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INSTRUCTIONS FOR KEEPING RESEARCH RECORDS 
In addition to provid ing a complete reco rd of your laboratory work which can be under
stood and repeated by yo urself and others, thi s notebook has been designed to affo rd 
max imum patent ri ght protecti on. Several practices must be fo llowed to give the notebook value as a 
legal document in possible patent liti gation: 

1. Enter all data directly into thi s book ; it is permanentl y bound with 
numbered pages so tha t pages can not be substituted or de leted. Insert 
a piece of carbon paper between each original and dupli cate page in turn 
such that a copy of all dates, data and signatures are made as work 
progresses. These copies should be removed from the book and given 
to your group leader. Do not record data e lsewhere for transfer into the 
book. Write in ink. Neve r make erasures. Thu s, the integri ty of the 
record will not be in question. 

2. Record suffi cient in fo rmation. All procedures , reagents, apparatus. 
ske tches , condition s, references, etc., sho uld be entered in the book 
as the work is done. The purpose and significance of the experiment as 
well as the observati ons, results, and conclusions should be made clear. What 
may seem trivial at the time may later prove of critical importance. Your 
entries should be clear and complete enough for someone else who is 
'"skilled in the art" to read and comprehend what has been accomplished. 
Avoid sweep ing negati ve statements, e.g.:"Thi s procedure is worthless,'' 
which could later limit the scope of your claims. 

3. Not onl y is the conception of an inve ntion important , but so is the dili
gence shown in maki ng a working model or demonstrating that the 
idea works-'·red ucing the practi ce." These two elements of an invention . 
conception and reducti on to practi ce, must be corroborated by a witness. 
The records o f the inventor(s) are not eno ugh. Thus, each page of the 
notebook sho uld be read , witnessed , and dated (dail y. if poss ible) by 
someone who is competent to understand it, but who does not claim to 
be a co-inventor. Charts, tables, etc., should be complete, and lines should 
be draw n . through any bl ank spaces prior to witness ing. It may be wise 
to perform key experiments in fro nt of one or more witnesses. Spectra , 
charts, etc. , should be signed, da ted. witnessed, and if they can not be 
permanentl y attached to the notebook, they should be referred to with 
an entry in the book and kept on fi le. Dates and witnesses can establi sh 
your priority of invention. 

4. To dele te an entry, draw a line through it so that is still legible. 
Co1Tections should be made adjacent to the deleted entry, and they should 
be initialed and dated by yo u and the corroborating witness. Changes 
made after the page has been witnessed should also be initialed and dated 
by yo u and the witness. Always use the current date. 

5. The notebook and it s contents are to be considered confidential and of 
grea t value. Exercise every care in prese rving them. Report the loss or 
theft of a research notebook to a group leader immediately. 

6. Index the contents and return each book as completed (or when not in 
use) for fi ling. 

7. New ideas must be recorded and witnessed as they occur to es tabli sh 
priority of invention. Even ideas which do not pertain to the projec t at 
hand should be documented in the book. 

Keep your research records as if each project were to be patented. Even though the work contained 
in the book may not result in a patent ap plication, observance of these practi ces 
will prov ide a clear record for reports, publication , or future reference. 

Instructions Read and Understood by ---~~l---· - =----------------

Dated _ ---J./-'6"'--'--_.,)--"'-'/L.___~___::fi_';l_j_.. ___ ____ _ 
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