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IN THE UNITED STATES DISTRICT COURT
FOR THE NORTHERN DISTRICT OF GEORGIA
ATLANTA DIVISION

EMERSON ELECTRIC CO., FISHER-
ROSEMOUNT SYSTEMS, INC., and
ROSEMOUNT INC,,
: CIVIL ACTION NO.
Plaintiffs, : 1:13-cv-2528-AT

V.

SIPCO LLCand IP CO., LLC d/b/a
Intus 1Q,

Defendants.

GUIDELINES TO PARTIES AND COUNSEL
IN CASES PROCEEDING BEFORE
THE HONORABLE AMY TOTENBERG

This case has been assigned to Judge Amy Totenberg. These guidelines are
furnished to inform the parties and their counsel of the Court’s policies,
procedures, and practice, and to promote the just, speedy, and economical
disposition of cases. This order, in combination with the Local Rules of this court

and the Federal Rules of Civil Procedure, shall govern this case.
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l. GENERAL MATTERS
Attorneys and pro se litigants appearing in this court in civil litigation must
observe three sets of rules:
1. The Federal Rules of Civil Procedure. These rules are available at

www.uscourts.qov/RulesAndPolicies/FederalRulemaking/Overview.aspx.

2. The local rules of this District Court and Instructions Regarding Pretrial
Proceedings. The local rules of this Court are available for downloading at

http://www.gand.uscourts.gov/localrules. Various forms and the Court’s

pretrial instruction package are available at www.gand.uscourts.gov/forms/.

3. The rules and practices of the district judge, and magistrate judge if

appropriate, assigned to your case.

Il. CASE ADMINISTRATION

a. Contacting Chambers

Amy Cash McConochie, the Courtroom Deputy Clerk, is your principal
point of contact on matters related to this case. Where possible, communications

with  Ms. McConochie should be via emaill (Amy McConochie@

gand.uscourts.gov) or telephone (404-215-1437). Please note that Ms.
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McConochie is often in the courtroom, so telephone messages may not be returned
for 24 hours. Any mail, couriered, or hand-delivered communications should be
addressed as follows:

Amy Cash McConochie

Courtroom Deputy Clerk

2388 United States Courthouse

75 Spring Street, SW

Atlanta, GA 30303-3309

Neither the parties nor their counsel should discuss the merits of the case with Ms.

McConochie or any of the Court’s law clerks.

b. Courtesy Copies of Documents

Parties frequently forward copies of motions or other filings directly to
chambers for the Court’s convenience. Courtesy copies are not required, except
for emergency motions filed pursuant to Local Rule 7.2B, NDGa, motions for
temporary restraining orders and/or preliminary injunctions, motions for summary
judgment, or motions with voluminous exhibits. Courtesy copies of such
emergency motions, motions for temporary restraining orders, and/or motions for
preliminary injunctions should be hand-delivered to chambers in Room 2388 on
the 23" floor of the Richard B. Russell Federal Building. Courtesy copies of

motions for summary judgments, including all exhibits, or motions with
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voluminous exhibits, may be either hand-delivered to chambers in Room 2388 or
submitted via regular mail to attention of the Courtroom Deputy Clerk at the above

provided address.

C. Attorneys

. Admission of Counsel Pro Hac Vice
In the event that lead counsel had been admitted pro hac vice, local counsel
Is required to be familiar with the case, and may be called upon to attend hearings

or participate in conferences on behalf of the lead counsel.

il Electronic Registration for All Counsel

All counsel—including counsel admitted pro hac vice—must register and
participate in the Court’s electronic filing system, CM/ECF (Case
Management/Electronic Case Filing). Standing Order 04-01 states,

Effective July 15, 2005, absent good cause shown and the
permission of the Court, attorneys in good standing admitted to
practice before the Bar of this Court, to include attorneys
admitted pro hac vice, will file, sign, and verify documents only
by electronic means to the extent and in the manner authorized
by this Standing Order, Local Rule 5.1 A. NDGa., and the
administrative procedures attached hereto as Exhibits A and B,
Administrative Procedures for Filing, Signing, and Verifying
Pleadings and Papers by Electronic Means in Civil and
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