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All rights reserved. This book may not be duplicated in any way without the express written
consent of the publisher, except in the form of brief excerpts or quotations for the purposes of ;
review. The information contained herein is for the personal use of the reader, and may not be
incorporated in any commercial programs, other books, databases or any kind of software
without written consent of the publisher or author. Making copies of this book, or any portion
for any purpose other than your own, is a violation of United States copyright laws.
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Limits of Liability and Disclaimer of Warranty

The author and publisher of this book have used their best efforts in preparing the book and the |
programs contained in it. These efforts include the development, research and testing of the
theories and programs to determine their effectiveness. The author and publisher make no
warranty of any kind, expressed or implied, with regard to these programs or the documenta-

tion contained in this book.

The author and publisher shall not be liable in the event of incidental or consequential damages
in connection with, or arising out of, the furnishing, performance or use of the programs,
associated instructions and/or claims of productivity gains.
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About the Author

Tom Lichty is Senior Consultant and Instructor for the University of
Oregon Portland Center, and author of six computer books, including
Desktop Publishing With Word for Windows, Mac, Word & Excel Desktop
Companion and The Official America Online for Windows Membership Kit &
Tour Guide, all published by Ventana Press. An enthusiastic member of
the online community, he may be reached at MajorTom on America
Online, or majortom@aol.com on the Internet.
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