap “List by,”
then tap your

chcnce.\

4 Choose how the
card should look.
Tap Card Style,
then tap your
choice.

R~
e

’;’
i
i
—W
Ms_/r_ - f
,,,,,, First I v
g,} -
E x d i H
________ K 2’ g £ j {; L . E
Last i
Tithe A
Cornpany T
Address D
City #
State =
Zip Code e
Country ==
E-Mail =
Fhone o
[ard Style " "
o) (=]

% Return to the cards: tap Show, then tap Card,

NAME FILE
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Notes

m Il you See & C‘Phone

diamond in the
box you're filling in,
tap it to see
choices.

w | you want to use
a keyboard 1o
enter information
(Ch. 2), tap twice
in any box. A
keyboard opens™-
automatically when
you tap E-Mail.

ity
Srate

E-Nail

Zip Code [
Countey ?

Company [T ETT
Addrass ¥

m For phone numbers, tap the diamond 1o indicate which
phone it is—work, home, fax, or other. To record an
extension, write it next to the phone number.

THREE WAYS TO LOOK AT & CARD

To change views, tap

Show, then tap ’£h*:3w

. o
view you want, .~

Card view shows the
name, address, and
phone number.

52

wCard

Card & Notes

All Info

59

419 555

N & Unfiled names

Unfiled narmes

Rovce Walthrop
e e P P P PP

217 Crocker Latie
Hilledsde, OH 44704

3545 H

¥Card

Card & Motes |————
iﬁ Alt Info (R X
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Card & Notes view
shows the card
view plus an area
for you to write
notes,

All Info view
shows ajl the
information on
the card, Use
this view to
change or add
information.
(Shortcut: you
can go to the Al
Info view by
tapping the card
twice.)

#® Unfiled names

Rovce Walthrop
e i T W W W

217 Crocker Lang
Hifladade, OH 44704

4195533543 H

.............. v’card & NO‘tES

Allinfo

T
#Untiled narnes

Rls. /Mr. -

First Eovee

Last Walthiop

Title -

Campany --

Address . 217 Crocker Latis [
City Hill=dale

State CH

Zip Code 44704

Country --

E-iiail -

Hore 419 555-3543
Phone -

Fhone -

Phone -

Birthday -

eListhy | Card astyle ==
Card & Notes =
+ All info (=) E3

MAME FILE
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CHANGING DR ADDING INFORMATION ON A CARD

i Go to the All Info view: Tap Show, then tap Al Info,

{or, as a shortcut,
tap the card
twice).

/./

2 Tap what you.” g

want to change.
A box appears.

7
3 Delete and insert <

text as usual
(Ch. 2),

/
E-Mail . f,
%ﬁﬁghpne //{, |
AR A =
Ph - ;
B nne - /‘/
| Phone . /.r
B Chitay
®List by dstyle
ICJ{E{X

4 Return to the Card view: tap Show, then tap Card.

ADDMG AND VIEWING NOTES

! Goto the "Card &
Notes” view: Tap
Show, then tap
"Card & Notes.”

2 \Write or draw in
the notes area,

54

4
i
}
i

s

__’.—“

Unfiled naraes

Rovce Walthrop
e e e e N N P
217 Crocket Latie
Hilizdale, OH 44704
'\\419 =55-354¢3 H
SRRSO SR UOTOTURTRT
| e by imess
i l& Efflawdt DIRET N o W
!1
.E ........ VT N
U ;.T;%‘ti:‘:-’; SRR
1\1 ..... @ SRR
...................... e N
(T Shaw f{mew HEYSS (o) =] B3

CHAPTER 4
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CHALING A PHONE NUMBER

To dial a number, tap $Unfiled names

.Et’ then .fD”bW the Rovce Walthrop _
Chapter 4.
A

217 Crosker Lane
N Hilladade, OH 44704

k%

413 555-3543 H

ﬂ Show[|New @ @ B

FINDIMG A CARD

[ e, |
You can look for a &Unfitad names

card in any of Royce Walthrop
these ways: o P o Pt Pt o
| 217 Crocker Loane
m Tap Fing, then, Hiligdade, OE 44704

write the name ™. ||
] 4 %\“"
you're looking for 4195653547 B

(Ch. &),

x [ap the arrows
to look at cards
one at a time. ...

LY

m Tap the dot to see a list of all the cards (described
earlier in this chapter).
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PRINTIMG, SENDING, DUPLISATING, AND DELETING
LARLE

¥ Go to the card. [ S Unfiled rames T ——

2 Tap the Action Royce Walthrop
L T i W W A T
button. You see a

E : 217 Crocker Lahe
list of things you Hilledale, 0H 44704
can do,..__

T,
e )

3 Tap your choice,
as follows:

e
et
[ T

To print Tap Print Card and see Chapter 8. You can
print one card, all cards, all cards including notes, all
names and phone numbers, or a summary of all cards,

To fax Tap Fax and see Chapter 9.
To beam Tap Beam and see Chapter |0.
To send e-mail Tap Mall and see Chapter | 1.

To duplicate Tap Duplicate. A copy of this card is
inserted immediately after this one.

To defete Tap Delete. This card is erased. (Tap Undo
to get it back)
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PRINTIMG THE WL Name Fug

To print the whole
Name File, tap
Print (see previous....J
section). In the
print slip, tap any

- of these formats.

Cards =
Cards and notes 4
- Summary p———"

CITHER TOMCE OF INTERERY

» Writing and drawing, Chapter 2.

Organizing and viewing cards by category, Chapter 7.
Making requests to the assistant, Chapter | 5.

Moving name cards to and from a storage card,
Chapter 24.

Troubleshooting, Chapter 30.
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L M A F T B R

Date Book:
Calendar and To Do List

The Date Book has two parts: a calendar for
appointments, anniversaries, and notes; and a daily
to-do list, which forwards unfinished items to the
current date.

GOmNG TO THE Date Boor

Tap the Dates
button to open
the Date Book.
When you open
the Date Book,
you see the Calendar.
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SWiITCHING BEYWEEN THE ﬁiﬂi.ﬁ%ﬁ&?% AND THE
To Do Lny

m» [ogotothe To Do
List, tap this button .~
at the bottom of the
Calendar.

m [ogotothe
Calendar, tap this
button at the bottom
ofthe To Do List,

() AL‘?_I__ Calendar “TBdayI

SubMMARY Of tHE CALENDAR

View different da}/s. [ 4 September 1993 Bp
Wednesday,Sep 15! s m ¢ w t f =
, - ﬁ.*-'.nnwersaru j a8 & 43 é; 51%1?
Write notes. .. {213 14316 1T 1B
1920 21 22 23 24 25
L. ze &7 20 23 20

Make appointments__ .
(“I’Jmes in pfaiﬂ .text m&: ........................................................

are AM. times in

bold are P.M)

Print, send, or delete, _

Tell Newton to
recognize text and
shapes (Ch, 2). \,

See a one-week
overview..

See more hours in
The day. s .
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SLIMMARY OF THE T Do Lisy

View different days.

Each to-do tem has
its own marker. __

Check off
completed items.

.,

Set prionties. .~

Use these markers

to move, erase, or -~}

add space to the
rtem.

Tell Newton to

recognize fext and
shapes (Ch. 2)..—""

.......... =

See a week's worth
of to-de tems. .-

e

See more items by tapping the arrows,

DATE BOOK

i
!
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YIRwWING DIFFERENT DaYs {Cavenpar, To Do

LIST
i Go to the Calendar or To Do List.

-4 To see a date in the previous or next month, Jstap these

arrows.
| E l
3 Tosee a particular & October 1993 W
Sunday, Oct 17 gt wt f s
day, tap that date.___[* A
2 TT—— e SO 11 1E 13 14 12 12
[_?JB 12 20 gl 22 23
: §1 =6 2 2V 28 29 20

Note To retumn to :
today's date, tapf,,w{ Today

this button, .
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YViEwinG & DISTANT paTe {CalENDar, To B0

LisT}

To see a date several months in the past or the future,

you can use this shortcut (instead of repeatedly

tapping the arrows)

I Go to the Calendar or To Do list.

& oo
—er 21 0 - —COLTIIT
" BHMW m bt w R a 0]
,I
=g i D09y FevEeg s TIES
[ I e 1] i o
" T QT i <+ = 0L -
- m EMM_pEr H I nl_?__..f._. H L+ w = —idel
o
— W @ om FID F L iy
%w EMH“ M 3 ] -m - S L pleuit
. — Y] 0L
ol e« TING 3&MNTIRR Ev T :
= = o rer=18 — T LV T [ ] O Lo
. O 2= 2w £ S —wa T E M menim =1
w imﬁ1 o O ) ;
. " W W w IO W TURm =
- o T 0 + DL &
tog [t — - —
M LY v # —0I | m
; Yl —em B o
i Q= e & TR o - i &
._IW O MNP T, Peem L OO "
- o i - — i - — ol =
i +— 00 L L DT Cap B o e g :
UOW gl JR, 1 M 3 — ey .M E — gur) ;
i = - & LY -t
M g R W sy m = vk
Lot Qo L] =00k w Ot ST :
T: < = — g o o o g - -
= — Ot L3 QU el
tu._w w A w» 34”23 m PR
B
Y
1
=
4] o
LhL O [iB) o
L Q) R 1) -
o U o L S B = O
i} O @ F ou L)
>~ ESgS U
4B, i w £ - L O
e S - £
= s 55 =4
O 3889 aog
— - Ecso R — B
£ £y g
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the month in the

calendar.

horizontally
..tap the name of

..select dates

...or vertically

..tap the year,

Wed
Fianning
exsion

i

=
o

Tue
Deliver
centract

w

t

Won

the dark bands represent

appointments). ..

Iﬁf,&ffm,tg,...,
To see a month at a time (where

To Do Lty
To see several days at a time. .,

1
5

2

WiEwinG SEVERAL DAYE AT & TiMe {CALENDAR,

To see 8 months at a time. ..

LT
=l
T=re=0
— g
el
—EI

LA Tl
B |

- aln
L A |

o —
]

[alinfhialns fon)
— i

Jamuary 1994
s mt w¢t f s

« T L
—

o M-

%f .....inr_m

Lot LUV L o
Ht —

a w 00 L ST
2 2
aw TEa
o c AL -
& I
g T
— ]
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To see a one-week agenda... ...tap the dot.

Sun B 1000 arie Staff Meeting
200 pe CallBab

fillor 84 10000 arr Fraed B
12360 pere Jack Gk
200 pm Shannon Tep

Tuoe 873 X320 sy Walk-a-thon
300 pn Reviewroig

Wed 554 1200 pr lunch vith Charl,.
00 pm Quality e Wit ..

Thu &/ 200 = Al day session

PLAKING AM APPOIMTMENT (L ALENDAR)

October 1993
¢ Cotothe date. Tugsday, Octs € October1993 B
you want %h%m"“‘"‘%ﬁ &7 8 5
(described earlier BlilshiiEl
. ) %*11 28 2 27 2% 29 30
in this chapter),
9 .......................................................
2 if you don't see 5
thetime of day o
VOU WAL tap the |
12
Arrows a-t -the ........................................................
bottom of the L RO P U PP PO TPUIUNEPPPINY

screen—-plain text 2\
for aM; bold text g™l RiEn b AL
for P.M,

3 Write the name of /5T
the appointment 10); 4 v | ERTTETY | 7Y e ()| £33
next to its starting |
time. A vertical bar appears to mark the duration of
the appointment. (You may also draw a vertical line
from the starting time to the ending time before you
write the appointment.)

See the following sections for other options:
» Adding Notes to an Appointment

» Setting an Alarm

s Making Events Repeat

DATE BOOK
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ADDING NOTES TO AN APPOINTMENT {LALENDAR)

Qpen the _____________________________________________
appointment slip.

2 Whrite and draw
notes in the lined .

S

area.

i Tap this markerto. |2 I'n-‘-."eeklg Stk meting

3 Tap the X when
you're finished.

SETTING AN aLarm (CaLENDAR)

You can set an alarm for an appointment or for a day
note {see “Day Notes” later in this chapter).

open the -

i Tap this marker to o EIWeeHg staff meeting

appeointment slip.

2 Tap this button.

[ |

66 CHAPTER &
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3 Tap the “Alarm
on” box to turn on .- :
the alarm. :

¥ Alaria on 1f ﬂfﬁ % minutes norice
R

1 B Fréquency ]"{ Dzalete

haat oot s

ﬂ"'.‘—(

4 Tap here to .—"" .
choose whether you want the alarm to go off minutes,
hours, or days ahead of time. (Day note alarms always
go off at 9:00 AM, so it always says “days notice” for
day notes.)

% To change the number, scrub out the |0 and write
how many minutes, hours, or days ahead of time the
alarm should go off. (If you want it to go off at the
starting time, write 0.)

& Tap the X,

Note [f an alarm goes off while Newton is turned off,
Newton will turn on and display a2 reminder.

How doss the alarm notify me?

When the alarm goes off, 2 message appears on your
screen. Newton can also play a sound when the
alarm goes off, if you turn on Scund Alarm Effects
in the Sound preferences area. (See Chapter 16.)

MAKING EVENTS REPEAT {LALEMDAR)

I Tap this markerto_ i 2|" e st mesting T
3

open the e

appecintment slip.

4 Tap this button
in the box tha‘t._ﬁ"‘% Frequency

appears.

DATE BEOQK : &7
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3 Tap one of these choices. See the list that follows for
more detalls.

4 Look here for o Don't repeat
| Ewgpsy weaak
options rleEated 1o oo o v
your choice. Exgremonth
. ’ Every year
This box
Summanzes your ....................................
Choices' Tt ’

5 If the meetings
~only repeat for a ]
limited time, write ..~
the date of the last meeting here.

& Tap the X

How often appointrmants mgj@aﬁ‘:z

Every week For appointments that recur at the same
time every week. Select as many different days of the
week as you like.

Every other week For appointments that recur at the
same time every other week. Select as many different
days of the week as you like.

Every month For appointments that happen at the same
time every month.

Every year For appointments that happen on the same
date every year, :

Week in month For appointments that recur every
month, always on the same day of the week, for
example the first Friday of the month. Select which
week or weeks the appointment occurs on.

&8 CHAPTER &
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Exarmples of repeating svents

Example Yearly

event on April
26th,

Example Wednesday
and Friday weekly
meeting until the
end of November,

Example Monthly
meeting on the
second Monday
each month.,

DATE BOOK

7} Don't repeat & npril

+ Every ek 1 2 a3 4

H 5 & 78 910N
W EvRrsther sk 3 08 4 iE 18 17 18
£3 Every month 15 20 21 22 2% 24 2E
& Every year 27 22 25 20
% Wieak in ronth

Every Aprid 26

Mo meetings afrer

W Every week ﬂﬂ b H f B
i} Ewery other week
+ Evary rnanth

1 Every year

No neetings after 4§ a595
i Don'trepeat i1 dirst
} Every week W sacond
3 Every other week 71 third

 EvEy (anth 171 fourth
3 Every year i

1 st
' Yk in month

] The Second Monday of every month

No meatings after
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CHANGING AN APPOINTMENT TIME {({ALENDAR)

Change the starting

2 vieskiystatt mestion .

time or length of
an appointment by

- moving this..—"

marker, as described here:

To change the starting time Hold the pen on the
marker until it turns white, then move it to the correct
time. To avoid walting until the marker turns white, use
the pen to drag it to the right, then move it to the new
starting time. f

To change the length of the appointment Drag the
bottormn end of the marker to the correct ending time.

To change the date See “Moving Things to a Different
Date” later in this chapter.

~ Note You can also change the time for an appointment

70

by tapping the marker, then writing the new starting
and ending times in the appointment slip that opens.
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YWRITING NOTES ON TrHE CALENDAR

You can add three kinds of notes to the Calendar:

September 1993
. A day note, for Wednasday, 5ep 15 t ;p tmwﬁig:m_fv 5:
events sUCh as....Beghinierery A R
holidays that don't }23 éé égég e
happen at a =ers
speciﬁc time, You B e
can make day e,
NOTES repeat or set g m
SN & e —
for them. ¥ provided
L ;.w,m‘.,”. .................................
. Aplainnote, |t
which may include 17
text or shapes. —_——
agtitentealls T
= A note attached tg/ﬁ;"f’f ......................................................
an appointment..~ DT ootz J{Tosar ) —{RX)

See the next three

sections for details on creating these types of notes.

DATE BoOCOK
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Doay notes
¥ Go to the day you want.

2 Write the note here

3 Tapthisbarto, @ September 1993 1)
Wetaesday, Sep 15 s m 1t w t f 5

make the note aniversar ] M
repeat or to set an ERRL g

alarm, (See the
sections earlier in this chapter.)

You can set alarms for day notes, make them repeat,
and move them as you would an appointment.

Flain notoes

You can write or L
draw plain notes in iz l?&taﬂ.mes&ﬁwg ........ Ctwgh T
the right half of the | P el
calendar page, " o

dotes attached to appointments

You can attach notes to an appointment by tapping its
marker (described eatlier in this chapter).

72 CHAPTER 5
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OVERLAPPING APPOIMTHMENTS {TALENDAR)

You can set two appointments for overlapping times by
placing them side-by-side. There are two ways to do
this, as shown in the next two sections.

EBraw a bar for the sscond appointrment
i Create the first appointment as usual.

............................................................

2 Draw 2 Vertica[ Iine LTS U DTUT ORI ORI UUDTOTOTRUI
1o the right of the A
first appointment
to mark the time ..
for the second
appointment,

3 Whrite the name of OTXR (oo Lot J{Today) (=63

the appointment
next to the marker
you just created.

Note You can add notes, set an alarm, or make the
appointment repeat just lilke any other appointment.

Move the second appointrnent next to the frst

§ Create both B e e
appointments a5 10 gvendor mesting
usual, but at ’ I
different times.

e

2 Hold the pen on/ LU S
the marker until it 2 {&iianing meetng

turmns white, then
maove it to the
correct time, but
te the right half of

the page.

DATE BOOK 73
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LLRESTING A TO-DO ITEM

i Gotothe day you _. ?UQ’IELCE____
ﬁ;ﬂt inthe To Do B L
% Draw a line across e
-the Scr-een -to ............. e e raenraraEe e I,

...................................................

create a new item.

I Write the new
to-do tem.

4 Tap the black box ...
to set the priority
of the to-do item,
The highest

priority is |,

5 When you're finished with the To Do List, tap the
Calendar button. '

ADDING TEXT TG & TO-00 ITEM

i Add more space
for the tem by
dragging the "
bottom end of the ¥
marker down.

£ Write the additional text.

74 CHAPTER 5
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CHECKING OFF & COMPLETED TO=I} ITEM

Mark the box by
tapping (t. ..~

e Bl I T R Ciaana

SETTING PrIORITIES (1o Do LIisT)

You can organize your to-do list according to

~importance. You can assign each item a priority (the
most important being “1”). The most important
items are at the top.

To set the priority for an item, follow these steps:
i Tap the black et

priority box next
to the item.

& Tap the priorty
number you want. The number 1 is the highest priority.

Listes THE DIATE BOOK WITH THE ASSIETANT
{LCarenpar, To Do List)

If you write items that the Newton assistant can
understand {Ch. |53}, you can highlight the text
(Ch. 2) directly on the calendar or to-do list, then
tap the Assist button. The assistant will carry out
your request.

For example, if you write “Call Mom” on the to-do list,
you can highlight the words and tap the Assist
button. If “Mom” is in the Name File, Newton will
dial her number for you.

DATE BOOK 75
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PROVIENG THINGS TO A DIFFERENT BATE

{Carenbag, To D

eR vy

There are two ways to move appointments or to-do
items, as described in the next two sections.

Muitiple-day view move

Use this method to move an item to another day when
you're viewing several days at once.

! Go 1o the month of the calendar or to-deo list to locate

the item you want to

4 Select the days
you want to move
the appointment
from and to
(described earlier
in this chapter).

¥ Hold the pen on
the marker until 1t

turns white, then "

drag it from one
day to the other.

—

maove.

@ March 1994 o
NMar 21 - Mar 22 s Mot wt f g
i & 5 4 &
....... £ 7T g 2101112
““““““““““““ . 14 1E 15 171819
igmzazdfaszs

7 2% 2% 30 31

Nlon Tue

1

Single-day view move

! Hold the penon
the middie of the
marker and drag it
to the left, nght, or
top edge of the
T g=ls o R——

The item is

ﬁswdnesday, %JJ 15

w A
"
i

prember 1993 o
mt wtrt T 5

TN

¢
&

-
E

] a

’ Teabmesting 7

temporarily reduced to a single word at the edge of

the screen.

82
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ctober 1993 W
twt =%

=]

2 Go to the date to prceing
which you want to Mend ey S0 22 "‘;“

move the item.

TR AN A LW W

3 Drag the item to .
the calendar or .

to-do list.

Erasing THINGS {LalEnpar, To Do LisT)

You can erase an item in two ways:

= Scrub outthe ..

marker next to it.

s tapthe mar‘ker,,»/
then tap Delete in &
the appointment o
slip that opens. .-~

Note For repeating events, scrubbing erases only one
event. If you use the Delete button, Newton asks
whether you want to delete all or just one of them.
For events that don’t repeat, the two methods are
the same.

DATE BOOQK
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ERASIMEG LD EVENTS aND T30 1TEME

You can use this procedure to delete all items older
than a certain number of days. Be careful, though,
because you cannot use the Undo button to bring
them back.

i Tap the Action__ Print Appt. |

button near the dfaam

bottom of the Mail .
sPelete

S C re e n I} ::I:E:.-

2 Tap Delete.~”

L Delete meetings older than

3 Scrub out the
number 30 and
write the number

s

you want, "

..................................................

4 Tap Delete.
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PR TING, SEMDING, AMD DELETING {LALENDAR,
To Do Lt

You can print or send one item or many days’ items at
a time, depending on the format you choose. You
can beam only one item at a time.

i GO 1o the @ Rugust1993 @
Monday, Aug 2 s m t w ot f s
Calendar orto- VWA
. Wi TETE
the To Do List, EELERSE
2 GO -to the 9 ........................................................
oeginning date you |, Fredito o
want,
11 T
3 Tap the Action, 7
o,
button. ~
4 Proceed according 2 O
tothese | agdian i ................. .................
instructions: Pt vt}
To print Tap Print | g~ Beam . [
and see Chapter 8. D) A ¢ [RTTTIT |

To fax Tap Fax
and see Chapter 9.

To beam Tap Beam, tap the item you want
1o bearn in the list that is displayed, and see
Chapter 10.

To send e-mail Tap Mail and see Chapter Il.

For example, to print a calendar of Monday to Friday's
events: { 1) Go to Monday in the calendar; (2) tap the
Action button; (3) tap Print Appt, (4) choose “Next 5
days" from the list of formats; and (5) proceed as
instructed in Chapter 8.
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CYTHER TOMOS OF INTEREST

= Writing and drawing, Chapter 2.

= Searching for words, Chapter 6.

= Making requests to the assistant, Chapter |5.
= Troubleshooting, Chapter 30.
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........................

Finding

You can have Newton look for information in all areas
at once (such as the Notepad, Name File, and Date
Book), or you can search only in the area you're
looking at right now.

YYHAT YOU CAN SEARCH FOR

You can search for:
n whole words, such as “blue”
n the first letters of words, such as “bl”

= more than one word at a time, such as “biue green.”
The order of the words doesn’t matter. Newton will
take you to the first place that has both words,
whether or not they’re next to each other.

» dates (before and after)

87



SEARCHMING EVERYWHERE AT ONCE

i Tap Find..___

2 Write the text you
want to search for. __E 1

3 Tap the All button. k...
if Newton finds
the word only once, it displays where it was found.
if Newten finds the word in more than one place, it
shows a list.._

e

Tap an item in thé~

list to g0 ther*e,“ Matnes, 3 items
\ "”@H‘ Bab = Cuink e Interasne ®
i you don't See e Enb = Exbartz = Interzuns «
Wha:t yOU’!‘e ™ Bob = wielland = Norton s Mends Favk
. Dates, 1 Item
Iookmg all Bob
for, tap the X.
If you want to \
b4 .

move or delete all ..
the items, tap here.__ |4

If you want to
move all the items
into the same

folder (Ch. 7),

T S

If Newton finds
more information
than fits on the L
screen, tap the g

-
down arrow to see more. .~
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SEARCHING DMLY ONE ARES

¢ Go to the area you want to search. To search the
Date Book, open it; to search the Name File, open it;
to search the Notepad, close everything else.

2 Tap Find

3 Whrite the text you g
want to search for. .k #Loor

4 Tap the Find. g
button,

FINDING a3

89



5 Check the results, | ntiled names T —

n [f Newton finds B Bob Anderson
the word only P |

o - 51 Partiow Pond Road
once, it d |5|3]a)’S - Fine, Hew Tork 13632

where it was
found.

n [f Newton finds
the word in several
places, it displays a

list. Tap an item in "
the list to see it 7 |G fied names T —

- o Bobr= dndersone= = Firs
7 Bob=Little= =

Then tap the Bob Anderson
arrows to see the
other items one 51 Fartiow Pond Boad

Fine, Mew Tork 136592

by one, ortap the
dot to see the list e

, Thisisitem 1. 2itemns weve found.
again.
—

% When you're finished, tap the X

84 CHAPTER &
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SRARCHING BY OATE

If you want to find information created before or after
a certain date, follow these steps:

i Tap Find.\hm

M"“'w...

e,
H

2 Tap the diamond..__

3 Tap “dates before’...kmd [ dates before | (e o |

or "dates after.” dates after F —

4 Write a date, as
described in the -
APPENiX. ... | datesiefore.

% Proceed as follows:

= o search the current area, tap Find and continue as
described at the end of “Searching Only One Area.”

= [0 search everywhere, tap All and continue as
described at the end of “Searching Everywhere at
Once,”

FINDING 85
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E H & F T E R

7

Folders

Just as you might put your papers for different projects
into different folders, so you can store some
information in folders on Newton. You can look at
one folder at a time or all folders at the same time.

FPUTTING AN ITEM INTO A FOLDER

You can put Notepad notes or Name File cards into
folders. You can’t put Date Book items into folders.

To put an item into a folder, follow these steps:
i Go to the note or card you want to put into a folder,

2 Tap the folder
button at the top
of the note or the bottom of the card.

87
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3 Tap ‘the name o _r_- - :_ .._ .«-. ."-'.'-'n'-\'nn'n\'n. o
folder where you [ 7@ b e
want to file the
item, or None if
you don't wantto  §

fle it

Business
Irnportart
liscelansous

Biries ot ot et e e et e

4 Tap File to make
the change or tap the X to leave without making
any changes.

Note When you’re viewing all notes in the Notepad,
the separator bars show which folder each note is in.

PUTTING MANY ITEMS INTO A FOLDER 8T ONCE

You can use the Find button to put a number of related
notes and cards into a folder all at once.

! Tap the kind button to search for the items (Ch. 6)—
you can search everywhere or just one area.

2 Tap the folder button in the list of found items and
choose the folder you want, as described in the
previous section.
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LOOKING AT OME FOLDER OR AT ALL FOLDERS

} Go to the Notepad or the Name File,

Z Tap the folder . [ YT
tab at the top ©DWed 7/1 4 memmmme—Inror tant (3 B

of the note or

card.
3 Tap the folder Unfiled notes

Business

you want to ot ant

open, ortap Miscellaneous
Personal

Unfiled 1o see

. + All notes

items that

aren't in any

folder, or tap Ali to see every item, no matter which
folder it's in.

The f0|der tab..w., PR T— #®important
shows which
folder you're in,

Notes

= If you create a new item while you're in a folder, the
new item will automatically be stored in that folder. If
you create a new item while looking at all your
folders at once, the new item goes into the Unfiled
folder.

= If you're in a specific folder and move an item to a
different folder, the item will seem to disappear,
because it moves immediately to the other folder.

FOLDERS a9
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CREATING, DELETING, AND RENAMING FOLDERS

Newton comes with several folders already set up. You
can delete, rename, or add folders (up to a total of
12) by following these steps:

i Go to any note or any card.

2 Tap the folder ...

button at the top =

of the note or the bottom of the card.
3 Tap Edit Folders.,

Filiz £his note in__

® flone (Unfiled)
0 Business
24 Important

920 CHAPTER 7
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4 Make changes as you like:

= [0 delete a folder, tap its name, then scrub out the
name, (The items inside the folder aren't deleted. They
move to the Unfiled folder.),

» O rename a N 7 it Foiders
folder, tap its L Riliness

name, scrub out L - Inportant
the name, and E %

then write the new
name. { The items
in the folder
remain there.)

Miscellaneons
- Personal

m [ocreatea
new folder, tap a

T |

- then write the
folder's name, ;

i

5 Tap the X when you're finished,

FOLDERS 21
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------------------------

Printing

YYHICH PRINTERS YOU CAN USE

= Apple personal printers, including StyleWriter
printers, the Personal LaserWriter 300, and the
Personal LaserVVriter LS

= Apple network printers, including most networkable
LaserWriter printers

a With the Newton Print Pack, you can use other
printers including the Epson LQ, Epson FX,
HP DeskJet, HP Laser]et, Canon Bubblejet and
printers that emulate them.
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CouNEeTING NEWTON TO & PRINTER

Plug the printer into
Newton's
communication

" e
i L .
T
ERes

To connect Newton to a personal printer, such as a
StyteWriter or the Personal LaserVWriter 300, plug
one end of the printer cable into Newton’s
communication port and the other end into the
printer.

To connect Newton to a network printer, plug a
LocaiTalk box into Newton and connect it to
another LocalTalk box. The second LocalTalk box
can either be on the network or plugged directly into
the printer.

To connect Newton to a non-Apple printer, follow the
instructions in the Newton Print Pack.

PREDARIMNG TO PRIMT

= Fill in your information in the Personal preferences
area in the Extras Drawer (Ch. 17). The information
will be used in your return address when you print
memos or letters.

= Choose a paper size from the Locale preferences
area.
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PRINTING

i Go to what you'd like To print, such as a note, a name
card, or something in the Date Book.

£ Tap the Action"m..,m...::ﬁm-mw &
ax
Print. (The exact Mai ...
name of the Print | pabnct®
command

depends on what
area you're in.)

¥ Tap Printer ...
(see the next
section). -

s
-

a
4 Tap Format.~~
and choose a format {described later in this chapter).

& If you want to see what the pages will look like, tap
Preview.

& Tap Print to send the item to the Out Box.

¥ Print the item or
leave the Out Box. |

Print, T item

: Notepad, Weed 7714 12:11 pra
= TO p n th, Femdy 4o Sz
connect the = Fax, Ditems

i Beatn, B items
_E Mail, O items

printer, tap Send.___
to see a list of
choices, then tap
Print in the list

(Ch. 13).

s 10 leave the
Qut Box, tap the X.

PRINTING 95
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CHOOSING THE PRIMTER TYPE

When you tell Newton to print something (see
previous section}, Newton displays the print slip,
which you use to choose your printer, as described
in the next two sections.

Choesing 2 network printer
st d v Apple Stylettriter
Network pefntess...
Other printers.,.

i Tap here to see
the list of printers..~

Z Tap yourprinter's  pred e
name if you see it..~"
If not, make sure you're connected to the network,
then tap “"Network printers.”

3 Tap these arrows..__ | Setect aPrintes:
to see more of the  F

£ 30:125“““'-“...““
list, E |ealdn's homewo e,
E feord] -
4 | f B |[dicet Savante
i IS | | Lab Rat iviter |
your printer is in E o é
a different network, | [zuenc
Zone, 'tap her‘e, ’ . Zone: R[!)lfﬂewHavemLocalTa!k

then tap the zone
in the list that
appears.

5 Tap the name of your printer.

& Tap "Use printer.”

94 CHAPTER B

100



Lenoosing s personal printer

i Tap here to see
the list of printers.

2 Tap your printers ..
name if you see it.
I not, tap "Cther
printers.”

2 If arrows appear
here, tap them.____
to see more of
the list.

4 Tap your printer.
(If you have a
Personal
LaserWWriter LS,
tap Perscnal LaserWriter 300.)

% Tap "Use printer.”

PRINTING
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FORMATTING THE INFORMATION

i Tap Format -3
to see a list of
options. (The
options depend on
what you're printing.)

2 if you choose a
format that
requires an
addressee
(such as Memo
or Letter), fill in
the addressee’s
information. If the addressee is in the Name File, you
can write the first or last name, tap the diamond, then
tap the full name to copy the Name File information
automatically.

98 CHAPTER 8
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Faxing

if you have a Newton fax modem, you can use Newton
to send faxes. '

COMNECTING NEWTON TO A FAY MODEM
! See your modem manual for connection instructions,

2 Plug the modem cable
into Newton's
commuinication
port.

9
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PrersaRATIONS POR SEMDING BAXES

= Go to the Personal preferences area and fill in your
personal information (Ch. 17). The information will
be used in your return address.

= Go to the Modem preferences area and set your
preferences:

Slide the diamond to indicate how loud the modem'’s
speaker should be.

-
s TV

Tap here to B
Chgose how iong Modernn valure hMEEL:!:L:!:E
NeWtOn Sh ou | d "‘MW Wait for answer 1 inute
wait for the fax Require diaf tone @
machine to pl Ck up % Pulse Dialing T ane Drialing
at the other end of \
the line. \

- %
Choose pulse or tone dialing. ‘“\

Tap this box to unmark it if the madem shouldn't wait
fora dial tone, as with some PBX phone systems.

LISIMG THE ASSISTANT TO §EMD & FAX

If the text of the fax includes the recipient’s name, and
if the recipient has a fax number in the Name File,
you can use the assistant as follows: select the name
(Ch. 2), tap the Assist button, tap Please, tap Fax,
then fill out the fax slip as explained in the next
section.

00 CHAPTER %
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SERIIMG & FAR

I Go to what you'd like to fax, such as a note, a name
card, or something in the Date Book.

Note Text will be formatted as wide as the fax page.
Drawings and uninterpreted handwriting will be the
width of the Newton screen,

2 Tap the Action .. (B Nofye:
button, then tap..—# peam
FB.X. Mail
Duplicate
Delete

F Fil in the blanks. If the recipient is in the Name File,
you can write the first or last name, tap the diamond,
then tap the full
automatically enter |
the fax number.

®Fermat Plain

4 Tap this diamond.~¥}
to choose howto |
format the fax. | [ptven(noves] (opvions)lran ]
(Seethe next |

section.) e

S
5 Mark this box if you want to send a cover page. To
add notes, see "Adding Cover Page Notes,” later in
this chapter.

W Cover page I3 Manual dialing

& If you don't want the modem to dial the fax number,
tap the “Manual dialing’” box to mark it. (See "Manual
Dialing” later in this chapter.)

FAXING 10t
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¥ If you want to see how the fax will look, tap Preview,

& Tap Options to set your dialing options. (See “Calling
Options” in Chapter 4.}

2 Tap Fax to send the fax to the Out Box.

It Fax the item or leave the Out Box.

an [0 fax, connect
the modem, tap

I print, O iterms

Send, thentap Fax | Fax, litem
inthe list of L o
choices (Ch. {3). . Beam, 0 items

Mail, Ditems
» (O leave the
Qut Box, tap
the X.

Formatsing a fax

! Tap Format to see_ 4 Plain
. - tt
a list of options. | A
(The Op‘t]ons Week summmary

depend on what
you're faxing.)

2 Ifyou choose a
format that
requires an
addressee {such as
Memo or Letter),
fill in the
addressee’s
information. If the addressee is in the Name File, you
can write the first or last name, tap the diamond, then
tap the full name to copy the Name File information
automatically.

102 CHAPYTYER 9
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Manual disling

Sometimes you may need to dial the fax number
yourself, for example when asking an operator for a
particular extension. Follow these steps:

i Connect your fax modem. Make sure a phone is
connected to the same line. (See your modem manua
for instructions.)

2 Follow the instructions in “Sending a Fax," earlier in this
chapter. Be sure to mark the "Manual dialing” box.

3 Dial the number on your phone and wait until you
hear a high-pitched carrier tone on the other end of
the line,

4 Tap the Fax button.

5 Wait until you hear sounds from the modem speaker,
about 8 seconds.

& Hang up the phone,

Adding cover page notes
if you'd like to include a cover page, foliow these steps:

i Mark this box.\

2 Tap Notes, -

39
E @ tormat Letter

3 Inthe space that i
appears, write -
what you want on
the cover page,
then tap the X

v, T Coverpage E0D laresst disfing

Preview iNotesI Iﬁptiuns“ Fan I

T

e
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Sending and Receiving
Beamed Ihformation

You can send information from one Newton to
another using an infrared beam. The Newton devices
should point directly at each other and should be less
than three feet (one meter) apart—closer in bright

sunlight.

1G5
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BradinG INFORMATIEIN TO ARGTHER PIEwToN

I Go to the information you'd like to send—a note, a
name card, or a Date Book item,

2 Tap the Action - (B oo =
axu
button, then tap sl Beam
Beam, """ Mait
) Duplicate
Delete

& Point the two ]
L Tall the receiver you are ready to send

N ewton de\/ices at : irformation.
each other ' Aimn the sending and recefving bearn

windows, and tap Besem.

4 Tap Beam.

5 Watch the
progress in the

Out Box, WhiCh\\‘-\ L Fax, Ditems

.} Beam, 1item
opens and closes &Notepad}ri 1711100 2m
automatically. k™ Looking far recaivar...
e Mail, B items

Tap here to cancel.._f

—_ :
E  Print, O items

=
Rl
P A AR T T A

E:
R A ST TAT R n R
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Problerns sending the beam?

Newton tries to beam the information for about two
minutes, If it doesn't succeed, you see this message.

Teo delete the item,
see Chapter |3,

To close the Out
Box, tap the X,

-

To send the ="
information again,
tap the item, then
tap Try Again,
noting the
following:

Print, 0 items

fax, Oitems
. Beam, 1 item
o NtED3 PP 11 1200 2

Tirned out -

E viail, 0 items

[5xop |

n Move the devices closer together and make sure
they're pointed directly at each other,

= Move the devices out of direct sunlight.

n Make sure the other Newton is ready to receive a
beam. "Receive beams autematically” should be tumed
cn in the Beam preferences area, or the In Box should
be set to receive a beam, as described later in this
chapter.
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RECEIVING A BEAM

When someocne is ready to beam you something,
follow these steps:

b Tap Extrasto. _
open the Bxtras @
Drawer.

Z Tap In Box..__
—_—

Ir oz

3 Tap Receive. g, <]
4 Tap Beam. ... -—5=| Beam Recaiuel@

. Erthancement
% Point the Newton hiail

devices at each
other and wait for
the other Newtcon to beam.

& Tap Receive to
Do youwant to Feceive the note
COﬂﬂ rm -I:hat you “Notepad, Fri 171 12:02 pra™ from
want to receive
beamed
information,

The item appears

under Beam in B T

the In Box, | Notepad Wed 2768315 Recsived,
e nhancement, 0 items
Wlail, O iterns

7 Tap the item..—~ -

108 CHAPTER 10
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# Choose what to do with the item:
n [ap the X 1o leave it in the In Box. .

m Tap Put Away .

1o Put |t 1n _the = ' Do you Want To put auray I‘:Nz{:te

| “Mmagepad, Fri 171 12:00 p’
location it belongs.  § ‘"""l\\~\

Notes go in the
[Delare|[Put Auway]

Notepad, name
cards in the Name
File, and so on. /‘;

e

a fap Delete to throw it away.

2 When you're finished with the In Box, tap the X 1o
close it.

Receiving beams automaticatly
You can receive beamed information more quickly by

setting certain Beam preferences. Follow these steps:

i Tap this button
to open the
Extras Drawer.

2 Tap Prefs,
apPrefs. Mﬂi
o
Frafs
3 Tap Beam, .o 3e-* Beam
BEAMING 109



4 Cheose the preferences that are best for you:

s [0 receve ... e Confirm before receiving
beams without
being asked If it's OK, tap this box to unmark it.

u Tohave. .. -1 Put away beams immediately
Newton put

beamed information in the appropriate areas
automatically, mark this box.

a [ohave . w3 Receive beams avtomatically
Newton look for

Incoming bearns automatically, marik this box. (If your
Newton isn't plugged in, this feature consumes extra
battery power.)

n [fyou have el 1 Open in Box while receiving
marked “Receive _
beams automatically,” you can also choose not to see
the In Box while you're receiving a beam by unmarking
this box.

m Johave . = Close In Box after receiving
Newton close the

In Box automatically after receiving a beam, mark this
box.

i10 CHAPTER 10
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BEAMIMG INFORMATEDN T AND FROM &
Srenr CRENAG $O0E

You may beam information to and from any series 9000
Sharp OZ/1Q, as follows:

Sending a beam from Newton to a Sharp OZ/IQ 000
Send the beam as usual from Newton; receive the
beam cn the Sharp device as a Direct IR transmission.,
(See the Sharp manual for details.)

Sending a beam from a Sharp OZ/IQ 9000 to Newton
Send the beam from the Sharp device as a Direct IR
transmission. (See the Sharp manual for details.)
Receive the beam on Newton as usual. However, you
must open the In Box and tap Receive, even if you
have asked to receive beams automatically.

EEAMING ITEMS STORED IN THE OUT BOX

If you don’t succeed in sending a beam, it will be stored
in the Out Box. See “Sending ltems Stored in the
Out Box” in Chapter |3.

BEAMING It
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Electronic Mail

You can use electronic mail to send and receive text
messages or whole items from the Notepad,
Name File, and Date Book. To send and receive
mail, you must have:

» a Newton modem and the cables required to
connect it to the phone line and to Newton (see the
modem manual)

= an electronic mail account (see the next section)

GETTING AN ACCOUNT FOR ELECTRONIC MAIL

To use e-mail, you must obtain an electronic mail
account from Apple. The account gives you an e-mail
address to use for sending and receiving mail. The
account charges will be billed to your credit card.
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Before you begin:

You need a Mail Starter Kit. Inside the Newton box,

you will find either the kit or a booklet called Mail

Registration Informatio
can use to request th

described in the mod
preferences as descri

n that contains a postcard you
e kit.

You should connect the Newton modem as

em book and set the Modem
bed in “Connecting Newton to

a Fax Modem” in Chapter 9.

Tap this button to
open the Extras. .
Drawer if it's not
already open.

4 Tap this button,_ww%n K4
n_
Ptafs

3 Tap here. e # W12

4 Fill in the Phone Num
areas with the
information from
the Mail Starter Kit. _{]
For convenience, j
you can tap twice
in each blank to
use the on-screen
keyboard. {Leave
the E-mail Account
line blank. it
will be filled in
automatically later.)

2 Tap this bUﬁOﬂ'f"//

114

ber, System 1D, and Network

~Ylail

Phione Nuraber

SystomID
| #Network Sprinthet

E-raail Acconnt

{ Set E-mail Passuord |

(New E-mailaccount |

-
-

[

-

L
f_#"

-~

-
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$ Fill in these blanks using the information from the
certificate in the Mail Starter Kit,

. Fllinyour  \ CELTEEEY
personal St
information here. Cortificate
) ] 5 assword
(Any information First Nane
you puJE in the Last Mafne
Personal Address
preferences area City
will appear ceate
automatically.) ,
Zip Code
n Tap the —ger-# Country
diamond next to omaPhone
omée Phone
Countt’y tO Choose ....................................................................
_"_l_':’urlnF‘hone
acountry. | T e
Pa_sswor_d
m Fill in this blank verification g
with informatio,ﬂwr-“‘”"ﬂwﬂ [Continue}[ Cancei ]

you can use to
verify your identity.
A good choice
would be your
maother's maiden
name. If you call
Apple about your
account, you will
be required to

provide this information. ;;’

7 Tap this button to continue,

ELECTRONI|IC MAIL
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& Provide information about the credit card you want to

use to pay for the e-mail account:

m [ap here to see
a list of accepted
credit cards, then
tap your choice.

n Fill in these .o
blanks with your
credit card
information. Tap
twice in the blanks
to use the
keyboard.

% Tap this button to .
continue, The
modem will
connect to the
mail system in a

i

e,

# Credit Card
Card Murnber

Expiration
Date

" First Name
[ on Card

{ Last Marte
on Card

e

Mail Registration

VIS4

T,
%ﬂ&mtinue[! Cancel |

few moments and then Newton will ask you for more

information.

ib

118
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i Fill in the blanks as described here. To use the
keyboard, tap twice in each blank

Write the name
of your account “‘fff:_{“@i

here, up to 12 ”P’Da:s;::;d

characters. Your %

account name i

serves as your /

e-mail address, so

pick something ;

that suits you. i

Susan jones, for ';’

;

/

{

example, might
pick SJONES. The

capitalization of
the account name
doesn't matter and /
all spaces are f
ignored. J
Write your password here, 4 to 8 characters. Pick
something you can remember but no one else can

| Contime | [ Cancel |

guess.

i1 Tap Continue.

1% After you tap Continue, Newton makes sure that no
one is already using the name you've chosen and that
your password is OK If there's a problem with the
name, Newton will suggest one. If the suggestion s OK,
tap Continue. If not, scrub it out, write a new name, -

then tap Continue. Keep trying until you find a name
that no one else is using. After your account name is

verified, it is entered automatically into Mail preferences.
You can begin sending and receiving e-mail immediately

(described later in this chapter).
117
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EHEREREMT &ﬁﬂiﬁﬁ?‘é?ﬁ N THE 5aME NEWTON
To switch between different e-mail accounts:

i Send any e-mall already stored in the Qut Box
(described later in this chapter).

% Change the account name and password in the Mail
preferences area.

3 Change the name in the Personal preferences area if
the accounts belong to different pecple.,

PROTEOTING Yous E-Map accouny

Newton remembers your e-mail password so you don’t
have to enter it every time you want to send or
receive mail. To ensure the privacy of your mail and
prevent unauthorized use of your account, protect
Newton by locking it up or requiring a password, as
described in Chapter 27,

MErpInNG E-Ma aDDRESSES N THe Mame P

M T .
You can store e-mail ® Unfilad names

' ves. S AE. -

add resses in the il Bob
All Info view of the  [tast Anderson

. Title e
Name File (Ch. 4).  |company  --
The Newton Address 51 Fatrtlow Pond Road
assistant will fill in City Fine
the address when | State Nemr York

Zip Code 15635

Country ==
[Efair—Z-bobo2 2

Horme A5 555-4476
Phone -

Phone e

Phone -

Birthday .-

you send e-mail

LI LN

18 CHAPTER |
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WWHAT YO CAN SEND

You can mail items from the Notepad, Name File, or
Date Book. When you send something, Newton
normally includes two versions of the item:

n The text version, which contains the words from the
original item and which the recipient can read as
soon as he or she receives it. The text version

- cannot contain any drawings and the recipient cannot
readily put the text version back into the Notepad,
Name File, or Date Book.

» The original version, which can include drawings, and
which the recipient can store directly in his or her
Newton. The original version takes longer to send
than the text version, and the recipient cannct see it
until he or she puts it away.

Here’s an example of the difference between the
original version and the text version of an item:

The original version @Frii 1 o=
ofanote .

T— N e

The text version of | Mail Message |

th e same note . Subject: untitled
s Tt Andrew Swartz
\\\ Cate: Sunday, Augqust 1, 1993

%%EMJWWE

ELECTRONIC MAIL 19
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Sending more than one item

By choosing certain formats in the mail slip {described
later in this chapter), you can send the text from
more than one Notepad or Date Book item ata
time. In the Notepad, choose the Week Summary
format. In the Date Book, choose any of the
multiple-day formats.

If you choose a muitiple-item format, you can send only
the text version.

Prupabiing Mail,

» If you want to send a quick message without any
pictures, create a new note in the Notepad (Ch, 3)
and write the message there, making sure the text
recognizer is turned on. Then send the note, as
explained in the next section, making sure the Text
Only box is checked, '

= If you want to send a message including a picture,
create a new note in the Notepad (Ch. 3} and write
and draw the message there. Then send the note, as
explained in the next section, but do not mark the
Text Only box.

» If you want to send something you've already stored
in the Notepad, Name File, or Date Book, just follow
the instructions in the next section.

20 CHAPTER 11
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Sepnimeg MAL

¥ Display what you'd like to send, for example a note, a
name card, or something in the Date Book

2 Tap the Action _....—[PrintNaspeT=]
Fax
button. Heam
- Mlaal
:% Tap Ma|| '''''' - Duplicate
Delete

4 Fill in the name of
the recipient, the subject of the message, and the
recipient’s e-mail address. If you can't fit the whole
address on the line, put the recipient’s name and e-mall
address in the Name File (Ch. 4} and use the shortcuts
that follow. \

...............................................

.....................

5 Tap here to
choose the format
of the message.
Fermats that
include more than ; Mddpagg s
one item will  $Format Plain
automatically be i
sert as Text Only.

& If you want to \ |
send only the text version, tap this box to mark it See
“What You Can Send” earlier in this chapter.

7 If you want to see or change the text, tap Show Text
See "Adding Text to Your Message” later in this
chapter.

& Tap Mail. The message waits in the Out Box,

ELECTRONIC MalLL P2l
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¥ Send the mall or close the Out Box.
» To close the Out Box, tap the X

s To send the mail, connect your modem, tap Send to
see a list of choices, then tap Mail (Ch. {3). The
modem will connect, send your mail, open the In Box,
and check for any mail you've received (see ""Receiving
Mail"” later in this chapter).

Sharteuts for the reciplent’s name and address

m You can write the first or last name in the Name
blank, then tap the diamond next to “Name” to
choose the full name from a list of pecple in your
Name File.

n If the card in the Name File has an e-mail address
(Ch.4), Newton fills in the address for you.

Hdding text fo your message

Every mail message includes a space for text. Newton
automatically includes all the text from the note,
card, appointment, or to-do item, and you can
change that text or add to it (without affecting the
original).

To add or change text;

! Begin as described

E Namne

in “Sending Mail”

earlier in this

chapter. .

i ERNaif
. Address
2 Tap this button.g\  #Format Flain
~ % 19 Tawt only

{22 CHAPTER 1|1
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3 Add and change
text as usual. if you
are including the
original version,
make sure you
indicate what the
itemn is, 50 the
recipient knows
where to look for
it once he orshe
puts it away. ... e

4 Tap the X and
send the message
as usual,

Huddressing mad o non-Mewton mail systems

You can send the text version of the mail to people
who have e-mail accounts on AppleLink, America
Online, CompuServe or any computer on the

Subjest: Names, Conglarmerated

From: Andrew Swartz (Swartz)
To:Bob Andersonihobo22}
Dave: Sunday, January 3, 1993

n-'lail Message

Internet. Here are some sample addresses on these

different systems:;

Applelink: username@apptelink.apple.com

America Online: user.name@aol.com

CompuServe: 00000.000@compuserve.com
(Compuserve commas must be changed to periods.)

Internet: user.name@compl.yale.edu

You can find more information about address formats
in the Mail Starter Kit.

ELECTRONIC MAIL
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BeceivimG Mat

You can check to see if you've received any mail as
often as you like. |f any mail is waiting for you,

Newton puts it in the In Box. Each time you check
your mail, Newton also sends any mail waiting in the

Qut Box.

i Connect your Newton meodem as described in the

modem book.

2 Tap this buttonte |
open the Extras

Drawer.

I B

4 Tap Recetve 1o see

a list of choices. - Beam, 0 iterns

™ Enhancement, 0 items
wlail, 2 items
§ Tap Mall..__ Beam
After a Tew | Enhancement
Mail

moments, Newton
puts any mait

you've received in the In Box and sends any mail

walting in the Out Box.

124
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& Tap an item to

e
-,

¥ Read the message.
Tap the arrows to
see more. You can
copy this text to
other parts of
Newton (Ch. 2).

& See if the message
has a Put Away
butten. If so, you
can tap it to store
the tem in the _
Notepad, Name
File, or Date Book.
(The subject and
text of the note
should let you
know where it will
be stored.)

i

s

.,

o

e flatepad, Fri 171 1 1:060 ar

Hotepad, /1 1100 ann

H-"IaiE Message

Subject: Notepad, Fri 171 11:00 amn
From:swartz.a

To:bobo22

Drate: Friday, January 1, 1993

feet vou in Salinas nexr week?

% To reply to or forward this message, see the next

section.

f Tap the X to leave the message in the In Box or
Delete to throw it away. '

£§ Continue reading messages or tap the X 1o leave the

In Box.

ELECTRONIC MAIL
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REFLvING TO AND FORVWARDING MAL,

¥ Open a message from the In Box, as described in
"Receiving Malil,”" earlier in this chapter.

2 Tap Repb’._...,wm-a-———-—---@{-%%ply HPur Away]—®

3 To reply, leave the name and address as they are. To
forward, scrub them out and write the new
information. ’

4 If the message

you're fo rwardjng Nae  Eoh Anderson

or replying to Swbject Re- Hotepad, Fri 171
' d the :

|ﬂ;lgde . E EMail  poboz2

original version of ; Address

the item, unmark [ #Fermae Flain

T T e ._,. %.%
this box to send

the original version

again or leave it

marked to send

only the

text version. /
% Tap this button

/

to write a message.

126 CHAPTER 11
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& The text of the
original message,
appears in your
reply. Add and
delete text in the
usual ways (Ch. 2).

7 Tapthe X

& Tap Mail and
send the message
as described in
"Sending Mai,”
earlier in this
chapter.

'  Mail Message |

Subject: Motepad,Fri 171 1100 am
Frorm: hoba22

To: swartz_a

Date: Friday, January 1,993 .

I'\fleet yiol i 2alinas next week?

B B B B R T
s

CrrHEg TOPISS OF INTERESY

u Working with items in the In Box, Chapter |12

» Working with items in the Out Box, for example to

delete them, Chapter {3

ELECTRONIC MAIL
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In Box

When you receive new beams or electronic mail, they
typically wait in the In Box until you decide what to
do with them.

Status of the ___
received item

S b

e

ltern received """ |k Enhancement, 0 irems

Maif, O items
To hide or show the i
ftems in each
category, tap the

heading.

To receive more
items, tap Receive,

To close the In de, tap the X

if there are too many items to see at once, tap the
arrows to see more,

129
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WiaaT’s STOREDS 1IN THE IN Box

Beams When someone beams you something
it's stored in the in Box until you delete it or put it
away. (See Ch. 10 for more beaming options.)

Mail When you use a Newton modem to receive
electronic mail (Ch. 11), it’s stored in the In Box
until you delete it. You can also put away some kinds
of mail.

Chepminis THE M Box

! Tap this button.__
to open the Extras
Drawer if it's not
already open.

2 Tap In Box..___
..... -~ Eh

in B

130 CHAPTER |2
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RECEVING ITEMS

i Tap RECEiVE,M.,Q.Am-u-
2 Tap what you {vﬁeam

want to receive. ..~ | Enhancement
-+ M¥lail

3 Continue according to the instructions for the
particular item you want to receive: Beams (Ch. 10),
Enhancements {next section), or Mail (Ch. I 1),

Enhancaments

From time to time, you may receive offers for Newton
enhancements—ways to add new capabilities, fix
problems, or put more information at your fingertips.

If you have a Newton modem, you can receive the
enhancement directly over the phone lines. The
offers will include detailed instructions.

IN BOX 131
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FOOTTENG AWAY OR DELETING In Boy rems

i Tap the item you
want to put away

or .th FOW aWa), ‘‘‘‘‘‘‘‘‘ Motepad, Wed 2/6 2315 Faviived.
Enhancement, 0 items

Note See Chapter Mail, 0 items

| | for details on

putting away

e-mail messages.

s Tap hereto

s O Ero you want to put away the note
store the item in {~<Nptepad, Fri 171 12:00 pra"2
i —“"'H\

the appropriate
area. -

o,

,.---*-""“M Delate E Fur Away] X

- ‘I"ap her.e .to mmmmmmmm i ok
delete it.

» Tap the X to leave it in the In Box

Notes appear at the end of the Notepad. Notes and

Name File cards are stored in the Unfiled folder.

F32 CHAPTER
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Qut Box

When you print, fax, beam, or mail an item, it stays in
the Out Box until it is successfully sent.

Status of the item waiting in the Out Box,
ltem waiting

-k Print, 1 item
To hide or show N-:;te:pad, SunSCE 1 TR0 an

the i'tems ir] § Mo printer |s conmnect ed.
Fax, 1 item
ea’Ch Categor‘)f, ; Nﬁ'izr:pad. Sun &0t 1100 ann

-ta_p the heading. Mo rnt-dedmi:»-:c-nne-:tad.
' Beamn, 1 item
Motzpad, Sun 201 1100 a0

To send the items,
tap Send.

To interrupt what
you're sending, tap
the Stop button
that appears.

To close the Out Box, tap the X

If there are too many items to see at once, fap the
arrows to see the rest.
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g THE QUT Boy

{ Tap this button

toopenthe T, @

Extras Drawer.

gt Bose

WYHAT WAITE IN THE Qur Box

= VWhen you print {Ch. 8), fax (Ch. 9), or mail (Ch. [ 1)
something, it's stored in the Qut Box until you tell
Newton to print or send it.

= When you beam something {Ch. [0), Newton tries
to send it immediately. {f there’s a problem, the item
waits in the QOut Box until you tell Newton to try

again.

134 CHAPTER 11
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SERDING ITEMS STORED I THE Dy Boy

You may send one item at a time, or all items of one
type—for example, all faxes—at once.

Sending one item af o e
i Prepare to send:
» Jo fax or send e-mail, connect the modem.
m [ print, connect the printer.
s To beam, make sure the other Newion is ready to

receive the beam.

& Tap the item you
want to send.

Print, 1 item
y - Motapsd, Sun 841 1100 am
\ Mo printet is connected.

. Fax, 1 item

: Motapad, Sun @41 1100 am

: M rod et is onnected.

E Beam, 1 item

« Motepad Sun 841 11200 am

3 Tap the
: ¢ Doyouwant tebeam the note
appmpnate button v "Notepad, i 171 12:03 pra”
for the ftem— T i
Print, Fax, Beam, [oeneﬁf’r e ] @
or (for mall) Try S rcsemmesmm b

Again.

Sending ail wems of one type

i Prepare to send:
» [0 fax or send e-malil, connect the modem.
= o print, connect the printer.

m To beam, make sure the other Newton is ready to
receive the beam.

CUT BOX 135
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Z Tap Send.

e, . Print, 1 item
} HMotapad, Sun 541 11:00 any
4o printer iz connected,

Beam, 1 iterﬁ“xk
Motepad, Sun /1 1 1840, am

3 Tap what you'd E—
like to send. ‘Fax
T -Beam
Mlail

DEseovpds iTess e v QuT Box

! Tap the item you

want to clelete.\ Pring, 1 item

\ - Matepad. Sun 541 1100 am
., Mo printer i conneeted.

Fax, 1 item
Motepad, Sun 871 11200 200
My s e b cisnnected.

Bearn, 1 item
== Hotepad, Sun 841 11200 am

2 Tap Delete..
Delete | Bezm I@
136 CHAPTER 13
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Newton can look up phone numbers in the Name File
and dial them for you using the speaker or the
optional modem. Newton can even decide whether
to dial an area code and whether to include prefixes
and calling card numbers.

ASHING TO PLACE THE CALL

You can tell Newton to place a call in two ways:

Tap a phone number # Unfiled names
. ' 241 Cappusing Dot
in the Name Fl|e'\\\ Mewion, Mosz 02163

m(:afe

Linda Thomas “‘“m
G177 555-1000
017 255-8123 F

Ask the assistant

1o call someone
(Ch. I5).
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LOMPLETING THE CALL

After you tell Newton to place a call, as explained in
the previous section, a call slip appears to confirm
your choices:

I If you want to use the modem te place the call, make
sure both the modem and the telephone are
connected to the same line. See the modem manual
for details,

2 Check the name, and correct it if necessary.

§ Correct the phone |
number if  She Jose Quinn
necessary. You can |

. l_'Phone _ _
choose a different  &° LA12:050:6014

phone number / B Spesker 7 Modem *
by tapping the | (opsions ) (€A (%)

i e e

diamond, To insert |
a two-second pause in the number, write a comma,
You can put as many commas together as you need.

4 Tap Speaker to have Newton dial the phone number
through its speaker, or tap Modem to place the call
through the modem.

5 Tap Opticns to set the calling options {see the next
section).

& If youre dialing through the speaker, tap Call and hold
the mouthpiece of your phone near Newton's speaker
(by the Apple logo). If you're dialing through the
modem, tap Call, wait unti! the modem has finished
dialing, then pick up your telephone handset.

138 CHAPTER |4
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ALLING QPTIONS

¢ In the call slip, tap Options.

2 Tap the blanks tc
fill them in. See,
the fist below
for descriptions. °

Local Didling Infarmation :

Area Code 415 g
- Prefix Db,
E 5 T 3

# Access Code:

P
..................................................... &

- Credit Cavd S;"iufﬁ':SSS-lOl?—&O&c; ;

i
3

% Tap the X

Area code The area code of the phone from which
you're placing the call, If the phone number you're
calling has a different area code, Newton dials 1"
the area code.

and

Prefix Any sequence that must be dialed before the
phone number, For example, many office phones
require you to dial 9 for an outside line. For a two-
second pause in dialing, write a comma. You can put as
many commas together as you need.

Access Code The access code for your preferred long-
distance company {if it's something other than "1},
Tap the diamond for a list of popular US. long-distance
carriers. {f you fill in a number here, Newton will use
this instead of “1"” when dialing a long-distance number.

Credit Card The calling card number you want to bill
the call to. Newton will pause a few seconds and will
then dial the card number.

DIALING 139
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The Newton Assistant

Newton has an assistant that can simplify your work.
The assistant can infer important information to help
carry out your requests.
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WaaT vOU Can REQUEST

You can use any of the following request words {or
synonyms listed in “Synonyms, Examples, and
Confirmation Slips” later in this chapter):

Call dial a phone number

Fax send the item on your screen as a fax (requires a
Newton fax modem) -

Find search for text

Mail send the item on your screen as electronic mail
(requires a Newton modem}

Print print the item on your screen (requires a printer)
Remember add a reminder to your to-do list

Schedule add an appointment to your calendar

Time look up the time in a ¢ity or country

If you add more applications to Newton, they may
come with their own request words.

PROVIDING INFORMATION TO THE ASSISTANT

The assistant uses the information in the Name File
(Ch. 4) to carry out your requests. For example, it
can figure out the whole name from just the first or
fast name, and it can determine the phone number or
address from the name. :

The more complete your Name File, the more help the
assistant can be,

142 CHAPTER 15
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PANING & BECHIEST

You can write requests in the Assist Drawer or

anyplace else you can write, as explained in the next
two sections.

Reguests in the Assist Drawer

i

Make sure no text
s selected, then :
open the Assist %

Drawer by tapping
this button.
Z Tap the diamond —
to see a list of Fax
find
request words. mail
print

¥ Tap the request

4 Add more words if

meed FEHTIETRDEF
schedule

word you want,

(If you prefer, you
can write the
request werd in
the blank rather than choosing it from the list.)

®Pleass

you like. (You may’ remsmber
find it easier to add
the details in the

confirmation slip.)

5 Tap Do. A confirmation slip will appear (as described

later in this chapter).

ASSISTANT 143
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Reguests putside the Aasist Drawer

i Whrite at least one word of your request, beginning
with a request word or its synonym.

4 Select your remember buy milkj

request. (See
“Selecting Things"
in Chapter 2.

3 Tap Assist. A e
confirmation slip
will appear (as described later in this chapter).

Mints for filling in confirmation slips

Each request {except for “time”) has a confirmation
slip. In most confirmation slips, this advice applies:

» Tap diamonds to see suggestions for filling in blanks.

» Fill out afl required information, then tap the
confirmation button.

See “Synonyms, Examples, and Confirmation Slips” for
details about the confirmation sfips.

EXAMPLES OF USING THE ASSIBTANT

You can use the assistant in a number of ways, for
example:

w You can write reminders in the To Do List, Calendar,
or Notepad using words the assistant understands,
such as “Call Hugh.” Then you can select the text
and tap Assist.

= You can highlight someone’s name and tap Assist (or
write the name in the Assist Drawer), then tap
Please to see a list of the things you can do with the
name. '

144 CHAPTER [5§
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SYMONTME, EXAMPLES, AND COMFIRMATION SLIPS

The following sections list each request word, its
synonyms, examples of how it’s used, and details
about its confirmation slip.

Cail
Synonyms phoneg, ring, dial
Examples

w calf opens a blank call slip.

m call Hilda looks in the Name File to find Hilda's
phone number, then puts it in the call slip.

n calf Hilda at home looks in the Name File to find
Hilda's home phone number, then puts it in the
call slip.

m ring Hilda is the same as "call Hilda.”
w call 555-1234 sets up the call slip to dial 555-1234.

Call slip conﬁrmation

The name allows the assistant to look up the phone
number‘ in _the hhhhhh AR LR AL LS I T Ty - AT
Name File. If i
there's a diamond, | |
tap it to choose . P —— N :
the name. You "
may leave this

blank empty.

b b LA L bt Am A

You must fill in a phone number. If there's a diamond
here, tap it to choose the number.

For more information about the call slip, see
Chapter 14.

When you’re ready to complete the call, tap Call.
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Fax

Synonyms fax it

Examples
= fax opens a blank fax slip for the item on the screen,
» fax it is the same as "fax.”

a fax fackson opens a fax slip with the name Jackson
filed in and Jacksen's fax number filled in.

v fax 555-1234 sets up the fax slip to dial 555-1234.

Fax slip confirmation

The name allows the assistant to look up the fax number
in the Name File, If there's a diamond here, tap it to
choose the name.

I _F the ca l"d haS a _.,.., T e VSRR ey e
-r'ax humben : ..........................
it will be filled in R —

here automatically,

You may leave the / §

name b|ank‘ // |Preuiew||Notes| |Options" Fax IE{:}

4 #Format Plain

W1 Coverpaga 1} Manual diziing

s
You must fill in af’z

phone number. if there's a diamond here, tap it to
choose the number,

For more information about the fax slip, see Chapter 9.
When you're ready to send the fax, tap the Fax button.

T46 - CHAPTER |5
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Find

Synonyms find it, locate, locate it, search for, and
look for

Examples
» find opens the Find slip.
m find it is the same as "“find.”

w find Simon opens the find drawer and writes “'Simon”
in the blank

» look for Simon is the same as "find Simon.”

Find slip confirmation

See Chapter 6 for e
details. # 100k for

ASSISTANT {47
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Synonyms mail, email, mail this, send this
Examples

= mail opens a blank mail slip for the item on the
screen,

a mail this is the same as “mail.”
= mail Jackson opens a mall slip with the name Jackson
filled in.

Mail slip confirmation

The name allows the assistant to ook up the e-mall
address in the Name File, If there's a diamond, tap it to
choose the name. \:( ou may leave the name blank,

You must include an
‘e—mail address, If
the name is in
the Name File, the v
e-mail address will | edressp”
be filled in g HFormar Flain
automatically. .~ | = T Only

3
b i
f

| 5how Text %

MNarne

A e A A

For more information about the mail slip, see
Chapter 1 1.

When you're ready to send the item, tap the Mail
button,

148 CHAPTER |5
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Print
Synonyms print it
Examples

m print opens a blank print slip for the item on the
screen.

= print it is the same as "print"”

Print slip confirmation

See Chapter 8 for
details.

Rameambeay
Synonyms remind, remind me, to do
Examples

= remember opens a biank remember slip.

n remember backup Monday opens a remember slip
with Monday's date and “backup” as the subject.

m remind is the same as “remember.”

s remind backup Monday is the same as "remember
backup Monday.”

m to do backup Monday is the same as "remember
backup Monday.”
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Remember slip confirmation

Put the name of the to-do item here.

Write the date here, {
then tap the ................................................................
diamond to see...—%
how the assistant
interpreted the
date. See the
Appendix for information on formatting dates.

When you've filled in the two blanks, tap Do.
Scheduls

Synonyms meet, meet me, see, tali to, breakfast
(implies 7:00 A.M.}, lunch (implies noon}, brunch
(implies [0:00 A.M.), dinner (implies 7:00 p.M.), holiday
(implies a day note rather than an appointment);
birthday, b-day, bday, anniversary (all imply a day
note that repeats every year).

Examples
= schedule opens a blank schedule slip.

» schedule review Monday opens a schedule slip with
Monday's date and "review" as the subject.

x meet me is the same as "schedule.”

n dinner Neil Wednesday 6 pm opens a schedule slip
with Wednesday's date, time 6:00 p.M, "dinner’ as the
subject, and “Neil" as who.

e dinner Neil tomorrow opens a schedule slip with
tomorrow's date, time 7:00 p.M,, “dinner” as the
subject, and "Neil" as who.

{50 CHAPTER 1|5
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m funch Donna opens a schedule slip with “lunch” as
the subject, and “Donna” as who. The date and time
depend on when you make the request. If you make
the request before noon, the assistant assumes the
lunch will be today at noon. If you make the request
before 2:00 p.M, the assistant assumes the lunch is
today on the next half hour. If you make the request
after 2:00, the assistant assumes the lunch will be
tomorrow. In all cases, you can make corrections in the
cenfirmation slip.

m holiday Dec 22 Soistice opens a schedule slip that will
put “Solstice” in the notes area on December 22.

m anniversaty Dec 22 Solstice opens a schedule slip that
will put “Solstice” In the notes area on December 22
and sets the event to repeat every year.

Schedule slip confirmation

If you like, put the name of the person you're having the
appointment with in the Who blank,

White the date here.\ ;
then tap the h
diamond to see '
how the assistant
interpreted the
date. See the
Appendix for
information on
formatting dates.

un 871 12:02 pm

Where

Subject zoheduje

i you like, write the location of the appointment in the
Where blank.

Write the name of the appointment in the Subject blank.

After you've filled in the blanks, tap Schedule,

ASSISTANT isl
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Synonyms time in, the time in, what time is it, what
time is it in, what time, what is the time, what is the
time in

Examples
n time displays the Time Zone map (Ch. 21),

n time Paris opens the Time Zone map and shows the
time in Paris.

w time in Paris is the same as “time Pans.”
x what time is it in Paris is the same as “time Paris.”
a what time Paris is the same as "“time Panis.”’

Time slip confirmation

There is no time slip. If you ask for the time in a city
that’s not in the Time Zone map, the assistant says it
cannot interpret it.

152 CHAPTER 1|5
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Sound

Newton has a built-in speaker and plays sounds. In the
Sound preferences area, you can control the volume
and type of sound, or turn the sounds off altogether.

i Tap this button to
open the bExtras —gm

Drawer. i

Cie—|® $ 8 8 B
Note You Can . DutBoe Connection  Shar
adjust the sound B @ % é
VOiume here ----- CalcUlator Forraulaz Tirne Zones Prefs
. w -} E
Yolurne 'Conﬂ‘a.xt Battary
3 Tap Sound. —e—is-* Sound
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4 Adjust the settings as you like.
To adjust the volume, slide the diamond

To hear sounds ’f
~S0UNd é‘*
when you move

Volume DR
from placeto ™ off
pface in NeWtOﬂ ¥ Aection sound effects
L]

7 Pen sound efferts

mark this box. ;

37 alarm sound efferts
To hear sounds 7 . e £ Hrlo
When YOU use -the ,f 5 Chard L3 Tl

pen, mark this box. k

To hear a sound

when a Date Book alarm goes off (Ch. 5), mark the
“Alarm sound effects” box and choose which of the
four sounds you want to hear.

B Tap the Xat the ot
. b4
bottorm-nght A
corner to return to
the list of Preferences.

& Tap the X again to leave the Preferences area.

# Tap the X one more time to close the Extras Drawer.

154 CHAPTER |4
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PP

Preferences

Tap a topic to set its

preferences. ...

Tap the X to leave
the preferences
area.

Tap the dot to
switch between a
fist of preference
areas and a
detailed view.

in the detailed view, ™|
tap the arrows to
see more.__

Preferen ces

o Persanal

!-,- Date and Time

;' Locala

i Sound

s Sleep

s Vlemory

= Pen Alignment

+ Recognizers
Handwrriting Style
Letter Styles
Handwriting Practice
Bearn

Modem

-;.

< Mail

RN

The preference areas are covered in detail throughout
this book. This chapter describes them and gives
cross-references to detailed explanations.
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CEOMGE TO THE PREFSRENCES AREA

§ Tap this button to__
open the Extras

Drawer.
2 TapPrefs._____ 3.0 i
n_
Frefs
FEREOMAL

This information is used for many purposes, such as
return addresses for letters and faxes.

Fill in these blanks [Personal
. N ’
with your personal [ e s
information. TO Company

use the keyboard
(Ch. 2), tap twice  {] A%
in each blank To
choose a country,
tap the diamond.......

#Coun try

Office

Fax

To set a passwerd,

""" - e i _SetPassword
see Chapter 27. :

156 : . CHAPTER 7
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Diays AND TIME
Use this area to set the current date and time.

IMPORTANT Set the time zone {Ch. 21) before setting
the date or time.

To set the date, Date and Time

choose the month L 4
by tapping these " | W32 ,1. ¢ ]
amows, 1ap the creibied
day, then tap Set. &3 3n
871793 1123 pim
To set the time, v QIESIVE F2°
draw hands on the

clock to show the
tirme, tap AM or PM, then tap Set.
EOCaLE

Use this area to choose which country’s date, time, and
other standards to use.

To choose a country, (losle
a keyboard style, *Country U5,
or a paper size, tap ¥ Keyboard  T.5.
_the approprjate ®Paper Size 113 Letter
diamond, then tap
your choice in the list that appears.

Note To avoid confusion, don't change the country
setting in the middle of filling out a form. Close the
form first.

PREFERENCES 157
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ROUMD

Use this area tc Sound
Yol [ A RN RESN
control the types et lous
a_l"]d VOIUme O'F B Action sourd effecrs
sound Newton 9 Pen sound effects
P|a)"5 See 37 Adaren cound 2 ffecte
' W Bl 7 Ml
Chapter | 6. iy R
SLEEP
Use this area o set Sleep
how iong you #3leap after 10 minutes

want Newton to
walt for activity before turning itself off.

PiemMoRy

Use this area to see Memory
hOW mUCh Internal BK in uze. 214F free
memaory (s [(Remove Software |

available and to
remove software. See Chapter 24.

Pen SILIGNMENT

Go to this area if the Pen Alignment
pen seems to be
out of alighment
with the screen. Tap Realign, then follow the directions
that appear on the screen.

158 CHAPTER |7
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RECOGMIZERS

Use this area to
control how the
text and shape
recognizers work
orto remove
words from your
word list, See
"Recognition
Preferences”
Chapter 2.

Shortcut TO E0 g A

directly to the
Recognizers

~Recognizers

[ Review y word list ]

A Texrt recognizer will recognize:
5w ds in word lists

71 words not incword fists
[T words with punckaation
S ks

iR alephone nambers

A dates

1% tines of da

L:? Shape recognizer wili:

5 make shapes swmmetrical
B 1tr zightan cupves
A clese shapes

I Return to original settings ]

E{EI

preferences area, tap a recognizer button twice quicidly.

P AMDWRITING STYLE

Use this area o set
up the text
interpreter the
way you like It. See
“Handwriting Style
Preferences” in
Chapter 2.

~Handwrriting S5tyle

Ay handwriting styleis
7t Cursive Only

..... Printed Only
i Mixed Cursive & Printed

Ny words are

widely spaced h clogaly space

Racoqnize my hardweriting

rhid:h

slowdy, mare
accurately

ast, less

accurately

Transfore my handwriting

SEH G SR

ienrnediately aft-er adelay

Configure Tor guest useri !

PREFERENCES
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Lerres STYLES

Use this area to rletter Styles
show Newton
how you write
specific characters
and to learm how
Newton expects
characters to be
drawn. See “Letter
Styles Preferences”

Iwrite this ‘A" i Sornetirmes ©

in Chapter 2. BECDEFGH | JKL MHOPQRSTUV WY 2
01234587838, "5 THRE(/nt-=

| Return ro original settings |

HANDWRITIHG PRACTICE

Use.this area to see ~Handwriting Practice

Write the worsd “ awkward”
how well Newton
can interpret your s
xvrl.ting‘ See Word Matched <{ConfidencainBlatch

Handwriting
Practice
Prefer‘e HCES” in Try anew word that is recognized
| Easily ][ With Difficulty |
Chapter 2.
160 -CHAPTER 17
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Bram

Use this area to
specify how you
want to receive
beamed
information. See
"Receiving Beams
Automaticaily” in
Chapter |0.

FACIEM

\Use this area o set
oplions for the
Newton modem.
See “Preparation
for Sending Faxes'
in Chapter 2.

AL

Use this area to
obtain an
electronic mail
account, orto
switch between
mail accounts. See
Chapter 1 1.

PREFEREMNCES

~Beam

¥ Confirm bafore receiving

i} Put away beams immediately
i1 Receive beamns automaticatly
% OpeninBox while receiving

i’ Close In Box after taceiving

Fiodem

Wlodemn voluine [ e
#Wait for answer 1 minute

Require ifial tons e

- 5 Fulse Diallng & Tonz Dialing
~Miail

Phone Number

System Tevebon
®Nertwark Sprifithat

E-mail Account

[ Set E-mail P assurord ]

[ Mew E-mnail Account }

161
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“How Do I” Help

Newton has a library of answers to commonly asked
“How do | do this™ questions. To see the questions
and answers, follow these steps:

i Make sure no text
is selected, then
tap to open the
Assist Drawer.

4 Tap How Do I7,
.

..

S
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% Tap a boldface
topic to make

: A#F Rerognize handveriting
SUb'tODICS appear.~ | Wirite far best recogrition

, i Set handwriting preferences
4 Tap a subtopic .- [REEaR

. L Add o Mewtaor's word list
1o read about it b Osiete text

[Fsert text

SR et
Change text styles avervywheps
Change style of existing texr
Move texr 1o a different ates

b Lse the on-screen keyboard

E Draw

i Use the Name File

% Read the
instructions.

& Tap Topicsto

r‘ead about 1. Tap the fnmrrect winrd tawvice, A
, E reErd el sppesar,
another topic, - B2, Ifwou see the correct word, tap
. . .
. it, If not, tap the picture of &
or tap the X kewbioard, and tap lerters on the
to close the . kEvboard to spell the word,
. . . thie M to close the kevboard,
Instructions. o IF ol be using this news word
aQai, ta s to add it to FE TOH S
werd list,
164 CHAPTER 18
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Ca_lculator

GONG TO THE CALCULATOR

i Tap this button to

open the Bdmf__w e Eﬁ
Drawer, "

2 Tap this button oo |

MovING THE CALCULATOR

aanoll

To move the
calculator, hold the
pen on the gray .
border and move
it where you want.
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Lisireds THE CALCULATOR

To review your

To calculate, tap

calculations, look
here. (Tap the
arrows at the
bottom of the
screen 1o see
more.)

these buttons.

Todose the

LOPVING MNPORMATION FROM THE LALCULATOR

i

calculator, tap here. .~

Tap the arrows at
the bottom of the
screen to see the
information you
want to copy.

2 Use the pento

select the numbers
you want to copy.
(See "Selecting
Things” in Ch. 2.)

- 4
e, [

T gl

121
+ 66| 1
a1
= za0f §
240]

DEEEE
aancan

nnan

(e

P e

= 20| 3
240|

3 Move the text where you want it. (See "Moving Things
to a Different Area” in Ch. 2.)

165
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L M A P Y E R

------------------------

Financial and Metric Formulas

Use Formulas to do financial calculations or to convert
measurements,

{SOING TO FORMLILAS

i Tap this button to

open the Extras . E]":'j
Drawer if it's not

already open.

4 Tap this button to g %
see the list of '
formulas. Forraulas

3 Tap the name of
the formula you
want.

* Metric Conversion
& Currency Exchange
* Loan Payment

* Net Present Yalue

4 Fill in the blanks for that formula, as explained in the
rest of this chapter.
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Ties

If you prefer to tap numbers on a keypad like the one
shown below, rather than writing them by hand,
follow these steps:

! Tap twice in the
blank you want to

fill in.

2 Tap numbers and
symbols on the
keyboard that
appears.

3 Tap the X to finish.

Note You can move the keypad by holding the pen on
its gray border and dragging it where you like.

FEETRIC COMYBREICHE

Use the Metric Conversion formulas to convert U.S.
measurements to metric, or vice versa.

The following example answers the question “If the
temperature is 45° Fahrenheit, what is it in Celsius?”

§ Scrub out any Old ~letric Conversion

numbers to erase wrwenna 3 galonsfivers

them, i Inchesfoentimeters

.................... fE!'-_'t.f'mE Lers

& Writethe | milesfilormeters

measurement. § poundsSlcgrams _

you know: US. “%4'; Fakrerheit/Celslus |, T.22
Standard and $

Fahrenheit on the
left; metric and Celsius on the right,

3 Wait a moment for the answer to appear on the other
side.

L6838 CHAPTER 20
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LCURRBENCY EXCHANGE

Use the Currency Exchange formula to convert from
one currency to another, given a particular exchange

rate. '

The following example answers the question, “How

much does this 85 crown hamburger cost in doll
the exchange rate is 27 crowns to the dollar?”

i Tap the button for the number you want Newton
to calculate,

ars if

2 Scrub out any old Currency Exchange
numbers to erase Currency 1 %145 &
them. Exchangz Rate .0
Cyrrency 2 1’«55 "

3 Fill in the numbers
you know.

4 Wait a moment for Newton to put the answer in the

blank.

FQRMULAS
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Loan FPavmeENT

Use the Loan Payment formula to answer questions
about foans paid back monthly with a constant
interest rate.

To indicate money you’re paying out, write the amount
as a negative number. To indicate money you're
receiving, write the amount as a positive number.

The sample numbers in this picture answer the question,
“How big a 30-year loan can | get at 8% interest with a
$600 monthly payment?"

I Tap the button for the number you want Newton to
calculate.

£ Scrub out any old  jrloahPayment

numbers to erase Murrher of Years
them, Interest Rate (%3

Loan Avmosnt

3 Fill in the other

Monthly Payrent vf‘j_‘) QO ______________
numbers' Total Payout 218,000 00
Total Interest 134,229.90

4 Wait a moment
for Newton to put
the answer in the blank.

Note Write interest amounts without the percent sign.
For example, to write a rate of eight percent, simply
write “8”.

170 _ CHAPTER 2¢
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PloT PresenT YWaLue

Use the Net Present Value formula to answer
questions about problems with periodic interest and
payments.

To indicate money you're paying out, write the amount
as a negative humber. To indicate money you're
receiving, write the amount as a positive number.

The sample numbers in this picture answer the
question, “How many months will it take to pay off
my $2,500 credit card balance, which has a monthly
interest of 1.5% and monthly payments of $5007”

¢ Tap the button for the number you want Newton
to calculate.

2 Scrub out any old ~Met Present Yalue
numbers to erase Ferlods
them. Iterest Rate (%3

Present Value

3 Hll in the other
numbers.

Future "v'alie

Payrment

4 Wait a moment
for Newton to put the answer in the blank

Notes

= Write interest amounts without the percent sign.
For example, to write a rate of eight percent, simply
write “8”.

= You must use the same period length for all blanks.
For example, if the period is a month, the number of
pericds must be the number of months, the interest
rate must be the monthly rate, and the payment must
be the monthly payment.

FORMULAS 171
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Time Zones

The Time Zones map allows you to select your current
time zone and to check the time around the world.

This square shows.
the place you're
.asking about.

This circle shows,—"
home .
0 140 rniles —
, e T Fr aniisca Tokya
Distance between . 1157 ad 45T AM

the two /W Friz2e

Home time and date
Other place's time and date. /

Tap I'm Here to change Newton's clock to a/
new time zone,

Tap the X to leave Time Zones.

173
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Gowmg vo TiMe TONES

i Tap this button to
open the Extras
Drawer,

2 Tap this button. g Tl

Time Sonas

FIRmiMG & LOSATION

1 Tap the location
you want onthe____
map.

2 Newton shows the
closest city or _

Sl (S

country itknows b canmanmse——

[ 1157 &l
aboult and displays LA 457
the time and *

distance in the
space below.

174 CHAPTER 21
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FINDiMG & PLACE BY HAME

i Tap the dot
to see an
alphabetical list

of places. \
AN

# Tap the arrows
1o see more of
the list.

3 Tap the place you
want,

Note You can also
use the Find
command (Ch. &)

to find a place here.

Tirntzin
Tk
L | Tovomta

T ik

- | Tunis

O— &1

“wmah Frahicisco
\::1 Spra

Elan Eater
Y anoover

Wienna
el I san
o ashing

wtellimgton
el o peg

alirh

T AR A IS 4 T 0

ton

3 I

CHANGING YOLER MOME CITY AND TIME ZONE

i Find the place
closest to where
you are (explained
earlier in this
chapter).

4 Tap I'm Here.
Newton's clock

o— Bld0¢iles —

San Francisco
11LET &M
Thi 3725

changes to reflect
the new time
zone.

TIiME ZONES

173

Tokyo
BT
Fri 3726
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Extras

The Extras Drawer contains buttons you can tap to
move to many different areas of Newton. If you
install more functions in Newton, the Extras Drawer
may contain more buttons.

‘Tap these buttons to go to different areas (see below).

Slide these diamonds [T i
to adjust the @ E% g2 0

InBox  OwtBox Connection Sharp Card
volume of the

sound andthew\;\@ ¢ 63.)

caloltor—Egrennlas Time Zones Prefs

screen contrast

Look here to see ... cn
the status of the
batteries, . i

Tap this button to open the Extras Drawer.

Tap the X 1o close the EBxtras Drawer,
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YWWeisns THE BUTTOMSE TARE YOU

In Box for receiving electronic mail, enhancements, and
beamed information (Ch. 12}

Qut Box for storing print jobs, faxes, electronic mail,
and beamed information until they are printed or
sent (Ch. 13)

Connection for exchanging information with a computer
(requires an optional kit)

Sharp for exchanging information with a Sharp OZ/IQ
device {Ch. 28)

Card for backing up information to a storage card and
for choosing what information should be kept on the
storage card (Chs. 23, 24, and 25)

Calculator for adding, subtracting, multiplying and
dividing (Ch. 19}

Formulas for metric conversions and financial
calculations (Ch. 20)

Time Zones for finding what time it is around the world
(Ch. 21)

Prefs for adjusting Newton'’s settings (Ch. {7)

Styles for choosing the look of text and the thickness
of lines (Ch. 2)

178 CHAPTER 212
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Power and Batteries

Main batteries
4 AAA batteries
or a Newton
rechargeable
battery pack.

Backup battery
One DL2032
lithium battery
protects the information in Newton’s memory.

Power adapter: Use the power adapter whenever
you're near an electric outlet to save your main
batteries.

179
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PIOMITORING THE MAIN BATTERIES

Unless you plug Newton into an electrical outlet, it
draws power from the main batteries when it’s on.
Here’s how to check how much battery power you
have left:

the botiom of the
screen to see the battery gauge.

The black portion of the gauge shows the rerﬁaining
battery power.

n Open the Extras z
Drawer 1o look at .| e form
the batter}{ gauge. _} a“ﬁw [ BRI E
el Coniyait Eattery

» Pay attention to

. (@ Battery
the Wammgs tha e The battery is runming low. You
appear on -the "} need torecharge or change
batteries seon.
sCreen.

When you see this warning, you have about an hour of
battery power left (depending on what you’re doing).
if you don’t change the batteries in time, Newton will
turn itself off automatically to save the information in
its memory. You can turn Newton back on once
you've replaced the batteries or plugged it in.

180 , CHAPTER 23
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BErLACING THE MAIN BATTERIES

Replace the main batteries when you get 2 message
telling you the batteries are running low or when you
notice the battery gauge is nearly empty (see
“Monitoring the Main Batteries,” earfier in this
chapter}.

Wannins When you replace the main batteries, pay
attention to the following points:

» Before you begin, make sure the backup battery is

in place. The backup battery protects the information
in Newton’s memory while you're replacing the main
batteries.

= [ake care to install the batteries with the correct
+/- polarity, as illustrated on the battery holder. If
you install batteries backward (with the + side
pointing the wrong way round), the batteries may
leak and damage your Newton and create a hazard.

a Don't mix old and new batteries.

s Don’t mix types of batteries. Use all alkaline
batteries or the rechargeable battery pack.

i Tum off your Newton.

2 Place Newton screen-side down onto a surface that
won't damage the screen.

3 Use your thumb to slide off the panel that covers the
batteries.

POWER AND BATTERIES 181
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4 Slide the battery switch to
Replace Main.

£ lnsert a coin here and
use it to pry out the
battery holder,

& Remove the- old
AAA batteries,

7 Insert four new AAA batteries, taking care to install
them so they match the +/- polarity marked on the
battery holder. (If you're installing a Newton
rechargeable battery pack, you don't need the battery
holder. But keep the holder so you can use it again.)

# Put the battery holder back into Newton with the
metal door face up and the cecin slot to the left.

% Slide the battery switch back to In Use,

E® Replace the panel that covers the batteries.

LIsiNG rECHARSEABLE BATTERY PACKS

You can purchase a Newton rechargeable battery pack
and use it instead of the 4 AAA batteries. You install
the battery pack directly into Newton (don’t use the
plastic and metal battery holder). Follow the
instructions that come with the battery pack.

When Newton is plugged in, the battery pack recharges
automatically within about 2| hours. You can also
purchase a Newton recharger, which recharges the
battery pack in 4-6 hours.

182 CHAPTER 21
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Note When you remove the rechargeable battery pack
from the Newton device for recharging, it’s
recommended that you replace it with other
batteries or plug in Newton to extend the life of
your backup battery.

HEprLACING THE BACHEUP RETTERY

Replace Newton’s backup battery when you get a
message telling you to do so, about once a year.

W arsinG As you replace the backup battery, pay
attention to the following points:

» Before you begin, make sure the main batteries are
in place. The main batteries protect the information
in Newton’s memory while you're replacing the
backup battery. (You may also plug Newton in.)

» To replace the battery, follow the instructions in
this section. Be careful to insert the battery + side up.
Installing the battery incorrectly may cause a hazard.

= Replace the battery only with a Duracell DL2032
3-volt battery or its equivalent, as recommended by
an Apple-authorized reseller.

» Discard used batteries according to the
manufacturer’s instructions.

i Turn off the Newton device.

2 Place Newton screen-side down onto a surface that
won't damage the screen,

3 Use your thumb to slide off the panel that covers the
batteries,

4 Slide the battery switch to Replace Backup.

POWER AND BATTERIES {83
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% Use the Newton pen (or similar
object) to remove the old
battery.

& Putin the new

Duracell DL2032
3-volt battery or its
equivalent. Make
sure the battery is
+ side up.

7 Siide the battery switch back to In Use.

8 Replace the panel that covers the batteries.

CONSERVING POWER

Newton automatically conserves power by turning off
various circuits when they’re not in use. You can
extend battery life further by deoing the following:

» Plug in the power adapter whenever you can.
= Turn Newton off when you're not using it.

» Set a shorter time before Newton turns itself off.
(See “Adjusting the Sleep Time” later in this chapter.)

« Avoid using the communication port and beaming
frequently while Nlewton is not plugged in.

» [f you use rechargeable battery packs, follow the
instructions that come with them,

184 CHAPTER 21
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Sdjusting the sleep tme

To save power, Newton automatically “goes to sleep”
after you haven’t used it for a while. To set the
amount of time before Newton goes to sleep, follow
these steps:

¢ Tap this button 1o,
open the bkxtras
Drawer.

Z Tap Prefs.
pPrefs. -

Prefs
3 Tap Sleep.

4 Tap here to see
your choices,

after 1 minute _J
after § minutes
ﬂﬂﬂﬂﬂﬂﬂ g ¥ after 10 minutes

& Tap your choice. ..o after 30 minutes
. never

$ Tap the X to close
Prefs.

¢ Tap the X again to close the Extras Drawer.

TRAVELING WITH THE POWER ADAPTER

The Newton power adapter works with any voltage
from 110 to 230.

POWER AND BATTERIES i85
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Memory

Everything you write in Newton must be stored in one
of two places:

in Newton itself or on an optional storage card

187
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GHOGSING WHERE TO STORE MEW INFORMATION

Most information can be stored on optional storage
cards. To choose where new items will be stored,
see “Storage Card Choices” in Chapter 25.

MOVING INFORMATION

You can move information back and forth between
Newton’s memory and storage cards, For details, see
“Moving Existing Information To or From a Storage
Card” in Chapter 25.

MoEERmE TRACK OF AVAILABLE MEMORY

Once you use up all the available memory, you can’t
write anything new until you delete some of the old
information or install a storage card. To check how
much free memory you have, follow these steps:

¥ Tap this button to

188 CHAPTER 24
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2 Tap Prefs.___ 1

Frefs

3 Tap Memory.....—g== Memory

memOI’y. in 'thJS ﬂﬂﬂﬂﬂﬂﬂﬂ Intetnal: 10K in use. 190K fres
example, Newton
has 180 kilobytes
(K) free.

An average text-only note takes only 0.2K the average
card only 0.3K. In this example, there’s still plenty of
room.

4 Check the available F"Iemnry

[ Remove Sofrware ;

5 Tap the X to close Prefs.

& Tap the X to close the Extras Drawer.

Note To check how much memory is available on a
storage card, insert the card and Newton will display
a message telling you {Ch. 25),

ELONSRRVING MEMORY

If you're running short on memory—or if you want to
avoid running short—try the following:

~ = Delete old items in the Date Book. If you don’t need
to keep your old appointments and to-do items, you
can delete them one at a time, or delete all items
older than a certain date (Ch. 5).

a Delete items you no longer need from the In Box
(Ch. 12) and the Out Box (Ch. |3).

MEMORY 189
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s When possible, store your information as typed text
instead of as drawings or original handwriting. Typed
text takes less memory to store, as shown in this
example:

Typed text takes 73
bytes. .

DThu 17 O
‘Hello Mom

Handwniting takes
102 bytes, . .wmmr="

n Delete notes that take up a lot of memory if you no
longer need them. To see how much memory a note
takes, tap the @ in the separator bar.

» Get a storage card. Storage cards can store a great
deal of information, and you can use as many as you
like,

m Remove software you're not using (but keep a
backup copy). (t) Tap Extras; {2) tap Prefs; (3) tap
Memory; (4) tap Remove Software and follow the
instructions on the screen.

To free up room on a storage card, you can also try
the following:

» Remove unneeded backups. (I} Insert the card;
(2) tap Extras; (3) tap Card; (4) tap Remove.

m Remove software you’re not using (but keep a
backup copy). (1) Insert the card; (2) tap Extras;
(3) tap Card; (4) tap Remove Software and follow the
instructions on the screen.

190 B CHAPTER %4
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Storage Cards
and Application Cards

Storage cards expand the amount of information
Newton can store, Application cards add more
features to Newton. (You can purchase these cards
many places, including where you bought your
Newton.)

IMSERTING AND REMOVING CARDS

Wannipes You may remove cards while Newton is
on. However, do not remove a card while Newton is
still using it, or you may lose the information stored
on the card. If you want to remove a card, wait 5~10
seconds after asking to store or read something on
the card.

191
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{ Lift up this latch..__

e

2 Shide and release
this fever.

—

Rt
"

3 Remove the
card that's
installed. (You
shoud always insert
the plastic card when you're not using
another card.)

4 Insert the storage or application card with the arrow
on top pointing toward Newton.

5 Push the card all the way in until you feel a click
& Push the latch back down.

7 What happens next depends on what sort of card you
installed:

Application card Buttons for the appLicatioﬁs on the
card appear in the Extras Drawer. See the next
section,

New storage card A message appears telling you
Newton can't read the card. See "Preparing 2 New
Storage Card” later in this chapter,

Previously used storage card A box appears with a
number of choices. See “Storage Card Choices” later
in this chapter.

IMPORTANT After removing a card, always insert
another one, or insert the protective plastic card.
You should never use or store Newton while the card slot
is empty.

192 CHAPTER 25
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BPBLICATION CARDS

The cards are called application cards because they
contain applications you can apply to specific uses.
Examples of applications include games, collections of
restaurant or movie reviews, or a system to balance
your checkbook.

To use an application that’s on a card, follow these
steps:

I iInsert the card (as described earlier in this chapter).

2 Tap this button to
open the Extras. g
Drawer. A button
for your application
appears in the
Extras Drawer.

3 Tap the button for your application and follow the
instructions in its manual.

Note Don’t remove an application card while you're
using the application.

CARDS 193
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LTORAGE CARDS

You can use storage cards to store information or to
make a backup copy of the information in Newton.

Which storage cards can vou usal

You can use any Apple-labeled storage card with
Newton. Other cards may also work, including
SRAM (static random access memory) cards that
have their own batteries. See your reseller or dealer
for more information.

Preparing o new storage card

New storage cards need to be erased and formatted
before you can use them with Newton.

B B e s )

When you insert a
new storage card, |
i Do wou want 1o completely erase this
or a storage card L cara?
that has been used |
on a different type
of machine, Newton dispiays this guestion. Tap Erase.

‘ The card you insevted cannet be read.

YWarmneg Tapping Erase erases all the information on
the card.

After Newton erases and formats the card, a box
appears with a number of choices. See the next
section.

194 CHAPTER 25
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S@:ﬁfﬁgé card choloes

This box appears when you insert a storage card. (You
can aiso see this box by opening the Extras Drawer
and tapping the Card button.)

To store all new Notepad, Name File, and Date Book
rtems on this card, tap to mark this box.

Y
, , 1] ash storage card
applications from | §0Kinuse, 1893K free
this card tap here i1 Store newitems on card
! R
MMmuveSoﬁwar@ Frase ]
To erase the card et
completely, tap__..——F
Erase. " :

To make a backup copy of all the information in Newton,
tap Backup (Ch. 26).

To return to your work, tap the X

Moving information to or from a storage card

You can move any item in the Name File or Notepad
to or from a storage card.

i Go to the note or card you want to move.

2 Tap the Acticn button

~~~~~
.,

3 Tap "Move to Frint Note  |=]
7] T Fax
card” or "Move Bearn

from card.” (The Mail
Buplicate

text depends on .

where the - Move to card

information is,)// ’

CARDS 195
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You can also choose to store all new Notepad, Name
File, and Date Book items on the storage card by
turning on “Store new items on card” in the Card
area of the Extras Drawer (see the previous section).

Protecting information on & storags card

You can lock a storage card. When it’s locked, you
can’t store anything new on it and you can’t move
anything to or from it or delete or change anything
on it (though you can see, copy, and use the
information). To lock a card, follow these steps:

i Remove the card as described earlier in this chapter.

# Slide the protection switch
toward the edge of the
card, as shown on the
card's label.

To unlock the card again, slide the protection switch
back toward the certer of the card,

196 CHAPTER 235
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Changing batteries In a storage card

See the instructions that come with your storage card
to determine whether the card has a battery. If it
does, you must change the battery when you see a
message on the Newton screen telling you to.

= [o change the battery in an Apple storage card, see
the instructions that come with the card.

m [o change the

Flash storage card

battery in storage 10K in use, 1893K free

Caﬂds ﬂ,.om Other' i1 Storenew items on card

man ufacturers, [Remm.-e Software ]{ Erasa ]
follow these steps:
(YMakesurethe | Cocon]B)
card is installed;

(2) if this message box is not already displayed, then
tap the Card button (in the Extras Drawer); (3) replace
the battery according to the instructions that come
with the card.

CARDS : 197

193



L H & F T E H

26

Backup and Restore

To keep your Newton information safe, you should
always have a recent backup copy of your
information. You can keep a backup copy on an
optional storage card or on a computer, using
the optional connection kit.

MAKING A BACKUP COPY ON A STORAGE CARD

i Insert a storage card. (See “Inserting and Removing
Cards" in Ch. 25)

YWarenng Each storage card can store only one
backup copy. If there’s already a backup stored on
the card, it will be erased to make room for the new
one. {Other information on the card is not erased.)

2 Tap this button to
open the bxtras g

Drawer, f

199
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3 Tap Card. e - EI |

[ Flash storage tard

When Newton ™ | it B
is finished backing  }

up the information,
this message box
goes away. '

RESTORIMG INFORMATION FROM & STORAGE CAaRD

If something causes you to lose the information stored
in Newton, you can restore it if you've made a
backup copy on a storage card.

WanrinG Before Newton restores the information
from the storage card, it erases everything already
stored in Newton.

! Insert the storage card that contains the backup copy
you want to restore. (See "Inserting and Removing
Cards" in Ch. 25) '

% Tap this button to
open the Bxiras . @ _

Drawer,
3 Tap Cardee . ﬂ
Card
200 CHAPTER 2&
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4 Tap Restore.,

T
N | Hash storage card

When ~ | 22Kinuse, 1861K free
N WJ[, . \‘-\ ‘2"’ Store naw jteras on card
ewWiLon 1s

[Remmre Software ]{ Erase ]

finished restoring
the information,
this box goes
away.

% Tap OKte
' Warning! Restoere will replace all
continue or tap the information in yeur Newton

Cance| tO Stop. S writh the information in the backup.

ERASING A BACKUP OOPY FROM A
SYORAGE CARD

To erase a backup copy from a storage card:
! Insert the storage card (Ch. 25).

1 Tap Extres.

3 Tap Card.

4 Tap Remove,

MAKING A BACKUP COPY ON A COMPUTER

If you have an optional connection kit, you can store
backup copies of Newton'’s information on your

Macintosh computer or a computer running

Windows. See the manual that comes with your

connection kit for details.

BACKUP

196
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Security

If you store private information on Newton, you may
want to protect it from curious eyes. You can take
any of these three approaches:

= Seta password.

» Keep information on a storage card which you can
lock up.

» Lock up Newton when you're not using it.

SETTING A PASSWORD

You can create a password which is required every
time you turn on Newton.

IMPORTANT If you set a password and then forget it,
you will not be able to use your Newton again until
you return it to Apple. Apple may charge a fee to
reset your password.

203
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¢ Tap this button to
open the Extras ..
Drawer,

Z Tap Prefs. . o O i
Frefs
3 Tap Personal.......—ge-* Personal

4 Tap Set Password._ gL sec Password |

5 Write the [ ————
password here, . |
Choose a word
you can remember
but nc one else
can guess. If you choose a nonsense word, you have to
use the on-screen keyboard (Ch. 2). Newton will ask if
you want to enter the nonsense word in the word list.
Tap Yes so Newton can recognize the word when you
enter it [ater,

& Tap Set.

Note You will be asked to enter the password every
time you turn on Newton. To make sure you don’t
ieave Nlewton on, and thus unprotected, you can tell
Newton to turn itself off after a period of inactivity.
See “Adjusting the Sleep Time” in Chapter 23.

204 CHAPTER 27
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ENTERIMG A PASSWORD TO UsE NEWTON

After you set a password, you see this message when
you turn on Newton:

\

i Write the password.

m it's correct,
this picture goes
away and you can
begin your work.

n if Newton ™
doesn't recognize
the word, tap any
of the buttons at
the bottom of

the screen to .

L

correct it. \

LHANGING OR ELIMINATING THE PASSWORD

i Tap this button to

open the Extras. g @ 5
Drawer: g

Prefs

SECURITY 205
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3 Tap Personal. . =+ Personal

4 Tap Set Password...gl Ser Password |

Qld password:

password here. '.%_

& Leave this blank____ SeT passmord to:
empty to eliminate
the password, or
wiite a new

password to change it.

¥ Tap Set.

LIniNg A STORAGE CARD

The most effective way to secure your information is to
lock it up. If you don’t have room to lock up Newton
itself, you can store the sensitive information on a
storage card, then lock up the storage card when
you're not using it.

To move existing information onto a storage card, see
“Moving Information to or from a Storage Card” in
Chapter 25. To tell Newton to store all new
information on a storage card, see “Storage Card
Choices,” also in Chapter 25.
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Sharp OZ/1Q

LOPYVING INFORMATION FROM SHare OZNG
T MEWTON

To transfer infformation from any series 7000, 8000, or

9000 Sharp OZ/IQ device to your Newton, follow
these steps:

I Connect the Sharp device to your Newton using a
RS-422 Level Converter (Sharp part number CEI35T).

2 Put the Sharp device into PC Link Mode, See the
manual that came with the device. (On a series 9000,
use “input Gther Format.”)
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2 On Newton, tap._
this button te N
open the Extras
Drawer.

Sharp

% Tap Application, .
then tap the Sharp ™ Receive SHARP OZ/iQitams from

application You & application Telephone 1
Waht ~t0 Copy 'to : Store received items
Newton &8 Internally

e . .

®

& If you have a storage card in Newton, choose where
you want 1o store the new information by tapping
“Internally’” or “On Card".

7 Tap Receive. The Sharp device will say "Sending.”
When it says "<PC Link>" again, the copy is finished.

& Import other applications as you like. When you're
finished, tap the X.
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Notes

» To avoid duplication, import each Sharp application
only once.

n Not every Sharp OZ/IQ model has every application.
Consult the manual that came with your device.

n If Newton tells you it couldn’t import the
information, it may not have enough memory. See
Chapter 24 for suggestions about making more
memory available.

BeaMivg YO 08 raom an OEH0 Sewes 9000

You can beam pieces of information—such as a single

address or appointment—between your Newton and
a series 9000 Sharp OZ/IQ (Ch. 10).
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Holder for main batteries

Battery switchmm
Backup battery ...
Reset button .2
Card slot.
Power port e
Communication

port

Beam window
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Problems, Questions, and Answers

Look for your problem or question in boldface
letters. If you get stuck, call 1-800-SOS-APPL
(1-800-767-2775) in the United States.

MessaciEs sroM MewrTon

Vhen a message appears, you can do the following:

s Tapthe @ toseg
When the message The battery is running low. You
Was dlspiayed need to recharge or change

hatteries sqoon,

Fian. @ Battery

» [ap the X to close

......... - (%]
the message box. ... b tarmaste

m [Oseerecent
messages, tap the
up arrow.

» [0 see a list of
recent messages,
tap the dot.
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~ Newton is out of memory.

If you get a message like this while adding text to a
paragraph, Newton may not really be out of memory.
Try copying the paragraph and deleting the original
(Ch. 2). a

In most cases, however, the message means you need
to provide Newton with more memory or delete
some of the information you have stored. You can
provide Newton with more memory by inserting a
storage card {(Ch. 25).

You can.make more room by deleting information you
no longer need, such as completed to-do items, past
appointments, and outdated notes. For more -
suggestions, see “Conserving Memory'” in Chapter 24,

There is nothing to undo.

Newton can only undo the fast two changes you made,
so if you tap Undo more than twice in a row, it can no
longer find anything to undo. There are also some
actions Newton cannot undo, such as backing up and
restoring information.

Newton still needs the card you removed. Please insert
it now.

Reinsert the card. If for some reason the card isn't
available, you can start over by using the Newton pen
to press the Reset button inside the battery
compartment, However, if you do not reinsert the
card, you may lose the information stored on it.

Newton cannot complete this task right now.
Restarting Newton may fix the problem.

The item you're working on may be too big for
Newton. Restarting Newton by tapping the Restart
button may fix the probfem,
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YWRITING, DRAWING, AND THE RECOSKNIZERS

| want Newton to convert my handwriting to printed
text, but it doesn’t.

Make sure this text button is darkened.
To avoid having i
your letters
mistaken for

shapes, make sure ;
the shape butten is not darkened.

if the text button was darkened while you were writing
but your handwnting still wasn't converted, you may
have been doing too many things at once—for
example, sending a fax, receiving beamed information,
and writing all at the same time, Erase the handwritten
text and write it again while Newton isn't so busy.

| saved my original handwriting, Can | convert it to text
now!?

No. The text button must be turned on while you
write, or Newton cannot convert your writing to
text. Write the text again with the text recognizer
tumed on.

Newton misinterpreted a word | wrote.

The text recognizer uses word lists to interpret the
words you're writing, You can use the on-screen
keyboard to enter the word in Newton's word list. The
lists are: (1) Newton's own built-in list containing
thousands of words, names, and abbreviations; and (2)
a list of words you teach Newton using the on-screen
keyboard.

» To correct a word, tap it twice and use the
correction keyboard, See “Using the On-Screen
Keyboard” in Chapter 2.
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a Make sure “words in word lists” is checked in the
Recognizers preferences area. See "Recognition
Preferences” in Chapter 2,

x Check the options in the Handwriting Style
preferences area to make sure they reflect your own
writing style.

Newton interprets my handwriting too slowly.

Follow the suggestions in "improving Text Recognition™
in Chapter 2,

When | erase by scrubbing, the scrub mark turns into a
drawing.
Try again, using a VW-shaped zigzag—it should have at
least four lines joined at sharp angles (Ch. 2},

Long jagged lines appear on the screen while {’'m writing
or drawing.
Be careful not to rest your hand on the screen while
you're writing or drawing,

When | write numbers, names, phone numbers, dates,
or times, Newton interprets them as words.

Malke sure you have the appropriate “numbers,”
“telephone numbers,” “dates,”’ or "times of day”
options checked in the Recognizers preferences area.
See "Recognition Preferences” in Chapter 2.

Newton changes my drawings to something else.

The shape recognizer can clean up your shapes. Tum
off the shape recognizer or adjust the settings in the
Recognizers preferences area (Ch. 2).

My writing or drawing doesn’t appear under the tip of
the pen.

You should realign the pen and the screen. (1) Tap
Extras; (2) tap Prefs; (3) tap Pen Alignment; (4) tap
Realign.
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POWER AMD BATTERIES

i can’t turn Newton on.

w {f you have connected the power adapter to
Newton, make sure it's plugged inte a working cutlet. If
t's plugged into a power strip, make sure the power
strip is turned on.

n If you are using batteries, iry a fresh set. See
“Replacing the Main Batteries” in Chapter 23.

n Make sure the switch in the battery compartment is
set to In Use {Ch. 23).

| can’t move the switch in the battery compartment to
change the batteries.

The switch is designed to prevent you fram removing
both the main and backup batteries at the same time,
which could cause you to lose all the information
stored in Newton,

u |f the battery switch is stuck in the Replace Backup
position, make sure the small round backup battery is
completely and correctly installed,

n |f the battery switch is stuck in the Replace Main
position, make sure the battery holder {or the
rechargeable battery pack) is completely and correctly
instalied.

My batteries don’t last as long as they used to.

Setting Newton to receive beams automatically
{"Receiving Beams Automatically” in Ch. 10} uses
extra battery power, Also, the more you use the
communication port for faxing, mailing, and printing,
the faster the batteries will run out. See Chapter 23 for
suggestions on saving power,

if you're using rechargeable batteries, they may have
reached the end of their life. Dispose of them safely
and legally and get some new ones.
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B asmwoORDS

| forgot my Newton password.

You must return Newton to someone authorized
to reset the password. In the United States, call
| -B00-SOS-APPL for instructions.

| remember my Newton password but Newton doesn’t
recognize it when | write it.

Tap the misinterpreted password twice and correct it
{("Correcting a Misinterpreted Word or Changing it
Back to Handwriting” in Ch. 2).

| forgot my e-mail password.

Cail 1-800-50OS5-APPL and be prepared to give your
identifying password (whatever you wrote in the
“Password Venfication” blank while registering your
account—perhaps your mother's maiden name).

T HE SCREEM

Long jagged lines appear on the screen while I'm writing
or drawing,
Be careful not to rest your hand on the screen while
you're writing or drawing,

The screen appears too light or too dark.
» Adjust the contrast control in the Extras Drawer.
w Adjust your viewing angle, |
e Make sure Newton is at room temperature.

If you adjust the contrast so far in one direction that
you can no longer see the screen, tap Undo. If that
deesn’'t work, tap /4" (0.6 cm) above the up arrow.
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PRINTING A MALING

My return address is missing from faxes or printouts.

Fil in your personal information in the Personal
preferences area (Ch. 7).

Printing didn’t work, -

» Make sure you have selected the correct type
of printer. See “Choosing the Printer Type” in
Chapter 8.

x Check all the cable connections.

» Turn the printer off, wait 30 seconds, then turn it
back on,

| tried to send mail but couldn’t,

n Make sure the phone number is correct in the Mail
preferences area.

n Check the modem cables.

w Unplug the modem, wait 5 seconds, then plug it in
again.

= [ry again. Many malil problems are temporary.

{3THER
Newton is wet.

Wanwing If Newton gets wet while it’s plugged in,
you run the risk of electrocution. Turn off the circuit
it’s plugged into before you do anything else.

You should not allow Newton to become wet,
However, if It does get wet, remove the main batteries
and allow the unit to dry for at least 24 hours.

The time or date is wrong.

Set the time zone (Ch. 21} then go to Prefs and set
the date and time (Ch. 17).
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| tapped some buttons and now | don’t know where
Fam,

Go back to the Notepad by putting away everything
else on your screen. To put away something, tap the X
in the corner.

Many of my notes or cards seem to be missing.

» You may have asked to see only one folder. To
choose 1o see all folders, see “Looking at One Folder
or at All Folders” in Chapter 7, choosing to see all.

= [f you use a storage card, it may not be instalfed.
Newton dialed the wrong number.

You may not have set all your calling options correctly
for the phone from which you are placing the call. See
“Calling Options” in Chapter 4.

| get a2 message telling me | can’t store anything on a
storage card because it’s protected.

Unprotect the card as described in Chapter 25.
Undo doesn’t work.

The Undo button only undoes changes to your
information. 't doesn't affect navigation—going from
one area to another, moving up and down with the
arrow button, and so on. It also doesn't affect backing
up or restoring,

| want to erase everything stored in Newton.

Before you erase everything, make a backup copy

(Ch. 26). To erase everything, remove the back cover,
use the Newton pen to press the recessed reset
button (Ch. 29), and while it's pressed tum on Newton
and release the reset button.

220 CHAPTER 30

213



A P P E K B §¢ X

Date and Time Formats

Newton can recognize a wide variety of formats for
dates and times. The formats you can use depend on
which country you've chosen in the Locale
preferences area (Ch. 17). The capitalization of
words doesn’t matter.

DraTes

» [f the date is within a week from today, you can write
the full English name of the day. You can abbreviate
the name by using the first three letters. You can also
use “Tues” for Tuesday, “Thur” and “Thurs” for

Thursday.

Examples Monday and Mon (Works the same in all
countries.)

221
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= |f the date is within a year from today, you can write
the date and the English name of the month, You can
abbreviate the month with three letters or write it in
numbers. You can aiso abbreviate September as
“Sept”.

- US and Canada examples
September 29, Sep 29, 9/29, 3-29, 09/29, 09-29
UK examples
September 29, Sep 29, 29/9, 25/09, 29-9, 29-09
Canada (French locale) and Australia examples
29 September, 29 Sep, 29/9, 29/09, 29-9, 29-09

» To specify dates completely, you can write the date,
the year, and the Engfish name of the month. You can
abbreviate the month with three letters or write it in
numbers. You can use two or four digits to specify

- the year.

LS. and Canada examples

September 29, 1993; September 29, 93; Sep 29, 93;
9/29/93; 9/29/1993; 9-29-93; 09/29/93; 09-29-93

UK examples

September 29, 1993, September 29, 93; Sep 29, 93,
2919193, 25/09/93; 29-9-93; 29-09-93

Canada (French locale) and Australia examples

29 September 93; 29 September 1993; 29 Sep 93;
29/9/93; 29/09/93; 29-9-93; 29-09-93

222 APPENDIX

215



Timtes

The way Newton interprets a time is the same no
matter what country you've chosen in the Locale
preferences area. However, if you chose “Canadian
(French locale),” Newton will display times in
24-hour format—for example, it will display 23:15
instead of 11:15 PM. You can write AM and Pm with or
without periods, though Newton can recognize them
better without.

Examples
| 1:35 PM; [1:35 pm; | 1:0C PM; 1 PM; 23:35; 23

BDATE AND TIME FORMATS 223
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The Apple Publishing System

This Apple manual was written, edited, and produced on a desktop
publishing system using Apple Macintosh computers and QuarkXPress.
Technical illustrations were drawn in Adobe lllustrator; screen shots
were created and modified with system software, Exposure Pro, Aldus
SuperPaint, and Adobe Photoshop. Proof pages were created on Apple
LaserVWriter printers and on Tektronix celor printers. Final pages were
cutput directly to separated film on a PostScript™-driven imagesetter.

Text type is Adobe Gill Sans, Ornaments are custom symbols designed
for Apple Computer,

PostScript, the LaserWriter page-description language, was develeped
by Adobe Systems Incorporated. :
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