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April 1992

TO: Members of Actuarid Organizations Governed by the Code of Professional
Conduct and the Standards of Practice of the Actuaria Standards Board

FROM: Actuarid Standards Board (ASB)

SUBJ: Republication of Inter pretative Opinions 3 and 4

The Guides and Inter pretative Opinions as to Professional Conduct havein large part been
replaced by the Code of Professional Conduct, which took effect January 1, 1992, except for
Inter pretative Opinions 3 and 4. These two Opinions were left out of the new Code because they
were consdered to dea with matters of professond practice more than professional conduct.

Because of the important guidance the two Opinions offer to actuaries, and because a number of
standards of practice make reference to the, the board has decided that they should stay in print
unless and until replaced by other standards. Accordingly, they are republished in this booklet,
and should be placed in the Appendixes section of the actuaria standards handbook.

Actuarid Standards Board

Jack M. Turnquist, Chairperson

Edward E. Burrows Frederick W. Kilbourne
Gary Corbett Richard S. Robertson
Willard A. Hartman Harry L. Sutton, Jr.
James C. Hickman P. Adger Williams
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INTERPRETATIVE OPINION 3: PROFESSIONAL
COMMUNICATIONS OF ACTUARIES

(Adopted 1970; Revised 1981)

INTRODUCTION

This Opinion gpplies to al written communications by actuaries on actuarid subjects and, unless
clearly ingpplicable, to ord communications as well.

OPINION

@ Communications.

@
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Important Kinds of Communications. Severd kinds of actuarid communications
are of such importance as to warrant specific mention:

()

(i1)

(iii)

Satement of Actuarial Opinion. A datement of actuarid opinion is a
forma daement of the actuary’'s professona opinion on a defined
subject. It outlines the scope of the work but normaly does not include
decriptive detalls. The actuary tekes respongbility for the opinion
expressed, and must stand ready to answer for it.

Actuarial Report. An actuaria report is a document, or other presentation,
prepared as a formd means of conveying the actuary’s professond
conclusons and recommendations, to record and communicate the
methods and procedures, and to ensure that the parties addressed are aware
of the dgnificance of the actuay’s opinion or findings An actuaid
report customarily should describe or identify the data, assumptions, and
methods used with sufficient clarity that another actuary practicing in the
same fidd could make an objective appraisd of the reasonableness and
vdidity of the report.

Satement of Actuarial Review. A datement of actuarid review is a
formaly communicated appraisd of actuarid work done by another
person. The actuary who dgns a datement of actuaria review for public
use or rdiance must be free of any materid financid or organizationd
relationship with any person whose work is being gppraised or with that
person’'s client, employer, or other affiliate. A datement of actuarid
review which is not to be communicated to third parties by the client or
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(4)

©)

(b) Users.

N
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the employer, and which within its own text is identified as such, is not a
“datement of actuarid review for public use or rdiance” and financid or
organizationd independence is not required.

(iv)  Required Actuarial Document. A required actuarid document is an
actuarid communication of which the forma content is prescribed by law
or regulation. A required actuarid document should meet the guiddines
for an actuarid communication as well as those standards required by law
or regulation.

Forms and Content. The form and content of any actuarid communication
should meet the needs of the particular circumstances, taking into account the
knowledge and understanding of the usars and the actuary’s relationship to the
USErs.

Non-Independence. Any actuarid communication made by an actuary who is not
financidly or organizationdly independent concerning any mdter rdaed to the
subject of the communication should disclose any pertinent relaionship which is

not apparent.

Reliance on Another. An actuary who makes an actuarid communication
assumes respongbility for it except to the extent the actuary disclams
responsibility by dating reliance on another person. Reliance on another person
means making use of that person’s work without assuming responghility therefor.
A communication meking use of any such reliance should define the extent of
reliance.

Responsibility for Written Actuarial Communication.  Any written actuarid
communication must be sgned with the name of the actuary who is responsible
for it. The name of an organizaion with which the actuary is effilialed may be
incorporated into the signature, but the actuary’s responsbilities and those of the
organization are not affected by the form of the sgnature.

Direct Users. A cdlient or employer is the direct user of the actuary’s service,
diginguished from an indirect user in that the direct user as the opportunity to
sect the actuary and is in a podtion to communicate directly with the actuary
about qualifications, work, and recommendations.

Indirect Users. Information prepared by an actuay may be used by another

peson in a way which may influence the actions of a third paty. If such
information isto be conveyed to any such indirect users by someone other than
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